
           

 
Agenda for the Regular Meeting of Board of Commissioners

Monday, October 28, 2019 - 7:00 pm
Brentwood City Hall

           

Call to Order by Mayor
Roll Call
Invocation by Commissioner Andrews
Pledge of Allegiance to the Flag by Commissioner Dunn

Approval or Correction of Minutes
October 14, 2019  

Comments from Citizens – Individuals may comment on any item included in the
Consent/Regular agenda or on any other matter regarding the City of Brentwood. All
comments should be directed to the Board of Commissioners.  Citizens who wish to request that
an item be moved from the Consent Agenda to the Regular Agenda for discussion should make
that known to the Board at this time. 
 
Report from City Manager
Report from the City Attorney
Reports and comments by Commissioners and Mayor

Note: All matters listed under the Consent Agenda are considered to be routine and will
generally be enacted by one motion. Except for any items that are removed from the Consent
Agenda, there will be no separate discussion of these items at this time.
 

Consent Agenda
1. Ordinance 2019-09 - AN ORDINANCE AMENDING VARIOUS SECTIONS OF

CHAPTER 56, ARTICLE II, DIVISIONS 2 THROUGH 6 REGARDING
REGULATIONS GOVERNING FLOOD PREVENTION, for consideration on second
and final reading

 

2. Resolution 2019-95 - A RESOLUTION AUTHORIZING APPROVAL OF UPDATED  
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2. Resolution 2019-95 - A RESOLUTION AUTHORIZING APPROVAL OF UPDATED
OPERATING POLICIES AND PROCEDURES FOR RAVENSWOOD MANSION, for
adoption

 

3. Resolution 2019-96 - A RESOLUTION AUTHORIZING APPROVAL OF UPDATED
OPERATING POLICIES AND PROCEDURES FOR THE COOL SPRINGS HOUSE,
for adoption

 

4. Resolution 2019-98 - A RESOLUTION ENDORSING AN APPLICATION FOR A
FIRE PREVENTION GRANT THROUGH THE DRYER VENT WIZARD
CORPORATION, for adoption

 

5. Resolution 2019-99 - A RESOLUTION ENDORSING AN APPLICATION FOR A
VEHICLE EXHAUST REMOVAL SYSTEM GRANT THROUGH THE FEDERAL
EMERGENCY MANAGEMENT AGENCY, for adoption

 

6. Approval of Issuance of a Certificate of Compliance to Maryland Farms Wine & Spirits,
LLC for Retail Sale of Alcoholic Beverages at the Maryland Farms Wine & Spirits (101
Creekside Crossing, Ste 800) 

 

7. Approval to purchase Petersen TL-3 lightening loader  
8. Approval to purchase dual purpose K-9 for the Police Department  
9. Approval of bid for painting twelve police vehicles  

Old Business
1. Other old business  

New Business
1. Other new business  

Kirk Bednar
City Manager

Anyone requesting accommodations due to disabilities should contact Mike Worsham, A.D.A. Coordinator, at 371-0060, before
the meeting.
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Brentwood City Commission Agenda           
Meeting Date: 10/28/2019  
Approval or correction of minutes from Regular Scheduled Commission meeting
Submitted by:Holly Earls, Administration
Department: Administration

Information
Subject
Approval or correction of minutes from the October 14, 2019 meeting

Background
Staff Recommendation

Fiscal Impact

Attachments
Draft Minutes 

3



D R A F T
MINUTES OF REGULAR MEETING OF BOARD OF COMMISSIONERS

 
BRENTWOOD, TENNESSEE

 
The Brentwood Board of Commissioners met in regular session on Monday, October 14, 2019 at
7:00 pm at Brentwood City Hall.
 
Present: Mayor Rhea Little; Vice Mayor Ken Travis; Commissioner Nelson Andrews;

Commissioner Anne Dunn; Commissioner Mark Gorman; Commissioner Susannah
Macmillan; Commissioner Regina Smithson 

Staff
Present:

City Manager Kirk Bednar; Assistant City Manager Jay Evans; City Attorney Kristen
Corn 

               

Vice Mayor Travis led the Invocation.  The Pledge of Allegiance was led by Boy Scout
Troop.  Mayor Little presented the Friends of the Library Day and Friends of the Library
Week Proclamations.  Mayor Little administered the Oath of Office for new Police Officer
Holly Lemming.
 

Approval or Correction of Minutes
 

September 23, 2019   

 
  Moved by Commissioner Regina Smithson for approval of the minutes as written, 

seconded by Vice Mayor Ken Travis 
  Vote: 6 - 0 Approved
 

Other: Mayor Rhea Little (Abstain) 
 

Citizen Comments:
Mary Hesselrode, 1915 Harpeth River Drive
Steven Ross, 1936 Harpeth River Drive
 

Consent Agenda
 

Resolution 2019-90 - A RESOLUTION AUTHORIZING AN EASEMENT AND
AGREEMENT WITH MALLORY VALLEY UTILITY DISTRICT FOR CONSTRUCTION
OF MALLORY VALLEY METERING STATION, for adoption

  

 

Resolution 2019-91 - A RESOLUTION AUTHORIZING AN AGREEMENT WITH DATA
BLUE, LLC FOR PHONE SYSTEM UPGRADE SERVICES, for adoption
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Resolution 2019-92 - A RESOLUTION AUTHORIZING AN AGREEMENT WITH IWORQ
FOR MUNICIPAL WORK ORDER MANAGEMENT SOFTWARE SYSTEM, for adoption

  

 

Resolution 2019-93 - A RESOLUTION AUTHORIZING AN AGREEMENT WITH
KIMLEY-HORN FOR GRANNY WHITE PIKE BIKE LANE TRAFFIC ANALYSIS, for
adoption

  

 

Approval to purchase hydraulic rescue tools   

 

Approval to purchase twelve Stalker Dual Pro radar units for the Police Department   

 

Approval to purchase twelve Panasonic Arbitrator camera systems for the Police Department   

 

Approval to purchase eleven light bar packages for the Police Department   

 

Approval to purchase active directory upgrade from Presidio   

 
  Moved by Vice Mayor Ken Travis for approval of the items on the Consent Agenda, 

seconded by Commissioner Susannah Macmillan 
  Vote: 7 - 0 Approved - Unanimously
 

Old Business
 

Appointment of one (1) member to the Historic Commission   

 
  Gini Moonshower was appointed to serve an unexpired term ending on February 28,

2021. 
 

New Business
 

Ordinance 2019-09 - AN ORDINANCE AMENDING VARIOUS SECTIONS OF CHAPTER
56, ARTICLE II, DIVISIONS 2 THROUGH 6 REGARDING REGULATIONS
GOVERNING FLOOD PREVENTION, for consideration on first reading

  

 
  Moved by Commissioner Mark Gorman for passage of Ordinance 2019-09, seconded by

Commissioner Regina Smithson 
  Vote: 7 - 0 Approved - Unanimously
 

Resolution 2019-94 - A RESOLUTION AUTHORIZING AN AMENDMENT TO THE
AGREEMENT WITH THE PARENT COMPANY TO ESTABLISH GUARANTEED
MAXIMUM PRICE FOR PHASE 2 WORK FOR THE POLICE DEPARTMENT
HEADQUARTERS FACILITY, for adoption

  

 
  Moved by Commissioner Nelson Andrews for approval, seconded by Commissioner

Susannah Macmillan 
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  Vote: 7 - 0 Approved - Unanimously
 

With no further business, the meeting adjourned at 8:05 pm.
 

APPROVED ________________

Holly Earls, City Recorder
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    Consent    1.        

Brentwood City Commission Agenda
Meeting Date: 10/28/2019  
Ordinance 2019-09 - An Ordinance Amending Chapter 56, Article II, of the Brentwood
Municipal Code Relative to Flood Prevention
Submitted by: Jeff Dobson, Planning & Codes
Department: Planning & Codes

Information
Subject
Second and final reading of Ordinance 2019-09, which proposes amendments to Chapter
56, Article II of the Brentwood Municipal Code relative to the floodway management
regulations for the City of Brentwood. 

Background
The City of Brentwood’s participation in the National Flood Insurance Program (NFIP)
requires compliance with Federal Emergency Management Agency (FEMA) guidelines
for development within identified local floodplain areas.  The City’s participation in the
program is essential so that individual structures built or improved in the floodplain will
remain eligible for flood insurance under the federal program.

The attached ordinance proposes several changes to Chapter 56, Article II (Flood
Prevention) of the Municipal Code.
 
City staff forwarded the proposed revisions to the Flood Prevention ordinance to the
Tennessee Emergency Management Agency (TEMA) for its review and approval prior to
submission to the City Commission for its consideration. The amendments were
developed as a result of a request from a few residents who want to elevate their homes
located within the floodway fringe and floodway areas, but didn’t necessarily want their
homes pier-elevated as is currently required by the Code above a certain height. 
 
Currently, the Code provides that homes in the floodway fringe may be elevated, but the
only elevation option is piers (open underneath) if it requires five or more feet to get the
lowest floor above the flood protection elevation.  If the home can be elevated and stay
below the five feet necessary to meet elevation requirements, solid foundation walls with
flood vents may be utilized.
 
Homes in the floodway may not be elevated.  Only non-substantial second story additions
are allowed. The term "non-substantial" means a reconstruction, rehabilitation, addition,
alteration or other improvement of a structure occurring within a five-year period, where
the cumulative cost is less than 50% of the market value of the home before the start of

7



construction. 
 
The City's long-standing requirement to only allow piers for elevations above five feet is
intended to prevent areas below the flood protection elevation from being converted to
finished living space.  After several meetings and discussions, staff has determined that an
increase from five feet to seven and one-half feet would still meet the intent of the original
code requirement and make the area under the house difficult--if not impossible--to finish
out as living space. 
 
The attached ordinance proposes three major changes:  

The five foot maximum wall height for building elevation is being increased to seven
and one-half feet;

1.

Existing homes in the floodway will also be allowed to elevate the existing footprint
IF an engineer can show a no-rise condition; and

2.

For homes that must be elevated higher than seven and one-half feet (therefore being
required to utilize piers instead of walls with flood vents), a  front wall façade with
vents may be added along the elevation that faces the street to give the appearance of
a solid wall. The sides and rear of the home must still remain only supported by
piers.  For homes in the floodway, a no-rise certification must also be provided by an
engineer before a permit can be issued.  

3.

There are several other proposed changes in the proposed ordinance, most of which are
"clean-up" items. Staff has attached a redline copy of the Article so that you may see the
proposed changes.

A Planning Commission review of the proposed amendments is not required.  

Please contact the City Manager, Planning and Codes Director or Todd Petrowski, Senior
City Planner, should you have any questions.

Staff Recommendation
Staff recommends approval of Ordinance 2019-09 on second and final reading. 

Previous Commission Action
On October 14, 2019, the  Board of Commissioners voted unanimously (seven for and
zero against (7-0)) to approve Ordinance 2019-09 on first reading. 

Two citizens spoke regarding the proposed ordinance under the Comments from Citizens
potion of the agenda.   

Mary Hesselrode -- 1915 Harpeth River Drive 
Steven Ross -- 1936 Harpeth River Drive 
 

 On November 18, 2016 the Board of Commissioners voted to approve Ordinance
2016-12 on second and final reading, which authorized the adoption of two revised Flood
Rate Insurance Maps (FIRM) dated December 22, 2016.
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Second and final reading of Ordinance 2009-13 was conducted on January 25, 2010.
The public hearing for Ordnance 2009-13, before the Board of Commissioners was
conducted on January 11, 2010,

On December 14, 2009 the Board of Commissioners approved Ordinance 2009-13
unanimously on first reading.  The ordinance represented a major re-write of the current
Floodway Management Ordinance in response to directives from FEMA to prepare an
ordinance that is more in line with the State “model” floodway management ordinance.

On November 10, 2008 the Board of Commissioners approved Ordinance 2008-19, on
second and final reading, amending the Municipal Code regarding the City’s floodway.

On September 25, 2006 the Board of Commissioners approved Ordinance 2006-20 on
second and final reading, which
amended the Municipal Code revising Chapter 78 regarding floodway district regulations.

On January 13, 2003 the Board of Commissioners approved Ordinance 2002-25, which
revised Chapter 78, Article III Division 14 regarding floodway district regulations.

Fiscal Impact

Attachments
Ordinance 20190-09 
Redline/Strikethrough -- Chapt. 56, Div. 2 
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ORDINANCE 2019-09

AN ORDINANCE OF THE CITY OF BRENTWOOD, TENNESSEE PROVIDING THAT 
THE CODE OF ORDINANCES OF THE CITY OF BRENTWOOD BE AMENDED BY 

REVISING VARIOUS SECTIONS OF CHAPTER 56, ARTICLE II, DIVISIONS 2 
THROUGH 6, IN REGARD TO REGULATIONS GOVERNING FLOOD PREVENTION

WHEREAS, since 1972, the City of Brentwood has incorporated floodplain management 
regulations into the Brentwood Municipal Code, with a goal of reducing flood risks to residents 
and property owners; and

WHEREAS, adoption and enforcement of effective floodplain management regulations allow the 
City to be eligible for participation in the National Flood Insurance Program; and

WHEREAS, the Legislature of the State of Tennessee has, in Tenn. Code Ann. §§ 13-7-201
through 13-7-212, delegated the responsibility to local governments to adopt regulations designed 
to promote the public health, safety, and general welfare of its citizenry; and

WHEREAS, Chapter 56, Article II of the Code of Ordinances of the City of Brentwood establishes 
regulations governing flood prevention; and

WHEREAS, the proposed amendments set forth in this ordinance will allow the City to continue 
protecting the public health, safety and welfare through effective floodplain management.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF BRENTWOOD, 
TENNESSEE, AS FOLLOWS:

SECTION 1. That section 56-63 of Chapter 56 Article II, Division 2, of the Code of Ordinances 
of the City of Brentwood shall be amended by deleting the text in its entirety and replacing with 
the following:

The following words, terms and phrases, when used in this article, shall have the meanings 
ascribed to them in this section, except where the context clearly indicates a different meaning. 
The definitions listed in this section apply exclusively to this article and are intended to provide 
assistance in the interpretation and enforcement of this article. Unless specifically defined below 
or elsewhere in this Code, words or phrases used in this article shall be interpreted as to give 
them the meaning they have in common usage and to give this article its most reasonable 
application, given its stated purpose and objectives. 

Accessory structure means a subordinate structure to the principal structure on the same lot 
and, for the purpose of this article, shall conform to the following: 

(1) Accessory structures shall only be used for parking of vehicles and storage. 

(2) Accessory structures shall be designed to have low flood damage potential. 

(3) Accessory structures shall be constructed and placed on the building site so as to offer 
the minimum resistance to the flow of floodwaters. 

(4) Accessory structures shall be firmly anchored to prevent flotation, collapse and lateral 
movement, which otherwise may result in damage to other structures. 
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Page 2 of Ordinance 2019-09

(5) Utilities and service facilities such as electrical, heating equipment and duct-work shall 
be elevated at or above the flood protection elevation or otherwise protected from 
intrusion of floodwaters. 

Act means the statutes authorizing the National Flood Insurance Program that are 
incorporated in 42 U.S.C. 4001 - 4128. 

Addition (to an existing building) means any walled and roofed expansion to the perimeter 
or height of a building. 

Administrator means the city manager or his designee, who shall be responsible for the 
implementation and administration of the provisions set forth herein for the floodway district. 

Appeal means a request for a review of a local enforcement officer's interpretation of any 
provision of this article or a request for a variance. 

Area of shallow flooding means a designated AO or AH zone on a community's Flood 
Insurance Rate Map (FIRM) with one percent or greater annual chance of flooding to an average 
depth of one to three feet where a clearly defined channel does not exist, where the path of 
flooding is unpredictable and indeterminate, and where velocity flow may be evident. Such 
flooding is characterized by ponding or sheet flow. 

Area of special flood hazard - see "special flood hazard area." 

Base flood means the flood having a one percent chance of being equaled or exceeded in 
any given year. This term is also referred to as the 100-year flood or the one percent annual 
chance flood. 

Basement means any portion of a building having its floor subgrade (below ground level) on 
all sides. 

Buildable area means the area of a lot remaining after the minimum yard requirements for 
the specific zoning district have been met. 

Building means any manmade walled and roofed structure affixed to a permanent site. (See 
"structure.") 

Conditional letter of map revision based on fill (CLOMR-F) means a letter from FEMA stating 
that a parcel of land or proposed structure that will be elevated by fill would not be inundated 
by the base flood if fill is placed on the parcel as proposed or the structure is built as proposed. 

Deck means an above-grade platform with or without a roof, but without any walls including 
but not limited to glass or screens.

Development means any manmade change to improved or unimproved real estate, 
including, but not limited to buildings or other structures, mining, dredging, filling, grading, 
paving, excavating, drilling operations, or storage of equipment or materials. 

Development permit means any permit required for development activities under this Code, 
or under any other code which has been adopted by the city. 

Elevated Building means a non-basement building built to have the lowest floor of the lowest 
enclosed area elevated above the ground level by means of solid foundation perimeter walls with 
openings sufficient to facilitate the unimpeded movement of floodwater, pilings, columns, piers, 
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Page 3 of Ordinance 2019-09

or shear walls adequately anchored so as not to impair the structural integrity of the building 
during a base flood event.

Erosion means the process of the gradual wearing away of land masses. This peril is not per 
se covered under the NFIP. 

Exception means a waiver from the provisions of this article which relieves the applicant from 
the requirements of a rule, regulation, order or other determination made or issued pursuant to 
this article.

Existing construction means any structure for which the "start of construction" commenced 
before either November 27, 1972 (the effective date of the initial floodplain management code 
adopted by the city as a basis for participation in the NFIP) or the date the property was first 
included within a special flood hazard area, whichever occurred later. 

Existing structures - see "existing construction." 

FEMA means the Federal Emergency Management Agency of the United States government. 

Flood or flooding means a general and temporary condition of partial or complete inundation 
of normally dry land areas from: 

(1) The overflow of inland or tidal waters. 

(2) The unusual and rapid accumulation or runoff of surface waters from any source. 

Flood Elevation Determination means a determination by the Federal Emergency 
Management Agency (FEMA) of the water surface elevations of the base flood, that is, the flood 
level that has a one percent or greater chance of occurrence in any given year.

Flood Elevation Study means an examination, evaluation and determination of flood hazards 
and, if appropriate, corresponding water surface elevations, or an examination, evaluation and 
determination of mudslide (i.e. mudflow) or flood-related erosion hazards.

Flood Insurance Rate Map (FIRM) means an official map of a community, issued by FEMA, 
delineating the areas of special flood hazard or the risk premium zones applicable to the 
community. 

Flood Insurance Study is the official report provided by FEMA, evaluating flood hazards and 
containing flood profiles and water surface elevation of the base flood. 

Floodplain or floodprone area means any land area susceptible to being inundated by water 
from any source (see definition of "flood"). 

Floodplain management means the operation of an overall program of corrective and 
preventive measures for reducing flood damage, including but not limited to emergency 
preparedness plans, flood control works and floodplain management regulations. 

Flood protection elevation means the elevation of the base flood plus two feet of freeboard 
at any given location in the special flood hazard area. 

Flood protection system means those physical structural works for which funds have been 
authorized, appropriated and expended, and which have been constructed  specifically to modify 
flooding in order to reduce the extent of the area within a community subject to a “special flood 
hazard” and the extent of the depths of associated flooding.  Such a system typically includes 
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Page 4 of Ordinance 2019-09

hurricane tidal barriers, dams, reservoirs, levees or dikes.  These specialized flood modifying 
works are those constructed in conformance with sound engineering standards.

Floodproofing means any combination of structural and nonstructural additions, changes, or 
adjustments to structures which reduce or eliminate flood damage to real estate or improved 
real property, utility facilities, and structures and their contents. 

Floodway means the channel of a river or other watercourse and the adjacent land areas 
that must be reserved in order to discharge the base flood without cumulatively increasing the 
water surface elevation more than a designated height. (See Illustration #1.)

ILLUSTRATION #1

Floodway fringe means the area extending from the boundaries of the floodway to the outer 
boundary of the special flood hazard area, as depicted on a Flood Insurance Rate Map (FIRM.) 
(See Illustration #1.) 

Floodway Encroachment Lines mean the lines marking the limits of floodways on Federal, 
State and local flood plain maps. 

Freeboard means a factor of safety usually expressed in feet above a flood level for purposes 
of floodplain management. "Freeboard" tends to compensate for the many unknown factors that 
could contribute to flood heights greater than the height calculated for a selected size flood and 
floodway conditions, such as wave action, blockage of bridge or culvert openings, and the 
hydrological effect of urbanization of the watershed. 

Functionally dependent use means a use which cannot perform its intended purpose unless 
it is located or carried out in close proximity to water. The term includes only docking facilities, 
port facilities that are necessary for the loading and unloading of cargo or passengers, and ship 
building and ship repair facilities, but does not include long-term storage or related 
manufacturing facilities. 

Highest adjacent grade means the highest natural elevation of the ground surface, prior to 
construction, adjacent to the proposed walls of a structure. 
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Page 5 of Ordinance 2019-09

Historic structure means any structure that is: 

(1) Listed individually in the National Register of Historic Places (a listing maintained by the 
U.S. Department of Interior) or preliminarily determined by the Secretary of the Interior 
as meeting the requirements for individual listing on the National Register; 

(2) Certified or preliminarily determined by the Secretary of the Interior as contributing to 
the historical significance of a registered historic district or a district preliminarily 
determined by the Secretary to qualify as a registered historic district; 

(3)    Individually listed on the Tennessee inventory of historic places and determined as 
eligible by states with historic preservation programs which have been approved by the 
Secretary of the Interior; or 

(4)   Individually listed on the City of Brentwood, Tennessee inventory of historic places and 
determined as eligible by communities with historic preservation programs that have 
been certified either:

a. By the approved Tennessee program as determined by the Secretary of the Interior; 
or

b. Directly by the Secretary of the Interior.

Letter of map revision based on fill (LOMR-F) is FEMA’s modification of the Special Flood 
Hazard Area (SFHA) shown on the Flood Insurance Rate Map (FIRM) based on the placement of 
fill outside the existing regulatory floodway. 

Levee means a manmade structure, usually an earthen embankment, designed and 
constructed in accordance with sound engineering practices to contain, control or divert the flow 
of water so as to provide protection from temporary flooding. 

Lowest adjacent grade means the lowest natural elevation of the ground surface, prior to 
construction, adjacent to the proposed walls of a structure. 

Lowest floor means the lowest floor of the lowest enclosed area, including a basement. An 
unfinished or flood resistant enclosure of  seven and one-half feet or less in height, measured 
from the lowest adjacent grade to the lowest floor, usable solely for building access or storage in 
an area other than a basement area, shall not be considered a building's lowest floor, provided 
that such enclosure is built in compliance with the applicable non-elevation design requirements 
of this article. 

Manufactured home means a structure, transportable in one or more sections, which is built 
on a permanent chassis and designed for use with or without a permanent foundation when 
attached to the required utilities. The term "manufactured home" does not include a 
"recreational vehicle." 

Manufactured home park or subdivision means a parcel (or contiguous parcels) of land 
divided into two or more manufactured home lots for rent or sale. 

Map means the Flood Insurance Rate Map (FIRM) for a community issued by FEMA. 

Mean sea level means the average height of the sea for all stages of the tide. It is used as a 
reference for establishing various elevations within the floodplain. For the purposes of this 
article, the term is synonymous with the National Geodetic Vertical Datum (NGVD) of 1929, the 
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Page 6 of Ordinance 2019-09

North American Vertical Datum (NAVD) of 1988, or other datum, to which base flood elevations 
shown on a community's Flood Insurance Rate Map are referenced. 

National Flood Insurance Program (NFIP) means the National Flood Insurance Program 
authorized by 42 U.S.CC. 4001-4128. 

National Geodetic Vertical Datum (NGVD) means, as corrected in 1929, a vertical control 
used as a reference for establishing varying elevations within the floodplain. 

New construction means any structure for which the "start of construction" commenced on 
or after November 27, 1972, and includes any subsequent improvements to such structure. 

New manufactured home park or subdivision means a manufactured home park or 
subdivision for which the construction of facilities for servicing the lots on which the 
manufactured homes are to be affixed (including at a minimum, the installation of utilities, the 
construction of streets, and either final site grading or the pouring of concrete pads) is completed 
on or after the effective date of November 27, 1972, or the date the property was first included 
within a special flood hazard area, whichever occurred later, and includes any subsequent 
improvements to such structures. 

Nonsubstantial means a reconstruction, rehabilitation, addition, alteration or other 
improvement which is not deemed a "substantial improvement," as defined herein. 

North American Vertical Datum (NAVD) means, as corrected in 1988, a vertical control used 
as a reference for establishing varying elevations within the floodplain. 

"100-year flood" - see "base flood." 

Person includes any individual or group of individuals, corporation, partnership, association, 
or any other entity, including state and local governments and agencies. 

Reasonably safe from flooding means base floodwaters will not inundate the land or damage 
structures to be removed from the special flood hazard area and that any subsurface waters 
related to the base flood will not damage existing or proposed structures. 

Recreational vehicle means a vehicle which is: 

(1) Built on a single chassis; 

(2) Four hundred square feet or less when measured at the largest horizontal projection; 

(3) Designed to be self-propelled or permanently towable by a light duty truck; and 

(4) Designed primarily not for use as a permanent dwelling but as temporary living 
quarters for recreational, camping, travel, or seasonal use. 

Regulatory floodway means the channel of a river or other watercourse and the adjacent 
land areas that must be reserved in order to discharge the base flood without cumulatively 
increasing the water surface elevation more than a designated height. 

Riverine means relating to, formed by, or resembling a river (including tributaries), stream, 
brook, etc. 

Special flood hazard area is the land in the floodplain within a community subject to a one 
percent or greater chance of flooding in any given year. The area may be designated as Zone A 
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on the FIRM. After detailed ratemaking has been completed in preparation for publication of the 
FIRM, Zone A may be refined into Zones A, AO, AH, A1-30, AE or A99. 

Special Hazard Area means an area having special flood, mudslide (i.e. mudflow), or flood-
related erosion hazards, and shown on an FHBM or FIRM as Zone A, AO, A1-30, AE, AR, AR/A1-
30, AR/AE, AR/AO, AR/AH, AR/A, A99, AH, VO, V1-30, VE, V, M, or E. 

Start of construction includes substantial improvement, and means the date the building 
permit was issued, provided the actual start of construction, repair, reconstruction, 
rehabilitation, addition, placement, or other improvement was within 180 days of the permit 
date. The actual start means either the first placement of permanent construction of a structure 
(including a manufactured home) on a site, such as the pouring of slabs or footings, the 
installation of piles, the construction of columns, or any work beyond the stage of excavation; 
and includes the placement of a manufactured home on a foundation. Permanent construction 
does not include initial land preparation, such as clearing, grading and filling; nor does it include 
the installation of streets and/or walkways; nor does it include excavation for a basement, 
footings, piers, or foundations or the erection of temporary forms; nor does it include the 
installation on the property of accessory buildings, such as garages or sheds, not occupied as 
dwelling units or not part of the main structure. For a substantial improvement, the actual start 
of construction means the first alteration of any wall, ceiling, floor, or other structural part of a 
building, whether or not that alteration affects the external dimensions of the building. 

State Coordination Agency means the Tennessee Emergency Management Agency, as 
designated by the Governor of the State of Tennessee at the request of FEMA to assist in the 
implementation of the NFIP for the State. 

Structure , for purposes of the floodplain management provisions of this article, means a 
walled and roofed building, a manufactured home, an above grade patio or deck, or a gas or
liquid storage tank that is principally above ground. 

Substantial damage means damage of any origin sustained by a structure whereby the cost 
of restoring the structure to its before-damaged condition would equal or exceed 50 percent of 
the market value of the structure before the damage occurred. 

Substantial improvement means any reconstruction, rehabilitation, addition, alteration or 
other improvement of a structure, taking place during a five-year period, in which the cumulative 
cost equals or exceeds 50 percent (50%) of the market value of the structure before the "start of 
construction" of the initial improvement. This term includes structures which have incurred 
"substantial damage," regardless of the actual repair work performed. The market value of the 
structure should be the appraised value of the structure prior to the start of the initial 
improvement, or in the case of substantial damage, the value of the structure prior to the damage 
occurring. The term does not, however, include either: 

(1) Any project for improvement of a structure to correct existing violations of state or 
local health, sanitary, or safety code specifications which have been pre-identified by 
the local code enforcement official and which are the minimum necessary to assure safe 
living conditions and not solely triggered by an improvement or repair project, or; 

(2) Any alteration of a "historic structure", provided that the alteration will not preclude 
the structure's continued designation as a "historic structure". 
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Variance is a grant of relief from the requirements of this article. 

Violation means the failure of a structure or other development to be fully compliant with 
the regulations set forth in this article. A structure or other development without the elevation 
certificate, other certification, or other evidence of compliance required in this article is 
presumed to be in violation until such time as that documentation is provided. 

Water surface elevation means the height, in relation to the National Geodetic Vertical 
Datum (NGVD) of 1929, the North American Vertical Datum (NAVD) of 1988, or other datum, 
where specified, of floods of various magnitudes and frequencies in the floodplains of riverine 
areas. 

SECTION 2.  That section 56-64 of Chapter 56, Article II, Division 3, of the Code of Ordinances 
of the City of Brentwood shall be amended to read as follows:

The special flood hazard areas for the city, as identified by FEMA, and in its Flood Insurance 
Study (FIS) dated December 22, 2016 and Flood Insurance Rate Map (FIRM), Community 470205, 
Panel Numbers 47187C0086F, 47187C0087F, 47187C0088F, 47187C0089F, 47187C0091F, 
47187C0204F, 47187C0205F, 47187C0206F, 47187C0207F, 47187C0208F, 47187C0209F, 
47187C0220F, 47187C0230F, 47187C0235F, and 47187C0240F dated September 29, 2006 and 
Panel Numbers 47187C0093G and 47187C0094G dated December 22, 2016, along with all 
supporting technical data, are adopted by reference and declared to be a part of this article.  

SECTION 3.  That section 56-77 of Chapter 56, Article II, Division 4, of the Code of Ordinances 
of the City of Brentwood shall be amended by modifying subsections (3) and (6) so that they shall
read as follows:

(3) Notify adjacent communities and the Tennessee Emergency Management Agency prior 
to any alteration or relocation of a watercourse and submit evidence of such notification 
to FEMA. 
* * *

(6) Record the elevation, in relation to mean sea level, or the highest adjacent grade, 
where applicable (including basement) of all new and substantially improved buildings, 
in accordance with section 56-78. 

SECTION 4.  That section 56-78 of Chapter 56, Article II, Division 4, subsection (a)1a of the 
Code of Ordinances of the City of Brentwood be amended to read as follows:

a. Proposed elevation in relation to mean sea level of the proposed lowest floor, 
including basement of all buildings where base flood elevations are available. 

SECTION 5.  That section 56-78 of Chapter 56, Article II, Division 4, of the Code of Ordinances 
of the City of Brentwood be deleted it in its entirety and replaced with the following text so that it 
shall read as follows:

(a) Application for a development permit shall be made to the administrator on forms  
furnished by the city prior to any development activities within a special flood hazard area. 
The development permit application requirements shall include, but are not limited to the 
following: plans in duplicate drawn to scale and prepared by a Tennessee registered surveyor 
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or engineer, showing the nature, location, dimensions, and elevations of the area in 
question, existing or proposed structures, earthen fill placement, storage of materials or 
equipment, and drainage facilities. The requirements herein shall be in addition to any and 
all requirements for development permits that may be imposed pursuant to other provisions 
of this Code. The following information is specifically required for permits for development 
within areas of special flood hazard: 

(1) Application stage. 

a. Proposed elevation in relation to mean sea level of the proposed lowest floor, 
including basement of all buildings where base flood elevations are available. 

b. Description of the extent to which any watercourse will be altered or relocated as 
a result of proposed development. 

c. For any location within a special flood hazard area where base flood elevation data 
is not initially available, or where the floodway has not been delineated, a 
Tennessee registered engineer shall determine the base flood elevation and 
establish the limits of the regulatory floodway. The engineer's certification shall be 
submitted with the permit application. 

(2) Construction stage.

a. Within AE zones, where Base Flood Elevation data is available, any lowest floor 
certification made relative to mean sea level shall be prepared by or under the direct 
supervision of, a Tennessee registered land surveyor and certified by same.  The 
Administrator shall record the elevation of the lowest floor on the development 
permit.

b. Elevation of the lowest floor relative to mean sea level, as determined by or under 
the direct supervision of, a Tennessee registered land surveyor and certified by a 
Tennessee registered land surveyor, to be provided upon completion of the 
foundation. Should the elevation of the lowest floor be lower than the proposed 
elevation on the approved permit, construction shall be discontinued until  
corrective action has been taken or the administrator is otherwise satisfied that the 
lowest floor elevation will comply with the provisions of this article. The 
administrator shall record the elevation of the lowest floor on the development 
permit. 

c. Upon completion of construction, the permit holder shall provide to the 
administrator a FEMA Finished Construction Elevation Certificate , certifying the as-
built lowest floor elevation level. 

(b) Any work undertaken prior to submission of any required engineer's certification shall be 
at the permit holder's risk. The administrator shall review the above-referenced certification 
data. Deficiencies detected by such review shall be corrected by the permit holder 
immediately and prior to further work being allowed to proceed. Failure to submit the 
certification or failure to make said corrections required hereby shall be cause to issue a 
stop-work order for the project. 
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SECTION 6.  That section 56-81 of Chapter 56, Article II, Division 5 of the Code of Ordinances 
of the City of Brentwood be amended by modifying subsection (5), correcting the duplicate 
numbering of subsection (15) and renumbering as appropriate to be a new subsection (16) as 
shown, and adding a subsection (17) to read as follows:

(5) All electrical, heating, duct-work, ventilation, plumbing, air conditioning equipment and 
other service facilities shall be elevated at or above the flood protection elevation.  
Where underground service or feeder conductors are supplied to the structure, a 
conduit(s) for the main service from the ground to the structure is permitted so long as 
it is water-tight and extends continuously from the ground to a point above the flood 
protection elevation. 

* * *
(16) A portion of the performance security instrument held by the city for a subdivision or 

other new development shall be maintained, in an amount to be determined by the 
administrator, until the administrator receives a copy of the LOMR-F as approved by 
FEMA, where required.

(17)  All elevation and floodproofing requirements required of this article must be certified 
by a Tennessee licensed surveyor.  The certification must be on the most current FEMA 
form.

SECTION 7.  That section 56-82 of Chapter 56, Article II, Division 5, of the Code of Ordinances 
of the City of Brentwood be deleted in its entirety and replaced with the following text so that it
shall read as follows:

In all areas of special flood hazard other than the floodway, the following provisions, in 
addition to those set forth in section 56-81, shall apply: 

(1) Buildings.

a. In areas where base flood elevation data is available and floodways have been 
designated, new construction and substantial improvement of any nonresidential 
(including commercial, industrial and institutional) or residential building (or 
manufactured home) may be permitted, provided that the lowest floor, including 
basement, shall be elevated to no lower than two feet above the base flood 
elevation. Solid foundation perimeter walls or piers may be used to elevate a 
structure, provided that: 

1. The height of any perimeter wall used to elevate a building shall not exceed  
seven and one-half feet, measured from the lowest adjacent grade to the 
lowest floor, and openings sufficient to facilitate equalization of flood 
hydrostatic forces on both sides of exterior walls shall be provided in 
accordance with subsection (2) of this section. 

2. The minimum number of piers necessary to structurally support the building 
shall be used, and piers shall be designed to provide the least resistance to the 
flow of water. 
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3. When the height of the building is elevated greater than seven and one-half 
feet, measured from the lowest adjacent grade to the lowest floor, a front wall 
façade with flood vents may be added in conjunction with piers used to support 
the structure.  The number, size and location of vents must be approved by the 
administrator.  The sides and rear of the structure may not be enclosed, and 
the building must be supported by the minimum number of piers to support 
the structure.  For the purpose of this section, the front of the structure will be 
the elevation facing the street and parallel to the front building setback line.  

4. In no event shall the elevated height of any residential building exceed fifty-
two feet as measured from the highest point of the roof to the lowest adjacent 
grade. 

b. Within special flood hazard areas where base flood elevations have not been 
established, or where no floodways have been designated, no construction may be 
permitted until a Tennessee registered engineer has determined the base flood 
elevation and established the limits of the regulatory floodway. This information 
must be submitted to FEMA through a letter of Map Revision.  Once the base flood 
elevation and floodway location have been established, construction shall comply 
with the building elevation requirements set forth in subsection (1)a. of this section. 

(2) Enclosures below the lowest floor. Enclosed areas formed by foundation and walls 
below the lowest floor shall be designed to allow for the entry and exit of floodwaters 
to automatically equalize hydrostatic flood forces on exterior walls. 

a. Designs for complying with this requirement must either be certified by a 
Tennessee professional engineer or architect or meet or exceed the following 
minimum criteria: 

1. A minimum of two openings shall be provided, having a total net area of not 
less than one square inch for every square foot of enclosed area subject to 
flooding. 

2. The bottom of all openings shall be no higher than one foot above the finished 
grade. 

3. Openings may be equipped with screens, louvers, valves or other coverings or 
devices, provided they permit the automatic flow of floodwaters in both 
directions. 

b. The enclosed area shall not exceed  seven and one-half feet in height, measured 
from the lowest adjacent grade to the lowest floor. 

c. The interior portion of such enclosed area may be used for building access or 
storage, but shall not be finished or partitioned into separate rooms in such a way 
as to impede the movement of floodwaters. Any partitions shall comply with the 
provisions of this section. The floor shall not be finished and must remain a pervious  
material.  
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(3) Standards for manufactured homes and recreational vehicles.

a. All manufactured homes must meet all the requirements for new construction, 
whether placed or substantially improved: 

1. On individual lots or parcels; or 

2. In new and substantially improved manufactured home parks or subdivisions. 

b. All manufactured homes placed or substantially improved on an individual lot or 
parcel or in a manufactured home park or subdivision must be elevated so that the 
lowest floor of the manufactured home lies on a permanent foundation no lower 
than two feet above the level of the base flood elevation. 

c. Any manufactured home which has incurred "substantial damage" as the result of 
a flood must meet the standards of this division. 

d. All manufactured homes must be securely anchored to an adequately anchored 
foundation system to resist flotation, collapse and lateral movement. 

e. All recreational vehicles placed in an identified special flood hazard area must 
either: 

1. Be on the site for fewer than 180 consecutive days; 

2. Be fully licensed and ready for highway use (a recreational vehicle is ready for 
highway use if it is licensed, on its wheels or jacking system, attached to the 
site only by quick disconnect type utilities and security devices, and has no 
permanently attached structures or additions); or 

3. The recreational vehicle must meet all requirements for new construction. 

(4) Compensatory Cut and Fill .

a. Engineered Fill  may be permitted at locations outside the floodway. The volume of 
material shall be based upon an equal cut/fill quantity, so that the total amount of 
fill material added shall equal the amount of material removed. The building pad 
for each affected lot shall be filled to an elevation that equals or exceeds the flood 
protection elevation at that location. Approval for filling may be granted only if the 
administrator determines that the fill material will not unduly increase flood 
damage potential, and that the amount and dimensions of fill material in any 
location is not greater than is necessary to achieve the purpose of the fill as 
demonstrated in the plan submitted by the applicant. 

b. In granting approval to fill property within the special flood hazard area, the 
administrator shall require that precautions be taken against erosion through the 
use of rip-rap, vegetative cover, bulk heading, or other suitable means. 

c. Prior to the issuance of a development permit, the applicant shall secure a CLOMR-
F from FEMA authorizing the proposed alterations to the special flood hazard area. 

d. Where filling has been permitted on a platted lot, an as-built survey showing 
compliance with this division must be submitted to the administrator before a 
building permit will be issued. A copy of the LOMR-F, as approved by FEMA, must 
be submitted to the administrator before a certificate of occupancy will be issued. 
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e. Where filling has been permitted for a new subdivision, an as-built survey showing 
compliance with this division must be submitted to the administrator before the 
final plat is recorded. A copy of the LOMR-F, as approved by FEMA, must be 
submitted to the administrator before the performance security is released. 

(5) Private utility facilities. In lieu of elevation, private utility facilities, including heating 
and air conditioning equipment and pool equipment, may be floodproofed and located 
and designed so as to minimize or eliminate flood damage. The administrator shall 
require certification by a Tennessee registered professional engineer or architect that 
the floodproofing, location and/or design of the utility facilities are in accordance with 
accepted standards of practice for meeting the provisions of this article. 

(6) Fences. With the approval of the administrator, fences may be erected at any location 
within the special flood hazard area other than the floodway, provided that the 
administrator shall be satisfied that the fence is designed so as not to interfere with the 
flow of floodwaters. 

SECTION 8.  That section 56-83 of Chapter 56, Article II, Division 5, be amended by modifying 
subsections (1) and (2) and by adding a new subsection (3) and renumbering all subsections 
accordingly so that it shall read as follows:

Located within the special flood hazard areas established in section 56-64 are areas
designated as floodways. A floodway may be an extremely hazardous area due to the velocity of 
floodwaters, debris or erosion potential. In addition, the area must remain free of encroachment 
in order to allow for the discharge of the base flood without increased flood heights and 
velocities. Therefore, the following provisions shall apply in addition to general standards set 
forth in this article: 

(1) Except as otherwise permitted in subsections (2), (3), (4) and  (5) below, encroachments 
are prohibited within the floodway, including: earthen fill material; new construction; 
substantial improvements; decks or above-grade patios outside the existing building 
footprint; manufactured homes or recreational vehicles; and any other development. 

(2) Fences on lots of three or more acres in size may be permitted, provided it is 
demonstrated through hydrologic and hydraulic analyses performed in accordance with 
standard engineering practices that the cumulative effect of the proposed fence 
encroachments shall not result in any increase in the water surface elevation of the base 
flood, velocities or floodway widths during the occurrence of a base flood discharge at 
any point within the city. The property owner shall submit certification from a 
Tennessee registered professional engineer that the requirements of this subsection 
have been met, along with supporting technical data, using the same methodologies as 
in 44 CFR 60.3(d)(3).  

(3) Elevating the existing footprint of a building per the requirements of Sec. 56-82 (1) & 
(2).  The elevation of an existing building shall only be permitted if it is demonstrated 
through hydrologic and hydraulic analysis performed in accordance with standard 
engineering practices that their cumulative effect, when combined with all other 
existing and anticipated development, shall not result in any increase to the water 
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surface elevation of the base flood, velocities or floodway widths during the occurrence 
of a base flood discharge at any point within the community.  Certification thereof by a 
Tennessee registered professional engineer, along with supporting technical data, shall 
be provided to the administrator before construction or placement may be initiated.  
Decks, additions or above-grade patios outside of the existing building footprint are 
prohibited.  

(4) Nonsubstantial vertical additions to existing dwellings and nonsubstantial interior 
renovations within the existing building footprint may be permitted. 

(5) The construction or placement of certain structures, facilities and improvements  
identified below may be permitted by the administrator. Such structures, facilities and 
improvements shall only be permitted if it is demonstrated through hydrologic and 
hydraulic analysis performed in accordance with standard engineering practices that 
their cumulative effect, when combined with all other existing and anticipated 
development, shall not result in any increase to the water surface elevation of the base 
flood, velocities or floodway widths during the occurrence of a base flood discharge at 
any point within the community. Certification thereof by a Tennessee registered 
professional engineer, along with supporting technical data, shall be provided to the 
administrator before construction or placement may be initiated. Structures, facilities 
and improvements permitted under these provisions shall be limited to: 

a. Roads, sidewalks, bicycle/pedestrian paths and associated signs. 
b. Drainage structures, including but not limited to bridges and culverts. 
c. Other public infrastructure needs, including public utilities. 
d. Parks and recreational facilities, including but not limited to open shelters, 

basketball courts and athletic fields, 
e. Driveways and parking areas.

SECTION 9.  That section 56-92 of Chapter 56, Article II, Division 6, of the Code of Ordinances 
of the City of Brentwood be amended by modifying subsection (b) so that it shall read as follows:

(b) Fees. In all cases where an appeal or request for variance is made by a property owner or 
other interested party, a fee of $200.00 dollars shall be paid by the appellant. Such fee shall 
be refundable if the board of building construction appeals rules in the appellant's favor in 
an administrative review case. No refund shall be issued to a party who has requested a 
variance. 

SECTION 10.  That section 56-93of Chapter 56, Article II, Division 6, of the Code of Ordinances 
of the City of Brentwood be amended by modifying subsection (e) and by adding a new subsection 
(f) so that it shall read as follows:

(e) Any applicant to whom a variance is granted shall be given written notice that the issuance 
of a variance to construct a structure below the base flood elevation will result in increased 
premium rates for flood insurance (as high as $25 for $100) coverage, and that such 
construction below the base flood elevation increases risks to life and property. 
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(f) The administrator shall maintain the records of all appeal actions and report any variances 
to FEMA upon request.

SECTION 11. In case of conflict between this ordinance or any part hereof, and the whole or part 
of any existing ordinance of the City, the provision that establishes the higher standard shall 
prevail.

SECTION 12.  If any section, subsection, clause, provision or portion of this ordinance is held to 
be invalid or unconstitutional by any court of competent jurisdiction, such holding shall not affect 
any other section, subsection, clause, provision or portion of this ordinance.

SECTION 13.  That this ordinance shall take effect from and after its final passage and publicatio n 
thereof, or fifteen days after its first passage, whichever occurs later, the general welfare of the 
City of Brentwood, Williamson County, Tennessee, requiring it.

PASSED: 1st reading

2nd reading

PUBLIC HEARING
Notice published in: n/a
Date of publication:
Date of 

hearing:

MAYOR Rhea E. Little, III

Approved as to form:

CITY ATTORNEY Kristen L. Corn

PLANNING COMMISSION n/a

NOTICE OF PASSAGE
Notice published in:
Date of publication:

EFFECTIVE DATE

RECORDER Holly Earls  
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--- (3) ---  

Editor's note— Ord. No. 2011-07, adopted June 27, 2011, amended Div. 4 in its entirety to read as 
herein set out. Former Div. 4, § 56-51, pertained to similar subject matter and derived from Ord. No. 
2008-02, § 1, adopted March 24, 2008. (Back) 

ARTICLE II.   FLOOD PREVENTION 
DIVISION 1. ‐ FINDINGS OF FACT, PURPOSE AND OBJECTIVES  

DIVISION 2. ‐ DEFINITIONS  

DIVISION 3. ‐ GENERAL PROVISIONS  

DIVISION 4. ‐ ADMINISTRATION  

DIVISION 5. ‐ PROVISIONS FOR FLOOD HAZARD REDUCTION  

DIVISION 6. ‐ VARIANCES AND APPEALS  

DIVISION 1.   FINDINGS OF FACT, PURPOSE AND OBJECTIVES 
Sec. 56-61. Findings of fact. 

Sec. 56-62. Purpose and objectives. 

 

 

Sec. 56-61.   Findings of fact. 

The city hereby finds:  

(1)  The city and its board of commissioners wish to maintain eligibility in the National Flood Insurance 
Program (NFIP) and, in order to do so, must meet the regulations found in Title 44 of the Code of 
Federal Regulations (CFR), Ch. 1, Section 60.3.  

(2)  Areas of the city are subject to periodic inundation which could result in loss of life and property, 
health and safety hazards, disruption of commerce and governmental services, extraordinary 
public expenditures for flood protection and relief, and impairment of the tax base, all of which 
adversely affect the public health, safety and general welfare.  

(3)  Flood losses are caused by the cumulative effect of obstructions in floodplains, causing increases 
in flood heights and velocities; uses in flood hazard areas which are vulnerable to floods; or 
construction which is inadequately elevated, floodproofed, or otherwise unprotected from flood 
damages.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-62.   Purpose and objectives. 

(a)  It is the purpose of this article to promote the public health, safety and general welfare and to minimize 
public and private losses due to flood conditions in specific areas. This article is designed to:  

(1)  Restrict or prohibit uses which are vulnerable to flooding or erosion hazards, or which result in 
damaging increases in erosion, flood heights, or velocities;  
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(2)  Require that uses vulnerable to floods, including community facilities, be protected against flood 
damage at the time of initial construction;  

(3)  Control the alteration of natural floodplains, stream channels, and natural protective barriers 
which are involved in the accommodation of floodwaters;  

(4)  Control filling, grading, dredging and other development which may increase flood damage or 
erosion; and  

(5)  Prevent or regulate the construction of flood barriers which will unnaturally divert floodwaters or 
which may increase flood hazards to other lands.  

(b)  The objectives of this article are:  

(1)  To protect human life, health, safety and property;  

(2)  To minimize expenditure of public funds for costly flood control projects;  

(3)  To minimize the need for rescue and relief efforts associated with flooding and generally 
undertaken at the expense of the general public;  

(4)  To minimize prolonged business interruptions;  

(5)  To minimize damage to public facilities and utilities such as water and gas mains, electric, 
telephone and sewer lines, and streets and bridges located in floodprone areas;  

(6)  To help maintain a stable tax base by providing for the sound use and development of floodprone 
areas to minimize blight in flood areas;  

(7)  To ensure that potential homebuyers are notified that property is in a floodprone area; and  

(8)  To maintain eligibility for participation in the NFIP.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

DIVISION 2.   DEFINITIONS 
Sec. 56-63. Definitions. 

 

 

Sec. 56-63.   Definitions. 

The following words, terms and phrases, when used in this article, shall have the meanings ascribed 
to them in this section, except where the context clearly indicates a different meaning. The definitions 
listed in this section apply exclusively to this article and are intended to provide assistance in the 
interpretation and enforcement of this article. Unless specifically defined below or elsewhere in this 
Code,, words or phrases used in this article shall be interpreted as to give them the meaning they have in 
common usage and to give this article its most reasonable application, given its stated purpose and 
objectives.  

Accessory structure means a subordinate structure to the principal structure on the same lot and, for 
the purpose of this article, shall conform to the following:  

(1)  Accessory structures shall only be used for parking of vehicles and storage.  

(2)  Accessory structures shall be designed to have low flood damage potential.  

(3)  Accessory structures shall be constructed and placed on the building site so as to offer the 
minimum resistance to the flow of floodwaters.  
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(4)  Accessory structures shall be firmly anchored to prevent flotation, collapse and lateral movement, 
which otherwise may result in damage to other structures.  

(5)  Utilities and service facilities such as electrical and, heating equipment and duct-work shall be 
elevated at or above the flood protection elevation or otherwise protected from intrusion of 
floodwaters.  

Act means the statutes authorizing the National Flood Insurance Program that are incorporated in 42 
U.S.C. 4001 - 4128et seq .  

Addition (to an existing building) means any walled and roofed expansion to the perimeter or height 
of a building.  

Administrator means the city manager or his designee, who shall be responsible for the 
implementation and administration of the provisions set forth herein for the floodway district.  

Appeal means a request for a review of a local enforcement officer's interpretation of any provision of 
this article or a request for a variance.  

Area of shallow flooding means a designated AO or AH zone on a community's Flood Insurance 
Rate Map (FIRM) with one percent or greater annual chance of flooding to an average depth of one to 
three feet where a clearly defined channel does not exist, where the path of flooding is unpredictable and 
indeterminate, and where velocity flow may be evident. Such flooding is characterized by ponding or 
sheet flow.  

Area of special flood hazard - see "special flood hazard area."  

Base flood means the flood having a one percent chance of being equaled or exceeded in any given 
year. This term is also referred to as the 100-year flood or the one percent annual chance flood.  

Basement means any portion of a building having its floor subgrade (below ground level) on all 
sides.  

Buildable area means the area of a lot remaining after the minimum yard requirements for the 
specific zoning district have been met.  

Building means any manmade walled and roofed structure affixed to a permanent site. (See 
"structure.")  

Conditional letter of map revision based on fill (CLOMR-F) means a letter from FEMA stating that a 
parcel of land or proposed structure that will be elevated by fill would not be inundated by the base flood if 
fill is placed on the parcel as proposed or the structure is built as proposed.  

Deck means an above-grade platform with or without a roof, but without any walls including but not 
limited to glass or screens. 

Development means any manmade change to improved or unimproved real estate, including, but not 
limited to buildings or other structures, mining, dredging, filling, grading, paving, excavating, drilling 
operations, or storage of equipment or materials.  

Development permit means any permit required for development activities under this Code, or under 
any other code which has been adopted by the city.  

Elevate, in regard to a structure, means to have the lowest floor of the lowest enclosed area raised 
above the ground level by means of solid foundation perimeter walls with openings sufficient to facilitate 
the unimpeded movement of floodwater; pilings; columns; piers; or shear walls adequately anchored so 
as not to impair the structural integrity of the structure during a base flood event.  

Elevated Building means a non-basement building built to have the lowest floor of the lowest 
enclosed area elevated above the ground level by means of solid foundation perimeter walls with 
openings sufficient to facilitate the unimpeded movement of floodwater, pilings, columns, piers, or shear 
walls adequately anchored so as not to impair the structural integrity of the building during a base flood 
event. 

27



Emergency Flood Insurance Program or Emergency Program means the program as implemented 
on an emergency basis in accordance with Section 1336 of the Act.  It is intended as a program to 
provide a first layer amount of insurance on all insurable structures before the effective date of the initial 
FIRM. 

Encroachment are activities or construction within the floodway including fill, new construction, 
substantial improvements, and other development.  These activities are prohibited within the adopted 
regulatory floodway unless it has been demonstrated through hydrologic an hydraulic analyses that the 
proposed encroachment would not result in any increase in flood levels. 

Erosion means the process of the gradual wearing away of land masses. This peril is not per se 
covered under the NFIP.  

Exception means a waiver from the provisions of this article which relieves the applicant from the 
requirements of a rule, regulation, order or other determination made or issued pursuant to this article. 

Existing construction means any structure for which the "start of construction" commenced before 
either November 27, 1972 (the effective date of the initial floodplain management code adopted by the 
city as a basis for participation in the NFIP) or the date the property was first included within a special 
flood hazard area, whichever occurred later.  

Existing structures - see "existing construction."  

FEMA means the Federal Emergency Management Agency of the United States government.  

Flood or flooding means a general and temporary condition of partial or complete inundation of 
normally dry land areas from:  

(1)  The overflow of inland or tidal waters.  

(2)  The unusual and rapid accumulation or runoff of surface waters from any source.  

Flood Elevation Determination means a determination by the Federal Emergency Management 
Agency (FEMA) of the water surface elevations of the base flood, that is, the flood level that has a one 
percent or greater chance of occurrence in any given year. 

Flood Elevation Study means an examination, evaluation and determination of flood hazards and, if 
appropriate, corresponding water surface elevations, or an examination, evaluation and determination of 
mudslide (i.e. mudflow) or flood-related erosion hazards. 

Flood Insurance Rate Map (FIRM) means an official map of a community, issued by FEMA, 
delineating the areas of special flood hazard or the risk premium zones applicable to the community.  

Flood Insurance Study is the official report provided by FEMA, evaluating flood hazards and 
containing flood profiles and water surface elevation of the base flood.  

Floodplain or floodprone area means any land area susceptible to being inundated by water from 
any source (see definition of "flood").  

Floodplain management means the operation of an overall program of corrective and preventive 
measures for reducing flood damage, including but not limited to emergency preparedness plans, flood 
control works and floodplain management regulations.  

Flood protection elevation means the elevation of the base flood plus two feet of freeboard at any 
given location in the special flood hazard area.  

Flood protection system means those physical structural works for which funds have been 
authorized, appropriated and expended, and which have been constructed in conformance with sound 
engineering standards, specifically to modify flooding in order to reduce the extent of the area within a 
community subject to a "special flood hazard" and the extent of the depths of associated flooding. Such a 
system typically includes hurricane tidal barriers, dams, reservoirs, levees or dikes. specifically to modify 
flooding in order to reduce the extent of the area within a community subject to a “special flood hazard” 
and the extent of the depths of associated flooding.  Such a system typically includes hurricane tidal 
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barriers, dams, reservoirs, levees or dikes.  These specialized flood modifying works are those 
constructed in conformance with sound engineering standards. 

Floodproofing means any combination of structural and nonstructural additions, changes, or 
adjustments to structures which reduce or eliminate flood damage to real estate or improved real 
property, utility facilities, and structures and their contents.  

Floodway means the channel of a river or other watercourse and the adjacent land areas that must 
be reserved in order to discharge the base flood without cumulatively increasing the water surface 
elevation more than a designated height. (See Illustration #1.)  

ILLUSTRATION #1 

 

Floodway fringe means the area extending from the boundaries of the floodway to the outer 
boundary of the special flood hazard area, as depicted on a Flood Insurance Rate Map (FIRM.) (See 
Illustration #1.)  

Floodway Encroachment Lines mean the lines marking the limits of floodways on Federal, State and 
local flood plain maps.  

Freeboard means a factor of safety usually expressed in feet above a flood level for purposes of 
floodplain management. "Freeboard" tends to compensate for the many unknown factors that could 
contribute to flood heights greater than the height calculated for a selected size flood and floodway 
conditions, such as wave action, blockage of bridge or culvert openings, and the hydrological effect of 
urbanization of the watershed.  

Functionally dependent use means a use which cannot perform its intended purpose unless it is 
located or carried out in close proximity to water. The term includes only docking facilities, port facilities 
that are necessary for the loading and unloading of cargo or passengers, and ship building and ship 
repair facilities, but does not include long-term storage or related manufacturing facilities.  

Highest adjacent grade means the highest natural elevation of the ground surface, prior to 
construction, adjacent to the proposed walls of a structure.  
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Historic structure means any structure that is:  

(1)  Listed individually in the National Register of Historic Places (a listing maintained by the U.S. 
Department of Interior) or preliminarily determined by the Secretary of the Interior as meeting the 
requirements for individual listing on the National Register;  

(2)  Certified or preliminarily determined by the Secretary of the Interior as contributing to the 
historical significance of a registered historic district or a district preliminarily determined by the 
Secretary to qualify as a registered historic district;  

(3)    Individually listed on the Tennessee inventory of historic places and determined as eligible by 
states with historic preservation programs which have been approved by the Secretary of the 
Interior; or  

(4)   Individually listed on the City of Brentwood, Tennessee inventory of historic places and determined 
as eligible by communities with historic preservation programs that have been certified either: 

 a. By the approved Tennessee program as determined by the Secretary of the Interior; or 

 b. Directly by the Secretary of the Interior. 

(3)  Individually listed on the Tennessee inventory of historic places, pursuant to a historic 
preservation program which has been approved by the Secretary of the Interior; or  

(4)  Individually designated as a historically significant site and determined as eligible under a historic 
preservation program that has been certified either:  

a.  By the approved Tennessee program as determined by the Secretary of the Interior; or  

b.  Directly by the Secretary of the Interior.  

Letter of map revision based on fill (LOMR-F) is FEMA’s modification of the Special Flood Hazard 
Area (SFHA) shown on the Flood Insurance Rate Map (FIRM) based on the placement of fill outside the 
existing regulatory floodway. means a letter from FEMA stating that an existing structure or parcel of land 
that has been elevated by fill would not be inundated by the base flood.  

Levee means a manmade structure, usually an earthen embankment, designed and constructed in 
accordance with sound engineering practices to contain, control or divert the flow of water so as to 
provide protection from temporary flooding.  

Lowest adjacent grade means the lowest natural elevation of the ground surface, prior to 
construction, adjacent to the proposed walls of a structure.  

Lowest floor means the lowest floor of the lowest enclosed area, including a basement. An 
unfinished or flood resistant enclosure of five feet seven and one-half feet or less in height, measured 
from the lowest adjacent grade to the lowest floor, usable solely for building access or storage in an area 
other than a basement area, shall not be considered a building's lowest floor, provided that such 
enclosure is built in compliance with the applicable non-elevation design requirements of this article.  

Manufactured home means a structure, transportable in one or more sections, which is built on a 
permanent chassis and designed for use with or without a permanent foundation when attached to the 
required utilities. The term "manufactured home" does not include a "recreational vehicle."  

Manufactured home park or subdivision means a parcel (or contiguous parcels) of land divided into 
two or more manufactured home lots for rent or sale.  

Map means the Flood Insurance Rate Map (FIRM) for a community issued by FEMA.  

Mean sea level means the average height of the sea for all stages of the tide. It is used as a 
reference for establishing various elevations within the floodplain. For the purposes of this article, the 
term is synonymous with the National Geodetic Vertical Datum (NGVD) of 1929, the North American 
Vertical Datum (NAVD) of 1988, or other datum, to which base flood elevations shown on a community's 
Flood Insurance Rate Map are referenced.  
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National Flood Insurance Program (NFIP) means the National Flood Insurance Program authorized 
by 42 U.S.CC. 4001-4128.  

National Geodetic Vertical Datum (NGVD) means, as corrected in 1929, a vertical control used as a 
reference for establishing varying elevations within the floodplain.  

New construction means any structure for which the "start of construction" commenced on or after 
November 27, 1972, and includes any subsequent improvements to such structure.  

NFIP means the National Flood Insurance Program authorized by 42 U.S.C. 4001 et seq .  

New manufactured home park or subdivision means a manufactured home park or subdivision for 
which the construction of facilities for servicing the lots on which the manufactured homes are to be 
affixed (including at a minimum, the installation of utilities, the construction of streets, and either final site 
grading or the pouring of concrete pads) is completed on or after the effective date of November 27, 
1972, or the date the property was first included within a special flood hazard area, whichever occurred 
later, and includes any subsequent improvements to such structures.  

Nonsubstantial means a reconstruction, rehabilitation, addition, alteration or other improvement 
which is not deemed a "substantial improvement," as defined herein.  

North American Vertical Datum (NAVD) means, as corrected in 1988, a vertical control used as a 
reference for establishing varying elevations within the floodplain.  

"100-year flood" - see "base flood."  

Person includes any individual or group of individuals, corporation, partnership, association, or any 
other entity, including state and local governments and agencies.  

Reasonably safe from flooding means base floodwaters will not inundate the land or damage 
structures to be removed from the special flood hazard area and that any subsurface waters related to the 
base flood will not damage existing or proposed structures.  

Recreational vehicle means a vehicle which is:  

(1)  Built on a single chassis;  

(2)  Four hundred square feet or less when measured at the largest horizontal projection;  

(3)  Designed to be self-propelled or permanently towable by a light duty truck; and  

(4)  Designed primarily not for use as a permanent dwelling but as temporary living quarters for 
recreational, camping, travel, or seasonal use.  

Regulatory floodway means the channel of a river or other watercourse and the adjacent land areas 
that must be reserved in order to discharge the base flood without cumulatively increasing the water 
surface elevation more than a designated height.  

Riverine means relating to, formed by, or resembling a river (including tributaries), stream, brook, 
etc.  

Special flood hazard area is the land in the floodplain within a community subject to a one percent or 
greater chance of flooding in any given year. The area may be designated as Zone A on the FIRM. After 
detailed ratemaking has been completed in preparation for publication of the FIRM, Zone A may be 
refined into Zones A, AO, AH, A1-30, AE or A99.  

Special Hazard Area means an area having special flood, mudslide (i.e. mudflow), or flood-related 
erosion hazards, and shown on an FHBM or FIRM as Zone A, AO, A1-30, AE, AR, AR/A1-30, AR/AE, 
AR/AO, AR/AH, AR/A, A99, AH, VO, V1-30, VE, V, M, or E.  

Start of construction includes substantial improvement, and means the date the building permit was 
issued, provided the actual start of construction, repair, reconstruction, rehabilitation, addition, placement, 
or other improvement was within 180 days of the permit date. The actual start means either the first 
placement of permanent construction of a structure (including a manufactured home) on a site, such as 
the pouring of slabs or footings, the installation of piles, the construction of columns, or any work beyond 
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the stage of excavation; and includes the placement of a manufactured home on a foundation. Permanent 
construction does not include initial land preparation, such as clearing, grading and filling; nor does it 
include the installation of streets and/or walkways; nor does it include excavation for a basement, 
footings, piers, or foundations or the erection of temporary forms; nor does it include the installation on 
the property of accessory buildings, such as garages or sheds, not occupied as dwelling units or not part 
of the main structure. For a substantial improvement, the actual start of construction means the first 
alteration of any wall, ceiling, floor, or other structural part of a building, whether or not that alteration 
affects the external dimensions of the building.  

State Coordination Agency means the Tennessee Emergency Management Agency, as designated 
by the Governor of the State of Tennessee at the request of FEMA to assist in the implementation of the 
NFIP for the State.  

Structure , for purposes of the floodplain management provisions of this article, means a walled and 
roofed building, a manufactured home, an above grade patio or deck, or a gas or liquid storage tank that 
is principally above ground.  

Substantial damage means damage of any origin sustained by a structure whereby the cost of 
restoring the structure to its before-damaged condition would equal or exceed 50 percent of the market 
value of the structure before the damage occurred.  

Substantial improvement means any reconstruction, rehabilitation, addition, alteration or other 
improvement of a structure, taking place during a five-year period, in which the cumulative cost equals or 
exceeds 50 percent (50%) of the market value of the structure before the "start of construction" of the 
initial improvement. This term includes structures which have incurred "substantial damage," regardless 
of the actual repair work performed. The market value of the structure should be the appraised value of 
the structure prior to the start of the initial improvement, or in the case of substantial damage, the value of 
the structure prior to the damage occurring. The term does not, however, include either:  

(1)  Any project for improvement of a structure to correct existing violations of state or local health, 
sanitary, or safety code specifications which have been pre-identified by the local code 
enforcement official and which are the minimum necessary to assure safe living conditions and 
not solely triggered by an improvement or repair project, or;  

(2)  Any alteration of a "historic structure", provided that the alteration will not preclude the structure's 
continued designation as a "historic structure".  

Substantially improved manufactured home park or subdivision means a manufactured home park or 
subdivision for which the repair, reconstruction, rehabilitation or improvement of the streets, utilities and 
pads equals or exceeds 50 percent of the value of the streets, utilities and pads before the repair, 
reconstruction or improvement commenced.  

Variance is a grant of relief from the requirements of this article.  

Violation means the failure of a structure or other development to be fully compliant with the 
regulations set forth in this article. A structure or other development without the elevation certificate, other 
certification, or other evidence of compliance required in this article is presumed to be in violation until 
such time as that documentation is provided.  

Water surface elevation means the height, in relation to the National Geodetic Vertical Datum 
(NGVD) of 1929, the North American Vertical Datum (NAVD) of 1988, or other datum, where specified, of 
floods of various magnitudes and frequencies in the floodplains of riverine areas.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

DIVISION 3.   GENERAL PROVISIONS 
Sec. 56-64. Special flood hazard areas. 

Sec. 56-65. Requirement for development permit. 

Sec. 56-66. Compliance. 
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Sec. 56-67. Abrogation and greater restrictions. 

Sec. 56-68. Interpretation. 

Sec. 56-69. Warning and disclaimer of liability. 

Sec. 56-70. Penalties for violation. 

Secs. 56-71—56-75. Reserved. 

 

 

Sec. 56-64.   Special flood hazard areas. 

The special flood hazard areas for the city, as identified by FEMA, and in its Flood Insurance Study 
(FIS) dated December 22, 2016 and Flood Insurance Rate Map (FIRM), Community 470205, Panel 
Numbers 47187C0086F, 47187C0087F, 47187C0088F, 47187C0089F, 47187C0091F, 47187C0204F, 
47187C0205F, 47187C0206F, 47187C0207F, 47187C0208F, 47187C0209F, 47187C0220F, 
47187C0230F, 47187C0235F, and 47187C0240F dated September 29, 2006 and Panel Numbers 
47187C0093G and 47187C0094G dated December 22, 2016, along with all supporting technical data, 
are adopted by reference and declared to be a part of this article. along with all supporting technical data 
and any additional map panels for areas that are annexed into the city, are adopted by reference and 
declared to be a part of this article. The special flood hazard areas shall comprise the boundaries of the 
flood hazard district established in chapter 78 of this Code.  

(Ord. No. 2009-13, § 3, 1-25-2010; Ord. No. 2016-12 , § 1, 11-28-2016)  

Sec. 56-65.   Requirement for development permit. 

A development permit shall be required in conformity with this article prior to the commencement of 
any development activities.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-66.   Compliance. 

No land, structure or use shall hereafter be located, extended, converted or structurally altered 
without full compliance with the terms of this article and other applicable regulations.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-67.   Abrogation and greater restrictions. 

This article is not intended to repeal, abrogate, or impair any existing easements, covenants or deed 
restrictions. However, where this article conflicts or overlaps with another regulatory instrument, 
whichever imposes the more stringent restrictions shall prevail.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-68.   Interpretation. 

In the interpretation and application of this article, all provisions shall be:  

33



(1)  Considered as minimum requirements;  

(2)  Liberally construed in favor of the governing body; and  

(3)  Deemed neither to limit nor repeal any other powers granted under Tennessee statutes or this 
Code.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-69.   Warning and disclaimer of liability. 

The degree of flood protection required by this article is considered reasonable for regulatory 
purposes and is based on scientific and engineering considerations. Larger floods can and will occur on 
rare occasions. Flood heights may be increased by manmade or natural causes. This article does not 
imply that land outside the areas of special flood hazard or uses permitted within such areas will be free 
from flooding or flood damages. This article shall not create liability on the part of the city or by any officer 
or employee thereof for any flood damages that result from reliance on this article or any administrative 
decision lawfully made hereunder.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-70.   Penalties for violation. 

(a)  Any person who violates the provisions of this article or fails to comply with any of its requirements, 
including any conditions and safeguards established in connection with grants of variance shall be 
subject to punishment as provided in section 1-9 of this Code. In addition, any person who violates 
this article or fails to comply with any of its requirements shall pay all costs and expenses involved in 
the case. Each day any such violation continues shall be considered a separate offense. Nothing 
herein contained shall prevent the city from taking such other lawful actions to prevent or remedy any 
violation.  

(b)  Any structure or development without certification or other evidence of compliance required in this 
article is presumed to be in violation until such time as the required documentation is provided. Any 
structure or development for which the city's approval is required shall be in violation of this article if 
such approval is not obtained prior to the commencement of construction or development.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Secs. 56-71—56-75.   Reserved. 

DIVISION 4.   ADMINISTRATION 
Sec. 56-76. Designation of administrator. 

Sec. 56-77. Duties and responsibilities of the administrator. 

Sec. 56-78. Permit procedures. 

Secs. 56-79—56-80. Reserved. 

 

 

34



Sec. 56-76.   Designation of administrator. 

The city manager or the city manager's designee is hereby appointed to serve as the administrator, 
for the purpose of implementing the provisions of this article.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-77.   Duties and responsibilities of the administrator. 

Duties of the administrator shall include, but not be limited to, the following:  

(1)  Review all development permits to assure that the permit requirements of this article have been 
satisfied, and that proposed building sites will be reasonably safe from flooding.  

(2)  Review all proposed development to assure that all necessary permits have been received from 
those governmental agencies from which approval is required by federal or state law, including 
Section 404 of the Federal Water Pollution Control Act Amendments of 1972, 33 U.S.C. 1334.  

(3)  Notify adjacent communities and the Tennessee Emergency Management Agency Department 
of Economic and Community Development, Local Planning Assistance Office, prior to any 
alteration or relocation of a watercourse and submit evidence of such notification to FEMA.  

(4)  For any altered or relocated watercourse, submit engineering data/analysis within six months to 
FEMA to ensure accuracy of community FIRMs through the letter of map revision process.  

(5)  Assure that the flood carrying capacity within an altered or relocated portion of any watercourse 
is maintained.  

(6)  Record the elevation, in relation to mean sea level, or the highest adjacent grade, where 
applicable of the lowest floor (including basement) of all new and substantially improved buildings, 
in accordance with section 56-78.  

(7)  Where interpretation is needed as to the exact location of boundaries of the areas of special 
flood hazard (for example, where there appears to be a conflict between a mapped boundary and 
actual field conditions), make the necessary interpretation. Any person contesting the location of 
the boundary shall be given a reasonable opportunity to appeal the interpretation as provided in 
this article.  

(8)  When base flood elevation data and floodway data have not been provided by FEMA, require 
development permit applicants to provide certification of base flood elevation and floodway data 
by a Tennessee registered engineer, to assure that new construction, substantial improvements, 
or other development in special flood hazard areas on the city's FIRM meet the requirements of 
this article.  

(9)  Maintain all records pertaining to the provisions of this article in the office of the administrator 
and provide for such records to be open for public inspection. Permits issued under the provisions 
of this article shall be maintained in a separate file or marked for expedited retrieval within 
combined files.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-78.   Permit procedures. 

(a)  Application for a development permit shall be made to the administrator on forms furnished by the city 
prior to any development activities within a special flood hazard area. The development permit 
application requirements shall include, but are not limited to the following: plans in duplicate drawn to 
scale and prepared by a Tennessee registered surveyor or engineer, showing the nature, location, 
dimensions, and elevations of the area in question, existing or proposed structures, earthen fill 
placement, storage of materials or equipment, and drainage facilities. The requirements herein shall 
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be in addition to any and all requirements for development permits that may be imposed pursuant to 
other provisions of this Code. The following information is specifically required for permits for 
development within areas of special flood hazard:  

(1)  Application stage .  

a.  Proposed elevation in relation to mean sea level of the proposed lowest floor, including 
basement of all buildings where base flood elevations are available.  

b.  Description of the extent to which any watercourse will be altered or relocated as a result of 
proposed development.  

c.  For any location within a special flood hazard area where base flood elevation data is not 
initially available, or where the floodway has not been delineated, a Tennessee registered 
engineer shall determine the base flood elevation and establish the limits of the regulatory 
floodway. The engineer's certification shall be submitted with the permit application.  

(2)  Construction stage.  

 

a. Within AE zones, where Base Flood Elevation data is available, any lowest floor certification 
made relative to mean sea level shall be prepared by or under the direct supervision of, a 
Tennessee registered land surveyor and certified by same.  The Administrator shall record 
the elevation of the lowest floor on the development permit. 

ab..  Elevation of the lowest floor relative to mean sea level, as determined by or under the direct 
supervision of, a Tennessee registered land surveyor and certified by a Tennessee 
registered land surveyor, to be provided upon completion of the foundation. Should the 
elevation of the lowest floor be lower than the proposed elevation on the approved permit, 
construction shall be discontinued until corrective action has been taken or the administrator 
is otherwise satisfied that the lowest floor elevation will comply with the provisions of this 
article. The administrator shall record the elevation of the lowest floor on the development 
permit.  

b.c.  Upon completion of construction, the permit holder shall provide to the administrator a 
FEMA Finished Construction Elevation Certificate an elevation certificate, certifying the as-
built lowest floor elevation level.  

(b)  Any work undertaken prior to submission of any required engineer's certification shall be at the permit 
holder's risk. The administrator shall review the above-referenced certification data. Deficiencies 
detected by such review shall be corrected by the permit holder immediately and prior to further work 
being allowed to proceed. Failure to submit the certification or failure to make said corrections required 
hereby shall be cause to issue a stop-work order for the project.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Secs. 56-79—56-80.   Reserved. 

DIVISION 5.   PROVISIONS FOR FLOOD HAZARD REDUCTION 
Sec. 56-81. General standards. 

Sec. 56-82. Specific standards for areas other than the floodway. 

Sec. 56-83. Special standards for floodways. 

Secs. 56-84, 56-85. Reserved. 

Sec. 56-86. Standards for unmapped streams. 

Secs. 56-87—56-90. Reserved. 

36



 

 

Sec. 56-81.   General standards. 

In all areas of special flood hazard, the following provisions are required:  

(1)  New construction and substantial improvements shall be anchored to prevent flotation, collapse 
and lateral movement of the structure.  

(2)  Manufactured homes shall be installed using methods and practices that minimize flood damage. 
They must be elevated and anchored to prevent flotation, collapse and lateral movement. 
Methods of anchoring may include, but are not limited to, use of over-the-top or frame ties to 
ground anchors. This requirement is in addition to applicable state and local anchoring 
requirements for resisting wind forces.  

(3)  New construction and substantial improvements shall be constructed with materials and utility 
equipment resistant to flood damage.  

(4)  New construction and substantial improvements shall be constructed by methods and practices 
that minimize flood damage.  

(5)  All electrical, heating, duct-work, ventilation, plumbing, air conditioning equipment and other 
service facilities shall be elevated at or above the flood protection elevation.  Where underground 
service or feeder conductors are supplied to the structure, a conduit(s) for the main service from 
the ground to the structure is permitted so long as it is water-tight and extends continuously from 
the ground to a point above the flood protection elevation. designed and/or located so as to 
prevent water from entering or accumulating within the components during conditions of flooding.  

(6)  New and replacement water supply systems shall be designed to minimize or eliminate infiltration 
of floodwaters into the system.  

(7)  New and replacement sanitary sewage systems shall be designed to minimize or eliminate 
infiltration of floodwaters into the systems and discharges from the systems into floodwaters.  

(8)  On-site waste disposal systems shall be located and constructed to avoid impairment to them or 
contamination from them during flooding.  

(9)  Any alteration, repair, reconstruction or improvements to a building that is in compliance with the 
provisions of this article shall meet the requirements of "new construction" as contained in this 
article.  

(10)  Any alteration, repair, reconstruction or improvements to a building that is not in compliance 
with the provisions of this article shall be undertaken only if said nonconformity is not further 
extended or replaced.  

(11)  All new construction and substantial improvement proposals shall include copies of all 
necessary federal and state permits, including Section 404 of the Federal Water Pollution Control 
Act amendments of 1972, 33 U.S.C. 1334.  

(12)  All subdivision proposals and other proposed new development proposals shall meet the 
standards of section 56-82.  

(13)  When proposed new construction and substantial improvements are partially located in an area 
of special flood hazard, the entire structure shall meet the standards for new construction.  

(14)  When new construction and substantial improvements are proposed for a location that lies in 
multiple flood hazard risk zones or in a flood hazard risk zone with multiple base flood elevations, 
the entire structure shall meet the standards for the most hazardous flood hazard risk zone and 
the highest base flood elevation.  
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(15)  Proposals for new construction, substantial improvements, subdivisions and other new 
developments, including manufactured home parks, shall be reviewed to determine whether such 
proposals will be reasonably safe from flooding and that compliance with the above provisions of 
this section will be achieved. All such proposals shall meet the following standards:  

a.  Each proposal shall be consistent with the need to minimize flood damage.  

b.  Each proposal shall have public utilities and facilities, such as sewer, gas, electrical and 
water systems, located and constructed to minimize or eliminate flood damage.  

c.  Each proposal shall have adequate drainage provided to reduce exposure to flood hazards.  

d.  Each proposal shall include base flood elevation data. (See section 56-78.)  

e.  Subdivision proposals shall not contain special flood hazard areas within the buildable area 
of the lots.  

(156)  A portion of the performance security instrument held by the city for a subdivision or other new 
development shall be maintained, in an amount to be determined by the administrator, until the 
administrator receives a copy of the LOMR-F as approved by FEMA, where required.  

(17)  All elevation and floodproofing requirements required of this article must be certified by a 
Tennessee licensed surveyor.  The certification must be on the most current FEMA form. 

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-82.   Specific standards for areas other than the floodway. 

In all areas of special flood hazard other than the floodway, the following provisions, in addition to 
those set forth in section 56-81, shall apply:  

(1)  Buildings.  

a.  In areas where base flood elevation data is available and floodways have been designated, 
new construction and substantial improvement of any nonresidential (including commercial, 
industrial and institutional) or residential building (or manufactured home) may be permitted, 
provided that the lowest floor, including basement, shall be elevated to no lower than two 
feet above the base flood elevation. Solid foundation perimeter walls or piers may be used 
to elevate a structure, provided that:  

1.  The height of any perimeter wall used to elevate a building shall not exceed five seven 
and one-half feet, measured from the lowest adjacent grade to the lowest floor, and 
openings sufficient to facilitate equalization of flood hydrostatic forces on both sides of 
exterior walls shall be provided in accordance with subsection (2) of this section.  

2.  The minimum number of piers necessary to structurally support the building shall be 
used, and piers shall be designed to provide the least resistance to the flow of water.  

3. When the height of the building is elevated greater than seven and one-half feet, 
measured from the lowest adjacent grade to the lowest floor, a front wall façade with 
flood vents may be added in conjunction with piers used to support the structure.  The 
number, size and location of vents must be approved by the administrator.  The sides 
and rear of the structure may not be enclosed, and the building must be supported by 
the minimum number of piers to support the structure.  For the purpose of this section, 
the front of the structure will be the elevation facing the street and parallel to the front 
building setback line.   

4. In no event shall the elevated height of any residential building exceed fifty-two feet as 
measured from the highest point of the roof to the lowest adjacent grade.  

b.  Within special flood hazard areas where base flood elevations have not been established, 
or where no floodways have been designated, no construction may be permitted until a 
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Tennessee registered engineer has determined the base flood elevation and established the 
limits of the regulatory floodway. This information must be submitted to FEMA through a 
letter of Map Revision.  Once the base flood elevation and floodway location have been 
established, construction shall comply with the building elevation requirements set forth in 
subsection (1)a. of this section.  

(2)  Enclosures below the lowest floor. Enclosed areas formed by foundation and walls below the 
lowest floor shall be designed to allow for the entry and exit of floodwaters to automatically 
equalize hydrostatic flood forces on exterior walls.  

a.  Designs for complying with this requirement must either be certified by a Tennessee 
professional engineer or architect or meet or exceed the following minimum criteria:  

1.  A minimum of two openings shall be provided, having a total net area of not less than 
one square inch for every square foot of enclosed area subject to flooding.  

2.  The bottom of all openings shall be no higher than one foot above the finished grade.  

3.  Openings may be equipped with screens, louvers, valves or other coverings or devices, 
provided they permit the automatic flow of floodwaters in both directions.  

b.  The enclosed area shall not exceed five seven and one-half feet in height, measured from 
the lowest adjacent grade to the lowest floor.  

c.  The interior portion of such enclosed area may be used for building access or storage, but 
shall not be finished or partitioned into separate rooms in such a way as to impede the 
movement of floodwaters. Any partitions shall comply with the provisions of this section. The 
floor shall not be finished and must remain a pervious material.   

(3)  Standards for manufactured homes and recreational vehicles.  

a.  All manufactured homes must meet all the requirements for new construction, whether 
placed or substantially improved:  

1.  On individual lots or parcels; or  

2.  In new and substantially improved manufactured home parks or subdivisions.  

b.  All manufactured homes placed or substantially improved on an individual lot or parcel or in 
a manufactured home park or subdivision must be elevated so that the lowest floor of the 
manufactured home lies on a permanent foundation no lower than two feet above the level 
of the base flood elevation.  

c.  Any manufactured home which has incurred "substantial damage" as the result of a flood 
must meet the standards of this division.  

d.  All manufactured homes must be securely anchored to an adequately anchored foundation 
system to resist flotation, collapse and lateral movement.  

e.  All recreational vehicles placed in an identified special flood hazard area must either:  

1.  Be on the site for fewer than 180 consecutive days;  

2.  Be fully licensed and ready for highway use (a recreational vehicle is ready for highway 
use if it is licensed, on its wheels or jacking system, attached to the site only by quick 
disconnect type utilities and security devices, and has no permanently attached 
structures or additions); or  

3.  The recreational vehicle must meet Meet all requirements for new construction.  

(4)  Compensatory Cut and Fill Filling.  

a.  Engineered Fill Filling may be permitted at locations outside the floodway. The volume of 
material shall be based upon an equal cut/fill quantity, so that the total amount of fill material 
added shall equal the amount of material removed. The building pad for each affected lot 
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shall be filled to an elevation that equals or exceeds the flood protection elevation at that 
location. Approval for filling may be granted only if the administrator determines that the fill 
material will not unduly increase flood damage potential, and that the amount and 
dimensions of fill material in any location is not greater than is necessary to achieve the 
purpose of the fill as demonstrated in the plan submitted by the applicant.  

b.  In granting approval to fill property within the special flood hazard area, the administrator 
shall require that precautions be taken against erosion through the use of rip-rap, vegetative 
cover, bulk heading, or other suitable means.  

c.  Prior to the issuance of a development permit, the applicant shall secure a CLOMR-F from 
FEMA authorizing the proposed alterations to the special flood hazard area.  

d.  Where filling has been permitted on a platted lot, an as-built survey showing compliance with 
this division must be submitted to the administrator before a building permit will be issued. A 
copy of the LOMR-F, as approved by FEMA, must be submitted to the administrator before 
a certificate of occupancy will be issued.  

e.  Where filling has been permitted for a new subdivision, an as-built survey showing 
compliance with this division must be submitted to the administrator before the final plat is 
recorded. A copy of the LOMR-F, as approved by FEMA, must be submitted to the 
administrator before the performance security is released.  

(5)  Private utility facilities. In lieu of elevation, private utility facilities, including heating and air 
conditioning equipment and pool equipment, may be floodproofed and located and designed so 
as to minimize or eliminate flood damage. The administrator shall require certification by a 
Tennessee registered professional engineer or architect that the floodproofing, location and/or 
design of the utility facilities are in accordance with accepted standards of practice for meeting 
the provisions of this article.  

(6)  Fences. With the approval of the administrator, fences may be erected at any location within the 
special flood hazard area other than the floodway, provided that the administrator shall be 
satisfied that the fence is designed so as not to interfere with the flow of floodwaters.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-83.   Special standards for floodways. 

Located within the special flood hazard areas established in section 56-64 are areas designated as 
floodways. A floodway may be an extremely hazardous area due to the velocity of floodwaters, debris or 
erosion potential. In addition, the area must remain free of encroachment in order to allow for the 
discharge of the base flood without increased flood heights and velocities. Therefore, the following 
provisions shall apply in addition to general standards set forth in this article:  

(1)  Except as otherwise permitted in subsections (2), (3), (4) and (4) (5) below, encroachments are 
prohibited within the floodway, including: earthen fill material; new construction; substantial 
improvements; decks or above-grade patios outside the existing building footprint; manufactured 
homes or recreational vehicles; and any other development.  

(2)  Fences on lots of three or more acres in size may be permitted, provided it is demonstrated 
through hydrologic and hydraulic analyses performed in accordance with standard engineering 
practices that the cumulative effect of the proposed fence encroachments shall not result in any 
increase in the water surface elevation of the base flood, velocities or floodway widths during the 
occurrence of a base flood discharge at any point within the city. The property owner shall submit 
certification from a Tennessee registered professional engineer that the requirements of this 
subsection have been met, along with supporting technical data, using the same methodologies 
as in 44 CFR 60.3(d)(3). the effective Flood Insurance Study for the city.  
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(3) Elevating the existing footprint of a building per the requirements of Sec. 56-82 (1) & (2).  The 
elevation of an existing building shall only be permitted if it is demonstrated through hydrologic 
and hydraulic analysis performed in accordance with standard engineering practices that their 
cumulative effect, when combined with all other existing and anticipated development, shall not 
result in any increase to the water surface elevation of the base flood, velocities or floodway 
widths during the occurrence of a base flood discharge at any point within the community.  
Certification thereof by a Tennessee registered professional engineer, along with supporting 
technical data, shall be provided to the administrator before construction or placement may be 
initiated.  Decks, additions or above-grade patios outside of the existing building footprint are 
prohibited.   

(3)(4)  Nonsubstantial vertical additions to existing dwellings and nonsubstantial interior renovations 
within the existing building footprint may be permitted.  

(4)(5)  The construction or placement of certain structures, facilities and improvements identified 
below may be permitted by the administrator. Such structures, facilities and improvements shall 
only be permitted if it is demonstrated through hydrologic and hydraulic analysis performed in 
accordance with standard engineering practices that their cumulative effect, when combined with 
all other existing and anticipated development, shall not result in any increase to the water surface 
elevation of the base flood, velocities or floodway widths during the occurrence of a base flood 
discharge at any point within the community. Certification thereof by a Tennessee registered 
professional engineer, along with supporting technical data, shall be provided to the administrator 
before construction or placement may be initiated. Structures, facilities and improvements 
permitted under these provisions shall be limited to:  

a.  Roads, sidewalks, bicycle/pedestrian paths and associated signs.  

b.  Drainage structures, including but not limited to bridges and culverts.  

c.  Other public infrastructure needs, including public utilities.  

d.  Parks and recreational facilities, including but not limited to open shelters, basketball courts 
and athletic fields,  

e.  Driveways and parking areas.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Secs. 56-84, 56-85.   Reserved. 

Sec. 56-86.   Standards for unmapped streams. 

Located within the city are unmapped streams where areas of special flood hazard are neither 
indicated nor identified. Adjacent to such streams, the following provisions shall apply:  

(1)  No encroachments, including fill material or structures or other development, shall be located 
within an area of at least twice the width of the stream, measured from the top of each stream 
bank, unless certification by a Tennessee registered professional engineer is provided, 
demonstrating that the cumulative effect of the proposed development, when combined with all 
other existing and anticipated development, will not increase the water surface elevation of the 
base flood more than one foot at any point within the city.  

(2)  If the stream and the adjacent area are subsequently identified as a special flood hazard area, 
all development, including new construction and substantial improvements, shall meet the 
standards established in accordance with divisions 4 and 5 of this article.  

(Ord. No. 2009-13, § 3, 1-25-2010)  
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Secs. 56-87—56-90.   Reserved. 

DIVISION 6.   VARIANCES AND APPEALS 
Sec. 56-91. Board of building construction appeals authority. 

Sec. 56-92. Procedures. 

Sec. 56-93. Conditions for variances. 

 

 

Sec. 56-91.   Board of building construction appeals authority. 

The city's board of building construction appeals, established pursuant to chapter 14 of this Code, 
shall have the following powers in addition to those set forth in chapter 14:  

(1)  Administrative review. To hear and decide appeals where it is alleged by the appellant that there 
is error in any order, requirement, permit, decision, determination, or refusal made by the 
administrator or other administrative official of the city in carrying out or enforcing any terms of 
this article.  

(2)  Variances. To hear and decide upon applications for variance from the terms of this article.  

(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-92.   Procedures. 

(a)  Appeals and variance requests—How taken. An appeal to the board of building construction appeals 
may be taken by any person, firm or corporation aggrieved or by any governmental officer, department 
or bureau affected by any decision of the administrator based in whole or in part upon the provisions 
of this article. A request for variance may be submitted by any party owning an interest in property 
which is affected by the provisions of this article. Such appeal or request for variance shall be taken 
by filing with the board of building construction appeals a notice of appeal, specifying the grounds 
thereof, and paying the required fee established in this section. An appeal from a decision of the 
administrator must be filed within 30 days from the time the decision is rendered. The administrator 
shall transmit to the board of building construction appeals all documents constituting the record upon 
which the appeal action was taken. The board of construction appeals shall fix a reasonable time for 
the hearing of the appeal, give public notice thereof, as well as due notice to parties in interest and 
decide the same within a reasonable time, which shall not be more than 35 days from the date of the 
hearing; provided, however, that the party bringing the appeal may consent to an extension of time for 
the board's decision. At the hearing, any person or party may appear and be heard in person or by 
agent or by attorney.  

(b)  Fees. In all cases where an appeal or request for variance is made by a property owner or other 
interested party, a fee of $100.00 $200.00 dollars shall be paid by the appellant. Such fee shall be 
refundable if the board of building construction appeals rules in the appellant's favor in an 
administrative review case. No refund shall be issued to a party who has requested a variance.  

(c)  Meetings . Meetings of the board of building construction appeals to consider appeals and variances 
in regard to this article shall be held in accordance with the board's adopted meeting schedule, or at 
such other times as the board shall determine, and shall be conducted in accordance with the board's 
adopted rules of procedure. All meetings of the board of building construction appeals shall be open 
to the public. The administrator shall keep records of applications for appeals and variances and 
determinations made by the board of building construction appeals, which shall be a public record. 
Upon request by FEMA, the administrator shall report any variances granted.  
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(Ord. No. 2009-13, § 3, 1-25-2010)  

Sec. 56-93.   Conditions for variances. 

(a)  In reviewing applications for variances, the board of building construction appeals shall consider all 
technical evaluations, all relevant factors, and all standards specified in other sections of this division. 
Variances shall not be issued within any designated floodway if any increase in flood levels during the 
base flood discharge would result. Variances from the provisions of this article may be granted by the 
board of building construction appeals only upon:  

(1)  A showing of good and sufficient cause; and  

(2)  A determination that:  

a.  The variance is the minimum relief necessary, considering the flood hazard and each of the 
factors listed in subsection (b) of this section;  

b.  Failure to grant the variance would result in exceptional hardship; and  

c.  The granting of a variance will not result in increased flood heights, additional threats to 
public safety, extraordinary public expense; create nuisance; cause fraud on or victimization 
of the public; or conflict with existing local laws or divisions.  

(b)  In addition to the general determinations set forth in subsection (a) above, the board of building 
construction appeals shall consider each of the following factors in considering a request for a variance 
from the provisions of this article:  

(1)  The danger that materials may be swept onto other property to the injury of others;  

(2)  The danger to life and property due to flooding or erosion;  

(3)  The susceptibility of the proposed facility and its contents to flood damage;  

(4)  The importance of the services provided by the proposed facility to the community;  

(5)  The necessity of the facility to a waterfront location, in the case of a functionally dependent use;  

(6)  The availability of alternative locations, not subject to flooding or erosion damage, for the 
proposed use;  

(7)  The relationship of the proposed use to the comprehensive plan and floodplain management 
program for that area;  

(8)  The safety of access to the property in times of flood for ordinary and emergency vehicles;  

(9)  The expected heights, velocity, duration, rate of rise and sediment transport of the floodwaters 
and the effects of wave action, if applicable, expected at the site; and  

(10)  The costs of providing governmental services during and after flood conditions including 
maintenance and repair of public utilities and facilities such as sewer, gas, electrical, water 
systems, and streets and bridges.  

(c)  When a variance is requested for the repair or rehabilitation of a historic structure as defined herein, 
each of the requirements set forth above shall apply. In addition, prior to granting a variance for the 
repair or rehabilitation of a historic structure, the board of building construction appeals shall determine 
that the proposed repair or rehabilitation will not preclude the structure's continued designation as a 
historic structure, and that the variance is the minimum necessary deviation from the requirements of 
this article to preserve the historic character and design of the structure. Each request for a variance 
for the repair or rehabilitation of a historic structure shall be referred to the city's historic commission 
for a recommendation prior to consideration by the board of building construction appeals.  

(d)  Upon consideration of the factors listed above, and the purposes of this division, the board of building 
construction appeals may attach such additional conditions to the granting of variances as it deems 
necessary to effectuate the purposes of this division.  
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(e)  Any applicant to whom a variance is granted shall be given written notice that the issuance of a 
variance to construct a structure below the base flood elevation will result in increased premium rates 
for flood insurance (as high as $25 for $100) coverage, and that such construction below the base 
flood elevation increases risks to life and property.  

(f) The administrator shall maintain the records of all appeal actions and report any variances to FEMA 
upon request.  

(Ord. No. 2009-13, § 3, 1-25-2010)  
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    Consent    2.        

Brentwood City Commission Agenda
Meeting Date: 10/28/2019  

Resolution 2019-95 - Approval of Updated Operating Policies and Procedures for Ravenswood Mansion
Submitted by: Deanna Lambert, Community Relations
Department: Community Relations

Information
Subject
Resolution 2019-95 - Approval of Updated Operating Policies and Procedures for Ravenswood Mansion

Background
Since 2014, the City of Brentwood has owned and operated Ravenswood Mansion, located in Marcella
Vivrette Smith Park, as a rental space for weddings, parties, and business meetings.  In FY 2019, there were
76 events generating over $160,000 in revenue. 

Rental rates and guidelines were initially adopted as part of the Ravenswood Mansion Operating Policies
and Procedures prior to the historic home opening for event rentals. The guidelines and rental rates were
updated again in 2017 to attract more rentals.   Since that time, bookings have doubled, and revenue is up
120%.   Staff recently reviewed and compared rates and general policies to other comparable venues in
Middle Tennessee to ensure the City is operating the home in the most efficient and effective manner
possible.

Proposed changes include modifications to the rental rates for certain time periods, cancellation and
rescheduling policies, wedding planner requirements, and limitations on how the house and grounds may be
used.  The major changes proposed are summarized as follows:

   
  CURRENT PROPOSED
Rates    
    Friday, 9a - 11p $2,000 $2,500
    Seasonal Rate: Friday 9a - 11p $1,500 $2,000
    Seasonal Rate: Saturday 9a - 11p $2,000 $2,500
    Seasonal Rate: Sunday 9a - 11p $1,500 $2,000
    Weekday Photography Pricing (Interior
of Mansion)

 -None- $50/hr

    Special Weekday Hourly Rate When Not
Booked 14 Days Out

 -None- Hourly

       
Cancellations - Refunds    
    More than 180 days from event date 100% refund 50% refund
    Between 180 days and 90 days from
event date

If rebooked, refund value of 
new booking only

25% refund
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    Less than 90 days If rebooked, refund value of new
booking only

No Refund

     
Rescheduling of Dates    
     Between 180 days and 90 days from
event date

No Rescheduling Fee 15% Rescheduling Fee

  Off-peak rebooking only; within
12 months only

Any date within 12
months

     
Policies    
     Wedding Planner "Day-of" planner required; need

not be a professional
Professional non-relative
wedding planner
required

     Refundable Security Deposit   $1,000 deposit required No deposit
required. Damages
billed to client per
contract.

Rate changes reflect increased demand for Friday peak-season rentals, weekend rentals during
Ravenswood's non-peak season, and photo shoots using the house interior.  Changes to the cancellation
policies are due to the large amount of customer service hours spent on each client prior to
cancellations, for which the current policy provides no compensation to the City.  Other fees were added
for situations where the house is not vacated properly at the end of the rental period (tents or vendor rentals
left in place, personal items left at the house, improper setup/teardown of Ravenswood rental items, etc.). 
These situations often require additional manpower to remedy and can adversely affect the events that
follow.

Some of the more minor modifications to the policies include requiring a caterer to remain on site during an
event, additional language about the new paved courtyard, large animal requests, and that no more than two
people at a time are allowed on the front staircase to ensure it is protected for years to come.

Staff proposes to use a separate policies and procedures guideline for business meeting event rentals since
there are different requirements.  Additions to these guidelines include: eliminating the cleaning fee since
renters are only allowed in the designated areas; providing that business rentals include an extra hour on the
rental timeline for no additional fee; more clearly explaining the usage of the facility and venue rental
items; and clarifying that no alcohol may be consumed at a business meeting.  In the event a business
wanted to book and consume alcohol, the client would need to book an event rental and would be required
to sign our general policies and procedures for events.

All suggested edits are highlighted in red on the attachments to this resolution.   Please contact the
Community Relations Director or Assistant City Manager with any questions.

Staff Recommendation
Staff recommends approval of the attached resolution adopting the updated Operating Policies and
Procedures for Ravenswood Mansion. 
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Previous Commission Action
Resolution 2017-82- Approval of Updated Operating Policies and Procedures for Ravenswood Mansion
which included price adjustments to increase business.   Since 2017, sales at Ravenswood Mansion have
increased 120%.
 

Fiscal Impact

Attachments
Resolution 2019-95 
Ravenswood General Policies and Procedures 
Ravenswood Business Meeting Policies 
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RESOLUTION 2019-95

A RESOLUTION OF THE CITY OF BRENTWOOD, TENNESSEE 
TO ADOPT NEW GUIDELINES AND POLICIES FOR USE OF 

THE RAVENSWOOD MANSION IN MARCELLA VIVRETTE SMITH PARK

WHEREAS, the Ravenswood Mansion at Marcella Vivrette Smith Park is used by the public for 
meetings, social functions and other activities and events; and

WHEREAS, the Board of Commissioners desires to adopt new guidelines and policies for the use of 
the Ravenswood Mansion.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY OF BRENTWOOD, TENNESSEE, 
AS FOLLOWS:

SECTION 1.  That the guidelines and policies for the use of the Ravenswood Mansion, which are 
attached hereto as Exhibit A, are hereby adopted.

SECTION 2.  That the City Manager shall have the discretion to approve changes to the adopted 
policies and procedures which he deems to be of a minor nature; provided, however, that any changes 
in rental costs or changes deemed by the City Manager to be major policy changes must be submitted 
to the Board of Commissioners for approval.

SECTION 3. That this resolution shall take effect from and after its passage, the general welfare of the 
City of Brentwood, Williamson County, Tennessee requiring it.

ADOPTED:  

RECORDER Holly Earls

MAYOR Rhea E. Little, III

Approved as to form:

CITY ATTORNEY Kristen L. Corn
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Ravenswood Mansion Rental Agreement 

General Policies and Procedures 
 

 

EVENT RENTAL COST 

• Monday – Thursday: 9:00am – 5:00pm………..………………..$500.00 

• Monday – Thursday: 5:00pm – 11:00pm…………………….. $1,000.00 

• Friday: 9:00am-11:00pm…...….………………………………$2,500.00 

• Saturday: 9:00am – 11:00pm…................................................. $3,500.00 

• Sunday: 9:00am-11:00pm……………………………………...$2,500.00 

 

ADDITIONAL FEES 

 Cleaning Fee: $225 

 Audio/Visual Projector or TV Rental Available: $100 

 

BUNDLE OPTIONS 

• Wedding Bundle: At the time of booking a Saturday wedding Client may bundle a 

Friday date, if available, for a special rate of $1,500 in addition to their Saturday Rental. 

Subject to availability. 

• Day Before Access: Within 14 days of their event, Client may book day-before access 

for early set up, storage, and/or rehearsal. The fee is $400 and includes four consecutive 

hours of access between 9:00am and 5:00pm on the day prior to their event, subject to 

availability.  

 

SEASONAL DISCOUNTS 

Available in January, February, March, and August. Prices are as follows: 

• Monday – Thursday: 9:00am – 5:00pm…………………….$500.00 

• Monday – Thursday: 5:00pm – 11:00pm………………….. $650.00 

• Friday: 9:00am – 11:00pm…..............................................$2,000.00 

• Saturday: 9:00am – 11:00pm…..........................................$2,500.00 

• Sunday: 9:00am – 11:00pm…............................................$2,000.00 

 

WINTER INDOOR EVENTS 

• Friday, Saturday, or Sunday 9:00am-11:00pm ……...…… $1,500.00 

o Available December 1 – March 20 

o Limited to maximum of 50 guests. 

 

SPECIAL PRICING 

• Additional Hours: Additional hours may be added on the day of a Client’s rental to allow 

earlier access to the venue beginning no earlier than 7:00am. This rate is determined by 

dividing the full price venue rental fee in which the requested time falls into an hourly rate. 

• Hourly Rate: The Event Venue Manager may grant Client special hourly rates on any 

available dates provided the dates are not already booked 14 days out. The hourly rate is 

determined by dividing the full venue rental price by the number of hours specified. A 
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minimum of three hours is required and no more than six hours may be rented with this 

rate.  

• Bundle Rate: At the time of booking a Saturday wedding, Client may bundle a Friday 

date, if available, for a special rate of $1,500 in addition to their Saturday rental.  

• 30 Day out Rate: Unreserved dates (weekend days: Friday, Saturday and Sunday) may be 

booked within 30 days of an event for 50% of the regular rental rate.   

• Weekday Photography Pricing: The interior of the Mansion may be accessed for 

photography needs at a rate of $50/hour. This pricing is available on general tour dates and 

does not grant Client exclusive access to the Mansion. Event Venue Manager may have 

tours or other meetings at the Mansion during that time but will put forth every effort to 

minimize distractions to Client. No minimum hours are required. 

 

CAPACITY 

• Inside:  

o The first floor is designed to accommodate up to 80 persons for a seated dinner. For 

a standing reception event, the Mansion will accommodate 150 persons.  

o The second floor provides a changing room for use during weddings for the bride 

and groom.  A restroom is also available on the second floor.  

o Because the Mansion is divided into rooms, an inside wedding ceremony would be 

limited to a small group (no more than 40) in order for everyone to be able to 

witness the ceremony. 

• Outside:  

o When using a tent, the maximum number of guests allowed on property is 300. 

Outdoor ceremonies are held on a lawn or on the front porch.  

o Our 40’x90’ patio comfortably seats up to 250 guests. 

 

RESERVATION POLICY 

• Individual dates can be booked up to 18 months in advance. 

• To reserve a specific date, please view the Ravenswood Mansion calendar for availability.  

If the date is available, send an email requesting to book the date to: 

ravenswoodmansion@brentwoodtn.gov. An electronic contract will be sent at that time 

and the Client will have up to 72 hours to complete the contract. 

• The reservation will be secured upon receipt of the signed Rental Contract and required 

rental fee (50% of rental fee if more than six months out, full rental fee is less than six 

months). Checks, cash or credit card payments are accepted. Credit card authorizations 

require an additional transaction fee. Checks should be made payable to City of Brentwood 

and can be mailed to City of Brentwood, Attention: Ravenswood Mansion, P.O. Box 788, 

Brentwood, TN  37024-0788. 

• The balance of the rental fee, and the flat rate cleaning fee ($225) are due six months prior 

to the event.  Failure to meet this payment schedule will put Client’s account on hold for 

seven days, at which time the Event Venue Manager will send a notice to Client requiring 

immediate action. If payment is not received within seven days of notice given, the event 

will be cancelled with no refunds given.  

 

CANCELLATION POLICY 
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• Client may cancel this contract at any time. Cancellations must be made with the Event 

Venue Manager in writing, preferably by email to ravenswoodmansion@brentwoodtn.gov. 

• More than 180 Days: 

o If Client cancels more than 180 days months prior to the event date, the City will 

return 50% percent of the deposit to the Client. 

o If the Client paid in full at the time of booking, and there were more than 180 days 

prior to the event, the City will return payments, less 50% of the contracted deposit 

amount. 

o The cleaning fee may also be returned, if applicable.  

• 90 Days to 180 days: 

o If Client requests to cancel less than 180 days but more than 90 days prior to the 

event date, the City will return 25% of their total paid up to date, and the cleaning 

fee. 

• Less 90 Days: 

o If Client requests to cancel 90 days or less from their original contracted date no 

rental fee refunds may be given, however the cleaning fee may be refunded. 

 

RESCHEDULING POLICY 

• If Client requests to reschedule, Client may NOT select a new date more than 12 months 

from the original event date. New date requests must be made in writing to the Event Venue 

Manager, preferably by email to ravenswoodmansion@brentwoodtn.gov. 

• More than 180 Days: 

o If Client requests to reschedule the original date of their event more than 180 days 

prior to the original event date, prior payments made may be applied to the new 

event date and no penalties for the change will be required. 

o Should Client choose a new date that for which the booking fee is less than that of 

their original date, the City will return the difference in balance.  

• 90 Days to 180 Days: 

o If Client requests to reschedule the original date of their event, and there are fewer 

than 180 days, but more than 90 days before the original event date, 85% of 

payments made, and the cleaning fee may be applied to the new date. A change 

fee of 15% of the original contract will be due to finalize the new date, regardless 

of the cost of the new date. 

o Should Client choose a new date for which the booking fee is less than that of 

their original date, the client shall not receive any refunds for a difference in 

balance.  

• Less Than 90 Days: 

o Any rescheduled dates less than 90 days before the event will be considered a 

cancellation and Client will forfeit all funds associated with the account and will 

require a new booking with new payments for any future events.  

• Should Client choose a new date that is more expensive than their original date, the client 

will be required to pay any additional rental fees associated with the new date, as well as 

the change fee, if applicable, regardless of when the request to reschedule is made. 

• Only one date change is permitted per booking. If Client reschedules a date and then 

subsequently cancels the contract, Client shall receive no refund for the cancellation. 
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PERSONAL ITEMS 

• All personal items must be delivered and picked up within the confines of the rental period, 

unless prior arrangements have been made. The City of Brentwood is not responsible for 

personal items. Client will be billed $200 for any items left inside the Mansion past the 

allotted rental period.  

 

VENDOR RENTAL ITEMS 

• Insurance: 

o Client may use any licensed and insured vendor for the rental of tables, chairs, 

linens, china, etc. The rental list must be submitted to the Venue Manager four 

weeks prior to the event. 

o The City requires rental companies to have a $1,000,000 liability insurance policy. 

License and insurance information for tenting companies must be given to the 

Event Venue Manager no less than four weeks prior to the event.  

• Set up/Tear Down: 

o The City does NOT provide setup or teardown of vendor rental items for Client’s 

event. 

• Delivery/Pick Up: 

o Rentals must be delivered within the confines of the rental period. 

o Rentals may be picked up the day following the event provided there are no other 

events scheduled. If another event is scheduled, the rentals must be picked up and 

off property no later than 9:00am.  

o Client will be billed $500 when rentals remain on property past their designated 

time.  

o All rentals contracts are between the Client and their chosen rental company. The 

City, their Event Manager, and any Event Representatives are not responsible for 

any outside vendor errors in timing, efficiency, or delays in pickup or delivery from 

property.  

o Client is responsible for ensuring that rentals vendors are aware of the City’s 

policies on using rentals, delivery procedures, and pick-up timing.  

o Rental companies may not drive in the grass for any reason to reach desired event 

area. 

 

VENUE RENTAL ITEMS 

• Rentals: 

o Ravenswood Mansion currently has a limited number of rental items for Client’s 

use. Client will be provided with a rentals catalog detailing the available rentals and 

quantities. These items are included in the rental fee and are not a separate charge. 

▪ Because damage may occur at any point in time, the City does not guarantee 

the quality or quantity of any items in its inventory of tables and chairs. 

Should damage occur to any of the City’s rental items, the City is not 

guaranteed to be able to replace any of their items prior to the next event. 

• Setup/Teardown: 
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o The City does NOT provide setup or teardown of any of their items for Client’s 

event. 

o IF a Client has over 50 guests at an event, they are required to contract a licensed 

and insured industry professional to do all setup and teardown of the City’s rental 

items. 

o IF Client has less than 50 guests at an event, they may choose to set up and tear 

down the City’s rental items themselves within their rental period. Client may also 

choose to have an industry professional do the setup and teardown on their behalf. 

▪ Any events with less than 50 guests who choose to set up/tear down rental 

items themselves, will billed $200 for misuse of the City’s property if the 

City finds that rentals have been improperly torn down and stored in the 

Carriage House. 

o All Ravenswood rental items must go back in the Carriage House before the 

conclusion of the Client’s event, unless prior approval to leave items out has been 

given in writing by the Event Venue Manager.  

 

TENTS 

• Insurance: 

o Client may use any licensed and insured commercial tent company they choose. 

The tenting contract must be submitted to the Event Venue Manager four weeks 

prior to the event. 

o The City requires the tenting company to have a $1,000,000 insurance policy. 

License and insurance information for tenting companies must be given to the 

Event Venue Manager no less than four weeks prior to the event.  

• Setup/Teardown: 

o Tents are only allowed on the grounds in designated areas. These areas include the 

40x90 patio, covering the patio walkway, or the back lawn. No tents may be set up 

in front of the Mansion. 

o The 40x90 patio is designed to fit frame tents that are 40’ wide and any increments 

of 10’ long up to 90’, or the full length of the patio. 

o Tents may be staked for support under the guidelines that stakes may be placed no 

less than three feet from the patio. 

o Tenting may only run off the patio area if approved by the Event Venue Manager. 

o Tenting companies are responsible for all supplying, erecting, and removal of tents. 

Tents must be constructed of fire-retardant material and meet all guidelines 

established by the fire marshal. 

o The City is not responsible for the tent nor items set up under or around the tent. 

Client will be responsible for any damage to the grounds resulting from the 

installation, use, and removal of the tent structure. 

o Tents must be set up within the confines of the rental period, beginning no earlier 

than 9:00am. 

o With prior approval, tents may be torn down the day following the event provided 

there are no other events scheduled. If another event is scheduled, the tent must be 

torn down and removed from the property no later than 9:00am.  

o Client will be billed $500 when tents remain on property past their designated time.  
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o Tenting companies may not drive in the grass for any reason to reach desired tenting 

area. 

o All tenting contracts are between the Client and their chosen tenting company. The 

City, its Event Manager, and any Event Representatives are not responsible for any 

outside vendor errors in timing, efficiency, or delays in erecting or removing tenting 

from property. 

o Client is responsible for ensuring that tenting vendors are aware of the City’s 

policies delivery and pickup timing.  

• Tent Sharing: 

o Clients may share a tent with any other adjacent events upon approval from the 

Event Venue Manager. A share plan, including delivery/pickup times must be 

submitted to the City within two weeks of the event and must be signed by both the 

contracting parties, as well as the planners, from each event. 

 

CATERING 

• Insurance: 

o Client may use any licensed and insured catering service of their choice.  

o All caterers must carry $1,000,000 in general liability insurance and provide the 

Event Venue Manager with a certificate of insurance four weeks prior to the event.  

• Kitchen Equipment:  

o The Ravenswood kitchen is equipped with a standard refrigerator/freezer, hot box, 

microwave, and icemaker. The icemaker is equipped to typically handle weddings 

of 100 or less. For weddings of any size, if Client plans to be icing down an 

extraordinary amount of beverages (including kegs, large quantities of alcohol, 

etc.), Client should be prepared to provide additional ice. Any weddings with a 

guest count above 100 should also be prepared to provide additional ice.  

• Requirements: 

o A minimum of one catering staff member must remain on site through the duration 

of your food service. Catering may not be dropped on site and left unattended by 

catering company. Client’s licensed caterer must remain in charge of all food 

through the duration of the event. 

o Caterers are required to do all setup, teardown, and cleanup of all food-related 

items, regardless of event size. All caterers must check out with the Event 

Representative on site during an event prior to their departure.  

o Ice must be disposed in the kitchen sink and not in/on the yard/grounds of the 

Mansion. 

• Catering Trash: 

o Caterers and/or Client are responsible for cleaning the space they use and returning 

it to the condition in which it was found.  

o The City will supply a limited number of trash cans for Client to dispose of their 

trash at the conclusion of their event. 

o All trash must be in tied trash bags and placed in the containers inside the black 

fenced area at the rear of the Mansion. Any trash that does not fit within the 

provided containers must be taken with the Client at the events conclusion for 

disposal.  
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o Client will be billed $100 if they improperly dispose of their trash either inside or 

outside. This additional cost is used to offset the additional labor the City must 

provide to dispose of Client’s trash. 

• Food Trucks: 

o Food trucks are allowed in designated areas only on the driveway. All food trucks 

must have a mobile food vendor permit issued by the City of Brentwood. 

 

ALCOHOL 

• Licensing and Insurance: 

o Alcoholic beverages (including but not limited to beer, wine, liquor, and/or 

champagne toasts) may be served only by bartender(s) licensed by the Tennessee 

Alcoholic Beverage Commission. A copy of the bartender’s ABC license must be 

on file four weeks prior to the event.  

o In addition to the ABC license(s), Client must obtain a host liquor liability 

insurance policy, which is required to be on file with the City four weeks prior to 

the event.  

• Consumption Requirements: 

o All consumption of alcohol in dressing areas must end once event begins.  

o All alcohol must be packed away prior to the bartender departure. No alcohol may 

be consumed once the licensed bartender has left. 

o All alcohol consumption must end no later than 30 minutes prior to anticipated 

guest departure.  

o Should alcohol-related issues arise, the Event Venue Representative has the right 

to request assistance from the Brentwood Police Department in resolving alcohol-

related conflict.  

 

LIGHTING 

• Inside:  

o The Mansion has adequate lighting for inside events. If Client would like to add 

additional lighting inside, any requests must be submitted in writing to the Event 

Venue Manager. 

• Porches:  

o All porches have traditional canned lights, which may be turned on for events. 

These lights are not on dimmers and must be used as is. 

• Outside:  

o The Mansion has traditional flood lights on its corners, as well as a few tree 

spotlights. Lights for the patio area are not provided. Any additional lighting for 

outside is the Client’s responsibility to acquire.  

o The grounds have pathway lights to allow for easy viewing of sidewalks.  

 

POWER 

• Ravenswood has 11 circuits of power total in the reception area. 

• There are three circuits dedicated to only event power. 

• If Client requires more power, they will need to seek additional power sources. 

 

INSURANCE 
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• Client Obtained:  

o The City of Brentwood requires each Client to obtain a $1,000,000 general liability 

insurance policy for the event, naming the City of Brentwood as an additional 

insured if the event involves more than 50 people and/or the use/consumption of 

alcohol in any form. If alcohol is served, the liability policy must include Host 

Liquor Liability. Proof of such insurance must be provided four weeks prior to the 

event date. Client may purchase this insurance policy from any provider of their 

choosing. 

• Vendor Required: 

o All caterer, rental, and tent vendors must carry $1,000,000 in general liability 

insurance and provide the City of Brentwood with a certificate of insurance four 

weeks prior to the event. 

 

MUSIC & DANCING 

• Outside: 

o All outdoor music must cease at 10:00pm to comply with the City of Brentwood’s 

noise ordinance. No exceptions to this will be made. 

o Outdoor music on the Mansion grounds must never exceed 70 decibels. 

• Inside: 

o To prevent damage to the original wood floors, no dancing, or bands are allowed 

inside the Mansion.  

 

DECORATIONS 

• Client shall be responsible for all decorations for the event. 

• Signs, banners, floral arrangements, lighting, or any other decorations may not be taped, 

nailed, stapled, or otherwise fastened to the property. No adhesives of any kind are allowed. 

No holes may be drilled or punched anywhere on the property.  

• All decorations must be removed, without leaving damage, prior to the contracted end time 

of the Client’s event. 

• No loose glitter, confetti, fake flower petals, or any other materials prohibited by the Event 

Venue Manager may be used at any time.   

• Approved Send-off Methods: Bubbles, glow sticks, pom poms, ribbon wands, streamers, 

pom poms, and/or any other preapproved items may be used for send-off methods. Any 

other items not listed here must receive prior approval by the Event Venue Manager. 

• Prohibited Send-off Methods: Sparklers, balloons, rice, bird seed, flower petals (fake or 

real), sky lanterns, fireworks, and confetti are strictly prohibited.  

 

CANDLES/FIRE 

• The Event Representative reserves the right to request that any flame or candle be 

extinguished or removed, should they determine it to be unsafe.  

• Inside: 

o The use of candles or any type of open flame is strictly prohibited inside the 

Mansion at any time. LED or flameless candles are allowed. 

• Porches: 

o Candles may be used on the porches if they are placed on a table and not directly 

set on the porch.  
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o All candles must be contained or enclosed in glass and the flame must not reach 

higher than one-half inch below the top of the glass.  

• Outside: 

o Other types of non-contained candles may be used outside away from the Mansion 

and porches. 

• Restrictions: 

o Except for Sterno or similar product for heating food, no liquid fuel candles are 

permitted. No flame of any kind (other than the described above) is allowed on 

property.  

o No fire pits of any kind are permitted. 

 

PHOTOGRAPHY 

• Client is permitted to take photos on the property for such purposes such as engagement, 

bridal portraits, etc. Prior approval is required for such photos to ensure the property is not 

previously agreed upon to be rented out or in use. Please contact the Event Venue Manager 

to schedule a time for photos.  

• The grand front staircase may be used, but no more than two people at a time are permitted 

on it at any time.  

 

WEDDING REHEARSAL 

• All rehearsals must be done on the day of the contracted rental and may be no earlier than 

the agreed upon start time of the event, unless Client has rented additional time the day 

prior to the rental as provided within this Policy.  

 

PLANNER/CONSULTANT 

• A minimum of a day-of event planner is required for all wedding rentals. 

• Wedding Planners must be industry professionals and may not be a friend or family 

member standing in for such role.  

• Planner must be present beginning at first vendor load-in, or first guest arrival, whichever 

occurs first. Planner may not leave until the end of all Mansion loadout AND the last guest 

has departed. 

• All activities surrounding the Wedding at Ravenswood Mansion must be managed by the 

planner, including but not limited to managing all timelines, guests, vendors, and Clients 

on the day of the event.  

• Planners will be required to review the Client’s contract with the City and sign a Planner 

Agreement acknowledging that they have read and understand their requirements. 

• Planners will be required to do a venue walk-through with the Event Representative prior 

to departure. 

• The City must have a copy of the written agreement with the planner four weeks prior to 

the event.  

• A City Representative will be present the day of the event to assist in any aspect tending to 

the Mansion, grounds, etc, but does not serve as the planner.  

 

SMOKING AND SUBSTANCES 

• Smoking of any kind is prohibited inside the Mansion and on the porches at any time. 

Electric cigarettes are also prohibited inside the Mansion and on the porches. 
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• Illegal substances (e.g. marijuana, cocaine) are strictly prohibited on the Ravenswood 

Mansion property. The user(s) of said substances are required to leave property 

immediately.  

 

CLEAN UP POLICY 

• Client shall pay a flat rate cleaning fee of $225 with their final balance payment, due six 

months prior to the event. This cleaning fee covers the cost cleaning of the Mansion in 

preparation for the next event. This fee does not cover trash removal, removal of personal 

items and décor, and/or removal of rental items, which are Client’s responsibility.  

• Client and their representatives shall be responsible for collecting and removing all trash 

at the conclusion of event. Trash bags must be tied and placed in the trash cans provided 

in the black fenced area at the rear of the Mansion. 

• A trash receptacle and trash bags will be furnished for Client.  

• All decorations, equipment, and any other personal or rental items must be removed from 

the Mansion/grounds at the conclusion of the event.   

• Any items remaining when the City’s cleaning service arrives will be discarded unless prior 

arrangements have been made.  

• The Client is responsible for returning the grounds and facility to the condition in which 

they were found. All items that are property of the Ravenswood Mansion are to be returned 

to the designated storage areas, unless prior arrangements have been made and approval 

has been given at the discretion of the Event Venue Manager. In no event will the City be 

liable for the loss or damage of items left out overnight. 

 

GROUNDS 

• As a historical property, Ravenswood Mansion is occasionally undergoing upgrades, 

renovations, and repair. The City cannot guarantee the conditions of the property will 

match those of previous visits by Client, though every effort will be made to minimize 

disruptions. If for some reason the property is compromised in an unexpected way (i.e. acts 

of god, fire, tornado), and is not suitable to host the event, the City reserves the right to 

cancel. All money paid by Client and received by the City will be returned in full.  

• The Client acknowledges that Smith Park is an active recreational park within the City of 

Brentwood.  This park may have various sports and other activities happening all seven 

days of the week throughout the year.   

 

PARKING 

• Parking is available in the adjacent parking lots. 

• The driveway is only for vendor load in/load out or drop off of guests.  

• If a vehicle needs to remain in Smith Park overnight following an event, the Event 

Representative on site must be notified. All vehicles left remaining in the park will be 

subject to pick up during the park’s regular hours of dawn to dusk. The City of Brentwood 

is not liable for any loss or damage to vehicles left in the park overnight.  

• Clients, vendors, and/or guests may not park or drive on the grass for any reason.  

 

MANSION 

• The front staircase may be used to access the dressing rooms upstairs. No more than TWO 

people at a time are allowed on the staircase for any reason. The staircase shall be blocked 
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off at the start of the event and all guests and/or Clients will be required to use the back 

staircase through duration of event.  

• Damage to the Mansion, furnishings, or other items must be reported in writing to the Event 

Representative immediately; any damage will be billed to the Client. 

• Movement of furniture must be kept to a minimum. If two or more people are required to 

lift a piece of furniture, it may not be moved by Client or Client representatives. Any 

furniture moved for an event must be returned to its original placement before the 

conclusion of the event. Any damage to the furniture or floors from Client event will be 

billed to the Client.  

o Inside furniture may not be brought outside under any circumstance.  

 

RENTAL PERIOD 

• Client is required to do all setup and teardown within their contracted rental period.  

• Client must be out of the Mansion no later than the end of their contracted rental 

time. There will be no grace period for remaining inside. Client will be billed $100 for 

every five minutes that they or their guests/representatives remain inside the Mansion 

past their contract. 

o In the event City staff is not present at the end of the contracted rental time, 

staff may rely on photographic or video images to determine the timing of 

Client departure.  

 

ANIMALS 

• Pets are permitted in wedding ceremonies and other special events with prior notice given 

to and approved by the Event Venue Manager. Pets must have a handler and be leashed at 

all times. All pet waste must be removed and properly disposed of in the trash. Pets are not 

allowed inside any buildings at any time.  

• Larger animals and/or livestock must be approved by the Event Venue Manager. If 

approval is given, the animal must be supplied by a licensed and insured vendor/handler. 

The vendor/handler must stay with the animal at all times. At no time will the animal be 

allowed inside the Mansion or on the porches. All items related to the animal, including 

animal waste, must be removed and properly disposed of in the designated trash area. 

Trailers are not permitted to drive and/or park on the grass. Please note: not all requests 

for animals will be granted, and approval is given at the discretion of the Event 

Venue Manager on a case by case basis. 

 

ADDITIONAL REQUIRED DOCUMENTS 

• Two questionnaires are provided to the Client throughout their booking. These 

questionnaires are required documents and must be submitted back to the City in a timely 

manner.  

1. Vendor Questionnaire – load in and load out times are required for all vendors 

2. Final Questionnaire 

 

FINAL EVENT PLANS 

• The following are required documents to be submitted to the City no less than four weeks 

prior to a Client’s event: 

o Certificate of Liability Insurance 
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o Host Liquor Insurance, if applicable 

o A copy of the bartender’s ABC License, if applicable 

o Vendor Questionnaire 

o Tenting Certificate of Insurance 

o Rentals Certificate of Insurance 

• A reminder and request for documents will be sent to the Client six weeks prior to the 

event.  

 

SUMMARY OF FEES 

• Client’s failure to comply with the policies listed above will result in the City seeking 

recovery of its costs as outlined below. Client is responsible for returning the grounds and 

facility to the condition in which they were found. Any damage to the property, over what 

is listed below, will be billed to the Client. 

o Personal items remaining on property past rental period - $200 

o Ravenswood Mansion rentals being improperly set up or torn down - $200 

o Vendor rental items remaining on site past contracted rental period (without prior 

approval in writing) - $500 

o Tents remaining on site past contract rental period (without proper approval in 

writing) - $500 

o Improperly disposing of all trash - $100 

o Failing to exit the Mansion by the end of contract - $100 for every five minutes 

remaining on site  

 

ENFORCEMENT 

• The City Manager or his designee is responsible for the implementation and enforcement 

of the above user policies and procedures. The City Manager may deny use of the Mansion 

to any user when it is determined to be in the best interest of the City.  
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Ravenswood Mansion 

Business Meeting Policies and Procedures 
 

 

BUSINESS MEETING RENTAL COST 

• Monday – Thursday: 8:00am – 5:00pm………..………………..$500.00 

• Monday – Thursday: 5:00pm – 11:00pm…………………….. $1,000.00 

• Friday: 9:00am-11:00pm…...………………………………… $2,500.00 

• Saturday: 9:00am – 11:00pm…................................................. $3,500.00 

• Sunday: 9:00am-11:00pm……………………………………...$2,500.00 

 

DISCOUNTS 

*Seasonal Discounts offered January, February, March, and August. Prices are as follows: 

  

• Monday – Thursday: 5:00pm – 11:00pm………………….. $650.00 

• Friday: 9:00am – 11:00pm…..............................................$2,000.00 

• Saturday: 9:00am – 11:00pm…..........................................$2,500.00 

• Sunday: 9:00am – 11:00pm…............................................$2,000.00 

 

ADDITIONAL FEES 

Audio/Visual Projector or TV Rental available for $100 

SPECIAL PRICING 

• Additional Hours: Additional hours may be added on the day of Client’s rental to allow 

earlier access to the venue beginning no earlier than 7:00am. This rate is determined by 

dividing the full price venue rental fee in which the requested time falls into an hourly rate. 

• Hourly Rate: The Event Venue Manager may give Client special hourly rates on any 

available dates provided the dates are not booked 14 days out. The hourly rate is determined 

by dividing the full venue rental price by the number of hours specified. A minimum of 

three hours is required and no more than six hours may be rented with this rate.  

• 30 Day out Rate: Unreserved dates (weekend days: Friday, Saturday and Sunday) may be 

booked within 30 days of an event for 50% of the regular rental rate.   

 

CAPACITY 

• Inside:  

o Due to the historic nature of the Mansion, business meetings are restricted to no 

more than 50.  

 

USAGE OF FACILITY 

• Business Events: 

o For business meetings the first floor has three rooms that may be used. 

▪ Library capacity – 40 

▪ Dining room capacity – 30 

▪ Parlor room capacity - 30 

o Business meetings have use of all downstairs rooms, restrooms, and the kitchen. 
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o Business meetings may use the upstairs dressing areas for breakout sessions only, 

but no food or beverage may be brought in those areas.   

 

RESERVATION POLICY 

• Individual dates can be booked up to 18 months in advance. 

• To reserve a specific date, please view the Ravenswood Mansion calendar for availability.  

If the date is available, send an email requesting to book the date to: 

ravenswoodmansion@brentwoodtn.gov. An electronic contract will be sent at that time 

and the Client will have up to 72 hours to complete the contract. 

• The reservation will be secured upon receipt of the signed Rental Contract and required 

rental fee (50% of rental fee if more than six months out, full rental fee is less than six 

months). Checks, cash, or credit card payments are accepted. Credit card authorizations 

require an additional transaction fee. Checks should be made payable to City of Brentwood 

and can be mailed to City of Brentwood, Attention: Ravenswood Mansion, P.O. Box 788, 

Brentwood, TN  37024-0788. 

• The balance of the rental fee is due six months prior to the event.  Failure to meet this 

payment schedule will put Client’s account on hold for seven days, at which time the Event 

Venue Manager will send a notice to Client requiring immediate action. If payment is not 

received within seven days of notice given, the event will be cancelled with no refunds 

given.  

 

CANCELLATION POLICY 

• Client may cancel this contract at any time. Cancellations must be made with the Event 

Venue Manager in writing, preferably by email to ravenswoodmansion@brentwoodtn.gov. 

• More than 180 Days: 

o If Client cancels more than 180 days months prior to the event date, the City will 

return 50% percent of the deposit to the Client. 

o If the Client paid in full at the time of booking, and there were more than 180 days 

prior to the event, the City will return payments, less 50% of the contracted deposit 

amount. 

o The cleaning fee may also be returned, if applicable.  

• 90 Days to 180 days: 

o If Client requests to cancel less than 180 days but more than 90 days prior to the 

event date, the City will return 25% of their total paid up to date, and the cleaning 

fee. 

• Less 90 Days: 

o If Client requests to cancel 90 days or less from their original contracted date no 

rental fee refunds may be given, however the cleaning fee may be refunded. 

 

RESCHEDULING POLICY 

• If Client requests to reschedule, Client may NOT select a new date more than 12 months 

from the original event date. New date requests must be made in writing to the Event Venue 

Manager, preferably by email to ravenswoodmansion@brentwoodtn.gov. 

• More than 180 Days: 
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o If Client requests to reschedule the original date of their event more than 180 days 

prior to the original event date, prior payments made may be applied to the new 

event date and no penalties for the change will be required. 

o Should Client choose a new date for which the booking fee is less than their original 

date, the City will return the difference in balance.  

• 90 Days to 180 Days: 

o If Client requests to reschedule the original date of their event, and there are fewer 

than 180 days, but more than 90 days before the original event date, 85% of 

payments made, and the cleaning fee may be applied to the new date. A change 

fee of 15% of the original contract will be due to finalize the new date, regardless 

of the cost of the new date. 

o Should Client choose a new date for which the booking fee is less than the than 

their original date, the client shall not receive any refunds for a difference in 

balance.  

• Less Than 90 Days: 

o Any rescheduled dates less than 90 days before the event will be considered a 

cancellation and Client will forfeit all funds associated with the account and will 

require a new booking with new payments for any future events.  

• Should a client choose a new date that is more expensive than their original date, the 

client will be required to pay any additional rental fees associated with the new date, as 

well as the change fee, if applicable, regardless of when the request to reschedule is 

made. 

• Only one date change is permitted per booking. If Client reschedules a date and then 

subsequently cancels the contract, Client shall receive no refund for the cancellation. 

 

PERSONAL ITEMS 

• All personal items must be delivered and picked up within the confines of the rental period, 

unless prior arrangements have been made. The City of Brentwood is not responsible for 

personal items. Client will be billed $200 for any items left inside the Mansion past the 

allotted rental period.  

 

VENUE RENTAL ITEMS 

• Rentals: 

o Tables: Business meetings have use of the 60” round, 6’ and 8’ tables. 

Chairs: up to 50 white garden chairs may also be used.  

o These items are included in the rental fee and are not a separate charge. 

o NOTE: The City does not guarantee the quality or quantity of any items in the rental 

inventory. Should damage occur to any of the City’s rental items, the City is not 

guaranteed to be able to replace any of their items prior to the next event. 

• Setup/Teardown: 

o The City does not provide setup or teardown of any rental items for Client’s event. 

o Client is responsible for all set up and teardown of Ravenswood Mansion’s rental 

items within their contracted rental period.  

▪ Client will billed $200 for misuse of the City’s property if the City finds 

that rentals have been improperly torn down and stored in the Carriage 

House. 
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VENDOR RENTAL ITEMS 

• Business meetings are prohibited from having rental items delivered. 

 

TENTS 

• Business meetings are prohibited from using tents.  

 

CATERING 

• Business meetings have use of the catering kitchen on the first floor.  

• Clients may have food dropped on site in the form of boxed lunches, or pre-prepared food.   

• Kitchen Equipment 

o The Ravenswood kitchen is equipped with a standard refrigerator/freezer, hot box, 

microwave, and icemaker.  

• Catering Trash: 

o Caterers and/or Client are responsible for cleaning the space they use and returning 

it to the condition in which it was found.  

o The City will supply a limited number of trash cans for Client to dispose of their 

trash at the conclusion of their event. 

o All trash must be in tied trash bags and placed in the containers inside the black 

fenced area at the rear of the Mansion. Any trash that does not fit within the 

provided containers must be taken with the Client at the conclusion of the rental 

period for disposal.  

o Clients will be billed $100 if they improperly dispose of their trash either inside or 

outside. This additional cost is used to offset the additional labor the City must 

provide to dispose of Client’s trash. 

 

ALCOHOL 

• Alcohol consumption is prohibited with business meeting rentals. If alcohol is desired at a 

business meeting Client will need to reserve a rental pursuant to the Ravenswood Mansion 

Rental Agreement/General Policies and Procedures.  

 

LIGHTING 

• Inside:  

o The Mansion has adequate lighting for inside events. If Client would like to add 

additional lighting inside, any requests must be submitted in writing to the Event 

Venue Manager. 

 

PARKING 

• Parking is available in the adjacent parking lots. 

• The driveway is only for vendor load in/load out or drop off of guests.  

• Clients, vendors, and/or guests may not park or drive on the grass for any reason.  

 

DECORATIONS 

• Client shall be responsible for all decorations for the event. 

• Signs, banners, floral arrangements, lighting, or any other decorations may not be taped, 

nailed, stapled, or otherwise fastened to the property. No adhesives of any kind are allowed. 

No holes may be drilled or punched anywhere on the property.  
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• All decorations must be removed, without leaving damage, prior to the contracted end time 

of the Client’s event. 

• No loose glitter, confetti, fake flower petals, or any other materials prohibited by the Event 

Venue Manager may be used at any time.   

 

CANDLES/FIRE 

• Candles are prohibited at business meeting rentals 

 

SMOKING AND SUBSTANCES 

• Smoking of any kind is prohibited inside the Mansion and on the porches at any time. 

Electric cigarettes are also prohibited inside the Mansion and on the porches. 

• Illegal substances (e.g. marijuana, cocaine) are strictly prohibited on the Ravenswood 

Mansion property. The user(s) of said substances will be required to leave property 

immediately.  

 

CLEAN UP POLICY  

• Client and their representatives shall be responsible for collecting and removing all trash 

at the conclusion of event. Trash bags must be tied and placed in the trash cans provided 

in the black fenced area at the rear of the Mansion. 

• A trash receptacle and trash bags will be furnished for Client.  

• All decorations, equipment, and any other personal or rental items must be removed from 

the Mansion/grounds at the conclusion of the meeting rental time.   

• The Client is responsible for returning the grounds and facility to the condition in which 

they were found. All items that are property of the Ravenswood Mansion are to be returned 

to the designated storage areas, unless prior arrangements have been made and approval 

has been given at the discretion of the Event Venue Manager. 

 

GROUNDS 

• As a historical property, Ravenswood Mansion is occasionally undergoing upgrades, 

renovations, and repair. The City cannot guarantee the conditions of the property will 

match those of previous visits by Client, though every effort will be made to minimize 

disruptions. If for some reason the property is compromised in an unexpected way (i.e. acts 

of God, fire, tornado), and is not suitable to host the event, the City reserves the right to 

cancel. All money paid by Client and received by the City will be returned in full.  

• The Client acknowledges that Smith Park is an active recreational park within the City of 

Brentwood.  This park may have various sports and other activities happening all seven 

days of the week throughout the year.   

 

MANSION 

• The front staircase may be used to access the upstairs areas for break-out sessions only. No 

more than TWO people at a time are allowed on the staircase for any reason. 

• Damage to the Mansion, furnishings, or other items must be reported in writing to the Event 

Representative immediately; any damage will be billed to the Client. 

• Movement of furniture must be kept to a minimum. If two or more people are required to 

lift a piece of furniture, it may not be moved by Client or Client representatives. Any 

furniture moved for a meeting rental must be returned to its original placement before the 
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conclusion of the event. Any damage to the furniture or floors from Client’s rental will be 

billed to the Client.  

o Inside furniture may not be brought outside under any circumstance.  

 

RENTAL PERIOD 

• Clients are required to do all setup and teardown within their contracted rental period.  

• Clients must be out of the Mansion no later than the end of their contracted rental 

time. There will be no grace period for remaining inside. Clients will be billed $100 

for every five minutes that they remain inside the Mansion past their contract. 

o In the event City staff is not present at the end of the contracted rental time, 

staff may rely on photographic or video images to determine the timing of 

Client departure.  

 

ADDITIONAL REQUIRED DOCUMENTS: 

• Business meetings will be required to submit a Final Questionnaire prior to their meeting 

at Ravenswood Mansion. Clients are required to submit this questionnaire back to the City 

in a timely manner. 

 

SUMMARY OF FEES 

• Client’s failure to comply with the policies listed above will result in the City seeking 

recovery of its costs as outlined below. Client is responsible for returning the grounds and 

facility to the condition in which they were found. Any damage to the property, over what 

is listed below, will be billed to the Client. 

o Personal items remaining on property past rental period - $200 

o Ravenswood Mansion rentals being improperly set up or torn down - $200 

o Improperly disposing of all trash - $100 

o Failing to exit the Mansion by the end of contract - $100 per five minutes 

remaining on site past end of rental time  

 

ENFORCEMENT 

• The City Manager or his designee is responsible for the implementation and enforcement 

of the above user policies and procedures. The City Manager may deny use of the Mansion 

to any user when it is determined to be in the best interest of the City.  
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Brentwood City Commission Agenda
Meeting Date: 10/28/2019  

Resolution 2019-96 - Approval of Updated Policies and Procedures for the Cool Springs House
Submitted by: Deanna Lambert, Community Relations
Department: Community Relations

Information
Subject
Resolution 2019-96 - Approval of Updated Policies and Procedures for the Cool Springs House

Background
Since 1994, the City of Brentwood has owned and operated the Cool Springs House located in Crockett
Park as a rental space for weddings, social events, and business meetings.  When the City opened the home
to rentals, it adopted policies and procedures to assist staff with operating the facility.  Those policies were
then updated in 2013 and more recently in 2017.  Since the last update, the number of rentals at the Cool
Springs House has increased by nearly 70%.  Staff recently reviewed and compared rates and general
policies to other comparable venues in Middle Tennessee to ensure the City is operating the home in the
most efficient and effective manner possible.

Proposed changes include modifications to the rental rates, cancellation and rescheduling policies, wedding
planner requirements, and limitations on how the house and grounds may be used.  The major changes
proposed are summarized as follows:
  
  CURRENT PROPOSED
Rates    
    Friday, Saturday, Sunday, 9a - 11p $850 $950
    Seasonal: Friday, Saturday, Sunday, 9a -
11p

$750 $850

    Additional Hours for Early Access - None - Hourly
    Special Weekday Hourly Rate When
Not Booked 14 Days Out

- None - Hourly

       
Cancellations - Refunds    
    More than 180 days from event date 100% refund 50% refund
    Between 180 days and 90 days from
event date

If rebooked, refund value of new
booking only

25% refund

    Less than 90 days If rebooked, refund value of new
booking only

No Refund

     
Rescheduling of Dates    

67



     Between 180 days and 90 days from
event date

No Rescheduling Fee 15% Rescheduling Fee

  Off-peak rebooking only; within
12 months only

Any date within 12
months

     
Policies    
     Refundable Security Deposit   $1,000 deposit required No deposit

required. Damages
billed to client per
contract.

Rate changes reflect increased demand for weekend peak and off-peak seasonal rentals, early access
for renters, and special hourly rates for late booking short-term events.  Changes to the cancellation policies
are due to the large amount of customer service hours spent on each client prior to cancellations, for
which the current policy provides no compensation to the City.  Other fees were added for situations where
the house is not vacated properly at the end of the rental period (tents or vendor rentals left in place,
personal items left at the house, improper setup/teardown of CSH rental items, etc.).  These situations often
require additional manpower to remedy and can adversely affect the events that follow.

Some of the more minor modifications to the policies include provisions for tent sharing among
renters, consumption of alcohol in dressing areas, large animal restrictions, and limitations on how the
house and its furniture may be used.

Staff proposes to use a separate policies and procedures guideline for business meeting event rentals since
there are different requirements.  Additions to these guidelines include: eliminating the cleaning fee since
renters are only allowed in the designated areas; providing that business rentals include an extra hour on the
rental timeline for no additional fee; more clearly explaining the usage of the facility and venue rental
items; and clarifying that no alcohol may be consumed at a business meeting.  In the event a business
wanted to book and consume alcohol, the client would need to book an event rental and would be required
to sign our general policies and procedures for events.

All suggested edits are highlighted in red on the attachments to this resolution.   Please contact the
Community Relations Director or Assistant City Manager with any questions

Staff Recommendation
Staff recommends approval of the attached resolution adopting the updated Operating Policies and
Procedures for the Cool Springs House.  
 

Previous Commission Action
Approval of Updated Operating Policies and Procedures for the Cool Springs House in 2017 and 2013.

Fiscal Impact

Attachments
Resolution 2019-96 
CSH Policies and Procedures 
CSH Business Meeting Policies 
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RESOLUTION 2019-96

A RESOLUTION OF THE CITY OF BRENTWOOD, TENNESSEE 
TO ADOPT NEW GUIDELINES AND POLICIES FOR USE OF 

THE COOL SPRINGS HOUSE IN CROCKETT PARK

WHEREAS, the Cool Springs House at Crockett Park is used by the public for meetings, social 
functions and other activities and events; and

WHEREAS, the Board of Commissioners desires to adopt new guidelines and policies for the use of 
the Cool Springs House.

BE IT RESOLVED BY THE CITY OF BRENTWOOD, TENNESSEE, AS FOLLOWS:

SECTION 1.  That the guidelines and policies for the use of the Cool Springs House, which are 
attached hereto as Exhibit A are hereby adopted.

SECTION 2.  That the City Manager shall have the discretion to approve changes to the adopted 
policies and procedures which he deems to be of a minor nature; provided, however, that any changes 
in rental costs or changes deemed by the City Manager to be major policy changes must be submitted 
to the Board of Commissioners for approval.

SECTION 3. That this resolution shall take effect from and after its passage, the general welfare of the 
City of Brentwood, Williamson County, Tennessee requiring it.

ADOPTED:  

RECORDER Holly Earls

MAYOR Rhea E. Little, III

Approved as to form:

CITY ATTORNEY Kristen L. Corn
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Cool Springs House Rental Agreement 

General Policies and Procedures 
 

 

EVENT RENTAL COST 

• Monday –Thursday: 9:00am – 5:00pm.................... $350.00 

• Monday–Thursday: 5:00pm – 11:00pm................... $500.00 

• Friday, Saturday or Sunday: 9:00am – 11:00pm...... $950.00 

 

ADDITIONAL FEES 

Cleaning Fee: $200 

Audio/Visual Projector Rental Available: $100 

 

BUNDLE OPTIONS  

• Wedding Bundle: At the time of booking a Saturday wedding, Client may bundle a 

Friday date, if available, for a special rate of $650.00 in addition to their Saturday 

rental.  

• Day Before Access: Within 14 days of their event, Client may book day-before access 

for early set up, storage, and/or rehearsal. The fee is $250.00 and includes four 

consecutive hours of access between 9:00am and 5:00pm on the day prior to their 

event, subject to availability. 

 

SEASONAL DISCOUNTS 

Available in January, February, and March.  Prices are as follows: 

• Monday –Thursday 8:00am – 5:00pm.................... $300.00 

• Monday–Thursday 5:00pm – 11:00pm................... $450.00 

• Friday, Saturday or Sunday 9:00am – 11:00pm...... $850.00 

 

SPECIAL PRICING: 

• Additional Hours: Additional hours may be added on the day of a Client’s rental to allow 

earlier access to the venue beginning no earlier than 7:00am. This rate is determined by 

dividing the full price venue rental fee in which the requested time falls into an hourly rate. 

• Hourly Rate: The Event Venue Manager may grant Client special hourly rates on any 

available dates provided the dates are not booked 14 days out. The hourly rate is determined 

by dividing the full venue rental price by the number of hours specified. A minimum of 

three hours is required and no more than six hours may be rented with this rate.  

• 30 Day out Rate: Unreserved dates (weekend days: Friday, Saturday and Sunday) may 

be booked within 30 days of an event for 50% of the regular rental rate.   

 

CAPACITY 

• Inside: 

o The first floor will accommodate 75 persons for a seated dinner. For a standing 

reception event, the House will accommodate 100 persons.  

o The second floor provides a changing room for use by the bride during wedding 

rentals.  A restroom is also available on the second floor. 
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o Because the House is divided into rooms, an inside wedding ceremony is limited to 

a small group (approximately 40 in a single room) for everyone to be able to witness 

the ceremony. 

• Outside: 

o When using a tent, the maximum number of guests allowed on property is 250. 

Outdoor ceremonies are held on the lawn or on the front porch. 

 

RESERVATION POLICY 

• Individual dates can be booked up to 18 months in advance.  

• To reserve a specific date, please view the Cool Springs House calendar for availability.  If 

the date is available, send an email requesting to book the date to: csh@brentwoodtn.gov. 

An electronic Rental Contract will be sent at that time, and the Client will have up to 72 

hours to complete and return the Rental Contract, or the date will be released. 

• The reservation will be secured upon receipt of the signed Rental Contract and required 

rental fee (50% of rental fee if the reservation date is more than six months out; full rental 

fee if the reservation date is within less than six months). Checks, cash or credit card 

payments are accepted. Credit card authorizations require an additional transaction fee. 

Checks should be made payable to City of Brentwood and can be mailed to City of 

Brentwood, Attention: Cool Springs House, P.O. Box 788, Brentwood, TN  37024-0788. 

• The balance of the rental fee and the flat rate cleaning fee of $200.00 are due six months 

prior to the event.  

• If this payment schedule is not met, the Event Venue Manager will send an email notice to 

the Client (at the email address provided by the Client in the booking contract) requiring 

immediate action. If payment is not received with seven days of notice given, the event 

reservation will be cancelled with no refunds given.  

 

CANCELLATION POLICY  

• Client may cancel this contract at any time. Cancellations must be made with the Event 

Venue Manager in writing, preferably by email to csh@brentwoodtn.gov 

• More Than 180 Days: 

o If Client cancels more than 180 days prior to the event date, the City will return 

50% percent of the deposit to the Client. 

o If Client paid in full at the time of booking, and there were more than 180 days 

prior to the event, the City will return payments, less 50% of the contracted deposit 

amount. 

o The cleaning fee may also be returned, if applicable.  

• 90 Days to 180 Days: 

o If Client requests to cancel less than 180 days but more than 90 days prior to the 

event date, the City will return 25% of their total paid up to date, and the cleaning 

fee. 

• Less Than 90 Days: 

o If Client requests to cancel 90 days or less from their original contracted date no 

rental fee refunds may be given, however the cleaning fee may be refunded. 

 

RESCHEDULING POLICY 
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• If Client requests to reschedule, Client may NOT select a new date more than 12 months 

from the original event date. New date requests must be made in writing to the Event Venue 

Manager, preferably by email to csh@brentwoodtn.gov. 

• More Than 180 Days: 

o If Client requests to reschedule the original date of their event more than 180 days 

prior to the original event date, prior payments made may be applied to the new 

event date and no penalties for the change will be required. 

o Should Client choose a new date for which the booking fee is less than the original 

date, the City will return the difference in balance.  

• 90 Days to 180 Days: 

o If Client requests to reschedule the original date of their event, and there are fewer 

than 180 days, but more than 90 days before the original event date, 85% of 

payments made, and the cleaning fee may be applied to the new date. A change 

fee of 15% of the original contract will be due to finalize the new date, regardless 

of the cost of the new date. 

o Should Client choose a new date for which the booking fee is less than the than 

their original date, the client shall not receive any refunds for a difference in 

balance.  

• Less Than 90 Days: 

o Any rescheduled dates less than 90 days before the event will be considered a 

cancellation and Client will forfeit all funds associated with the account and will 

require a new booking with new payments for any future events.  

• Should Client choose a new date that is more expensive than their original date, the client 

will be required to pay any additional rental fees associated with the new date, as well as 

the change fee, if applicable, regardless of when the request to reschedule is made. 

• Only one date change is permitted per booking. If Client reschedules a date and then 

subsequently cancels the contract, Client shall receive no refunds for the cancellation. 

 

PERSONAL ITEMS 

• All personal items must be delivered and picked up within the confines of the rental period, 

unless prior arrangements have been made. The City of Brentwood is not responsible for 

personal items. Client will be billed $200 for any items left inside the House past the 

allotted rental period.  

 

VENDOR RENTAL ITEMS 

• Insurance: 

o Client may use any licensed and insured vendor for the rental of tables, chairs, 

linens, china, etc. The rental list must be submitted to the Event Venue Manager 

four weeks prior to the event. 

o The City requires rental companies to have a $1,000,000 liability insurance policy. 

License and insurance information for tenting companies must be given to the 

Event Venue Manager no less than four weeks prior to the event.  

• Setup/Teardown: 

o The City does NOT provide setup or teardown of vendor rental items for Client’s 

event. 

• Delivery/Pick Up: 
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o Rentals must be delivered within the confines of the rental period. 

o Rentals may be picked up no later than the day following the event. If another 

event is scheduled on that day, the rentals must be picked up and off property no 

later than 9:00am.  

o Client will be billed $500 when rentals remain on property past their designated 

time.  

o All rentals contracts are between Client and their chosen rental company. The City, 

its Event Manager, and any Event Representatives are not responsible for any 

outside vendor errors in timing, efficiency, or delays in pickup or delivery from 

property.  

o Client is responsible for ensuring that rentals vendors are aware of the City’s 

policies on using rentals, delivery procedures, and pickup timing.  

o Rental companies may not drive in the grass for any reason to reach desired event 

area. 

 

VENUE RENTAL ITEMS 

• Rentals: 

o Cool Springs House currently has a limited number of tables and chairs for 

Client’s use. The use of these tables and chairs is included in the rental fee. All 

linens must be supplied by Client or rental company.  

▪ Because damage may occur at any point in time, the City cannot guarantee 

the quality or quantity of any items in its inventory of tables and chairs. 

Should damage occur to any of the City’s rental items, the City is not 

guaranteed to be able to replace any of the items prior to the next event. 

• Set up/Teardown: 

o The City does NOT provide set up or teardown/removal of any rental items for 

Client’s event. 

o All Cool Springs House items must go back in the shed before the conclusion of 

the Client’s event, unless prior approval to leave items out has been given in writing 

by the Event Venue Manager. If Client improperly sets up or tears down the City’s 

rental items, Client will be billed $200 to account additional required labor in 

correcting set up or tear down. Any damage found to the City’s rentals will be billed 

to the Client.  

 

TENTS 

• Insurance: 

o Client may use any licensed and insured commercial tent company they choose. 

The tent contract must be submitted to the Event Venue Manager four weeks prior 

to the event. 

o The City requires the tent company to have a $1,000,000 insurance policy. License 

and insurance information for tent companies must be given to the Event Venue 

Manager no less than four weeks prior to the event.  

• Setup/Teardown: 

o Tents are only allowed on the grounds in designated areas. These areas include the 

brick patio, lawn in front of or to the side of the barn, or the left side of the House 

over the driveway.  
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o Tent companies are responsible for all supplying, erecting and removal of tents. 

Tents must be constructed of fire-retardant material and meet all guidelines 

established by the fire marshal. 

o The City is not responsible for the tent nor items set up under or around the tent. 

Client will be responsible for any damage to the grounds resulting from the 

installation, use, and removal of the tent structure.  

o Use of any type of flooring must be approved by the Event Venue Manager prior 

to any contracts being signed with a rental company.  

o Tents must be set up within the confines of the rental period, beginning no earlier 

than 9:00am. 

o With prior approval, tents may be removed no later than the day following the 

event. If another event is scheduled, the tent must be removed from the property no 

later than 9:00am.  

o Client will be billed $500 when tents remain on property past their designated time.  

o Tent companies may not drive in the grass for any reason to reach desired tenting 

area. 

o All tent contracts are between Client and their chosen tenting company. The City, 

the Event Manager, and any Event Representatives are not responsible for any 

outside vendor errors in timing, efficiency, or delays in erecting or removing tenting 

from property. 

o Client is responsible for ensuring that tenting vendors are aware of the City’s 

policies for delivery and pickup timing.  

• Tent Sharing: 

o Clients may share a tent with any other adjacent events upon approval from the 

Event Venue Manager. A share plan, including delivery/pickup times must be 

submitted to the City within two weeks of the event and must be signed by both the 

contracting parties, as well as the planners, from each event.  

 

CATERING 

• Client may use a catering service of their choice. The City recommends, but does not 

require, a licensed and insured caterer, as our kitchen is not equipped for food prep, 

cooking, etc. for large events.  

• Kitchen Equipment: 

o The Cool Springs House kitchen is equipped with a small refrigerator/freezer, 

stove/oven, microwave, coffee pots, and small prep table. 

o The freezer does not make ice. Any required must be furnished by Client. 

o The City does not supply pots, pans, flatware, etc. for any cooking on site.  Any 

required must be furnished by Client. 

o The kitchen sink does not have a garbage disposal. No food items or garbage may 

be put down the drain.  

• Catering Trash: 

o Caterers and/or Client are responsible for cleaning the space they use and returning 

it to the condition in which it was found.  

o The City will supply a limited number of trash cans for Client to dispose of their 

trash at the conclusion of their event. 
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o All trash must be in tied trash bags and placed in the containers inside the fenced 

area at the rear of the House. Any trash that does not fit within the provided 

containers must be removed by the Client at the event’s conclusion for disposal.  

o Trash bags are to be provided by the Client. 

o Client will be billed $100 if they improperly dispose of their trash either inside or 

outside. This additional cost is used to offset the additional labor the City must 

provide to dispose of Client’s trash. 

• Food Trucks: 

o Food trucks are allowed in designated areas only on the driveway. All food trucks 

must have a mobile food vendor permit issued by the City of Brentwood. 

 

ALCOHOL 

• Licensing and Insurance: 

o Alcoholic beverages (including but not limited to beer, wine, liquor, and/or 

champagne toasts) may be served only by bartender(s) licensed by the Tennessee 

Alcoholic Beverage Commission. A copy of the bartender’s ABC license must be 

on file four weeks prior to the event.  

o In addition to the ABC license(s), Client must obtain a host liquor liability 

insurance policy, which is required to be on file with the City four weeks prior to 

the event.  

• Consumption Requirements: 

o All consumption of alcohol in dressing areas must end once event begins.  

o All alcohol must be packed away prior to the bartender departure. No alcohol may 

be consumed once the licensed bartender has left. 

o All alcohol consumption must end no later than 30 minutes prior to anticipated 

guest departure.  

 

LIGHTING 

• Inside:  

o The House has standard lighting throughout. If Client would like to add additional 

lighting inside, any requests must be submitted in writing to the Event Venue 

Manager. 

• Porches:  

o All porches have flood lights or lanterns which may be turned on for events. These 

lights are not on dimmers and must be used as is. 

• Outside:  

o The House has traditional flood lights on the corners and a spotlight on the barn. 

There are no lights provided for the reception area. Any additional lighting for 

outside is Client’s responsibility to acquire.  

 

POWER 

• The Cool Springs House has three power distribution boxes at three different locations for 

band/sound and lighting hookups in the designated tent areas.  

• If Client requires more than three circuits of power, Client will need to seek additional 

power sources. 
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INSURANCE 

• Client Obtained:  

o The City of Brentwood requires each Client to obtain a $1,000,000 general liability 

insurance policy for the event, naming the City of Brentwood as an additional 

insured if the event involves more than 50 people and/or the use/consumption of 

alcohol in any form. If alcohol is served, the liability policy must include Host 

Liquor Liability. Proof of such insurance must be provided four weeks prior to the 

event date. Client may purchase this insurance policy from any provider of their 

choosing. 

• Vendor Required: 

o All rental and tent vendors must carry $1,000,000 in general liability insurance and 

provide the City of Brentwood with a certificate of insurance four weeks prior to 

the event. 

 

 

MUSIC & DANCING  

• Outside: 

o All outdoor music must end at 10:00pm to comply with the City of Brentwood’s 

noise ordinance. No exceptions will be made. 

o Outdoor music on the House grounds must never exceed 70 decibles. 

• Inside: 

o To prevent damage to the original wood floors, no dancing or bands are allowed 

inside the House.  

 

DECORATIONS 

• Client shall be responsible for all decorations for the event.   

• Signs, banners, floral arrangements, lighting, or any other decorations may not be taped, 

nailed, stapled, or otherwise fastened to the property. No adhesives of any kind are allowed. 

No holes may be drilled or punched anywhere on the property.  

• All decorations must be removed, without leaving damage, prior to the contracted end time 

of Client’s event.  

• No loose glitter, confetti, fake flower petals or other materials prohibited by the Event 

Venue Manager may be used at any time.  

• Approved Send-off Methods: Bubbles, glow sticks, pom poms, ribbon wands, streamers, 

or any other preapproved items may be used for send-off methods  

• Prohibited Send-off Methods: Sparklers, rice, bird seed, flower petals (fake or real), sky 

lanterns, fireworks, and confetti are strictly prohibited.  

• Any additional send-off methods must be approved by the City prior to Client’s event. 

 

CANDLES/FIRE 

• Inside: 

o The use of candles or any type of open flame is strictly prohibited inside the House 

at any time. LED or flameless candles are allowed. 

• Outside: 

77



8 
 

o Candles may be used outside away from porches under the following guidelines: 

All candles must be contained or enclosed in glass and the flame must not reach 

higher than one-half inch below the top of the glass.  

• Restrictions: 

o Except for Sterno or similar product for heating food, no liquid fuel candles are 

permitted. No flame of any kind (other than the described above) is allowed on 

property.  

o No fire pits of any kind are permitted. 

 

WEDDING REHEARSALS 

• All rehearsals must be done on the day of the contracted rental and may be no earlier than 

the agreed upon start time of the event, unless Client has rented additional time the day 

prior to the rental as provided within this Policy.  

 

PLANNER/CONSULTANT 

• Client is encouraged to hire an event planner for their special day and all of the activities 

that surround it. The Event Venue Manager may be consulted about recommended or 

appropriate uses of the House and grounds for the event but will not serve as the event 

planner. 

 

SMOKING AND SUBSTANCES 

• Smoking of any kind is prohibited inside the House and on the porches at any time. Electric 

cigarettes are also prohibited inside the House and on the porches. 

• Illegal substances (e.g. marijuana, cocaine) are strictly prohibited on the Cool Springs 

House property. The user(s) of said substances are required to leave property immediately.  

 

CLEAN UP POLICY 

• Client shall pay a flat rate cleaning fee of $200 with their final balance payment, due six 

months prior to the event. This cleaning fee covers the cost cleaning of the House in 

preparation for the next event. This fee does not cover trash removal, removal of personal 

items and décor, and/or removal of rental items, which are Client’s responsibility.  

• Client and their representatives shall be responsible for collecting and removing all trash 

at the conclusion of event. Trash bags must be tied and placed in the trash cans provided 

in the black fenced area at the rear of the House. 

• A trash receptacle is furnished for Client, but the Client is responsible for bringing their 

own trash bags.  

• All decorations, equipment, and any other personal or rental items must be removed from 

the House/grounds at the conclusion of the event.   

• All doors must be locked at the conclusion of the event, including the shed.  

• Ice must be disposed in the kitchen sink and not in/on the yard/grounds of the House. 

• Any items remaining when the City’s cleaning service arrives will be discarded unless prior 

arrangements have been made. 

• Client is responsible for returning the grounds and facility to the condition in which they 

were found. All items that are property of the Cool Springs House are to be returned to the 

designated storage areas, unless prior arrangements have been made and approval has been 
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given by the Event Venue Manager. In no event will the City be liable for the loss or 

damage of items left out overnight. 

 

GROUNDS 

• As a historical property, The Cool Springs House is occasionally undergoing upgrades, 

renovations, and repair. The City cannot guarantee the conditions of the property will 

match those of previous visits by Client, though every effort will be made to minimize 

disruptions. If for some reason the property is compromised in an unexpected way (e.g., 

fire, tornado), and is no longer suitable for the event, the City reserves the right to cancel. 

All money paid by Client to the City will be returned in full.  

• Client acknowledges that Crockett Park is an active recreational park within the City of 

Brentwood.  This park may have various sports and athletic activities happening all seven 

days of the week throughout the year.   

• The Client is responsible for returning the grounds and facility to the condition in which 

they were found. 

  

PARKING  

• Parking is available in the parking area behind the House with a walkway leading to the 

House. 

o While parking is generally available in Crockett Park, should parking become 

unavailable for an event due to recreational activities in the park, the Event Venue 

Manager will assist Client in creating an alternate parking plan. The City of 

Brentwood is not liable for any damage to vehicles due to being left in the park 

overnight. 

• The driveway is for vendor load in/load out or drop-off of guests. Parking in the driveway, 

in the grass, or on the street is prohibited. 

• Clients, vendors, and/or guests may not park or drive on the grass for any reason.  

 

HOUSE 

• Damage to the House, furnishings, or other items must be reported in writing to the Event 

Venue Manager immediately; any damage will be billed to the Client. 

• Movement of furniture must be kept to a minimum. If two or more people are required to 

lift a piece of furniture, it may not be moved by Client or Client representatives. Any 

furniture moved for an event must be returned to its original placement before the 

conclusion of the event. Any damage to the furniture or floors from Client event will be 

billed to the Client.  

o Client will be billed $50 per piece of furniture found in the wrong location at the 

conclusion of their event. 

o Inside furniture may not be brought outside under any circumstance.  

 

RENTAL PERIOD 

• Client is required to do all setup and teardown within their contracted rental period.  

• Client must be out of the House no later than the end of their contracted rental time. 

There will be no grace period for remaining inside. Client will be billed $100 for every 
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five minutes that they or their guests/representatives remain inside the House past 

their contract. 

o In the event City staff is not present at the end of the contracted rental time, 

staff may rely on photographic or video images to determine the timing of 

Client departure.  

 

ANIMALS 

• Pets are permitted in wedding ceremonies and other special events with prior notice given 

to and approved by the Event Venue Manager. Pets must have a handler and be leashed at 

all times. All pet waste must be removed and properly disposed of in the trash. Pets are not 

allowed inside any buildings at any time.  

• Larger animals and/or livestock must be approved by the Event Venue Manager. If 

approval is given, the animal must be supplied by a licensed and insured vendor/handler. 

The vendor/handler must stay with the animal at all times. At no time will the animal be 

allowed inside the House or on the porches. All items related to the animal, including 

animal waste, must be removed and properly disposed of in the designated trash area. 

Trailers are not permitted to drive and/or park on the grass. Please note: not all requests 

for animals will be granted, and approval is given at the discretion of the Event 

Venue Manager on a case by case basis. 

 

ADDITIONAL REQUIRED DOCUMENTS  

• Two questionnaires are provided Client throughout the booking process. These 

questionnaires are required documents and must be submitted back to the City in a timely 

manner.  

1. Vendor Questionnaire – load in and load out times are required for all vendors 

2. Final Questionnaire 

 

FINAL EVENT PLANS 

• The following are required documents to be submitted to the City no less than four weeks 

prior to Client’s event: 

o Certificate of Liability Insurance 

o Host Liquor Insurance, if applicable 

o A copy of the bartender’s ABC License, if applicable 

o Vendor Questionnaire 

o Tenting Certificate of Insurance 

o Rentals Certificate of Insurance 

• A reminder and request for documents will be sent to Client six weeks prior to the event.  

 

SUMMARY OF FEES 

• Client’s failure to comply with the policies listed above will result in the City seeking 

recovery of its costs as outlined below. Client is responsible for returning the grounds and 

facility to the condition in which they were found. Any damage to the property, over what 

is listed below, will be billed to the Client. 

o Personal items remaining on property past rental period - $200 

o Cool Springs House rentals being improperly set up or torn down - $200 
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o Vendor rental items remaining on site past contracted rental period (without prior 

approval in writing) - $500 

o Tents remaining on site past contract rental period (without proper approval in 

writing) - $500 

o Moving furniture without putting it back in the proper location - $50/piece of 

furniture 

o Improperly disposing of all trash - $100 

o Failing to exit the House by the end of contract - $100 per every five minutes 

remaining on site  

 

ENFORCEMENT 

• The City Manager or his designee may place additional restrictions or conditions on the 

use of the City’s property. The City Manager may deny use of the House to any user when 

it is determined to be in the best interest of the City. 
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Cool Springs House  

Business Meeting General Policies and Procedures 
 

 

BUSINESS MEETING RENTAL COSTS 

• Monday – Thursday: 8:00am – 5:00pm………..………………..$300.00 

• Monday – Thursday: 5:00pm – 11:00pm………………………. $450.00 

*Business meeting rental means that only the kitchen and the upstairs conference room 

are used. 

 

ADDITIONAL FEES 

Audio/Visual Projector Rental Available: $100 

 

SPECIAL PRICING: 

• Additional Hours: Additional hours may be added on the day of Client’s rental to allow 

earlier access to the venue beginning no earlier than 6:00am. This rate is determined by 

dividing the full price venue rental fee in which the requested time falls into an hourly rate. 

• Hourly Rate: The Event Venue Manager may give Client special hourly rates on any 

available dates provided the dates are not already booked 14 days out. The hourly rate is 

determined by dividing the full venue rental price by the number of hours specified. A 

minimum of three hours is required and no more than six hours may be rented with this 

rate.  

 

USAGE OF FACILITY 

• Business Events: 

o For business meetings the second floor has a spacious conference room with up to 

18 conference chairs. The room can hold up to 25 persons for meetings when 

additional seating is used.  

o Business meetings have use of the conference room, upstairs restroom, upstairs 

kitchenette, break room, and downstairs kitchen for food storage.  

o Other spaces inside the House are prohibited from being used. 

 

RESERVATION POLICY 

• Individual dates can be booked up to 18 months in advance.  

• To reserve a specific date, please view the Cool Springs House calendar for availability.  If 

the date is available, send an email requesting to book the date to: csh@brentwoodtn.gov. 

An electronic Rental Contract will be sent at that time, and the Client will have up to 72 

hours to complete and return the Rental Contract, or the date will be released. 

• The reservation will be secured upon receipt of the signed Rental Contract and required 

rental fee (50% of rental fee if the reservation date is more than six months out; full rental 

fee if the reservation date is within less than six months). Checks, cash or credit card 

payments are accepted. Credit card authorizations require an additional transaction fee. 

Checks should be made payable to City of Brentwood and can be mailed to City of 

Brentwood, Attention: Cool Springs House, P.O. Box 788, Brentwood, TN  37024-0788. 

• The balance of the rental fee is due six months prior to the event.  
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• If this payment schedule is not met, the Event Venue Manager will send an email notice to 

the Client (at the email address provided by the Client in the booking contract) requiring 

immediate action. If payment is not received with seven days of notice given, the event 

reservation will be cancelled with no refunds given.  

 

CANCELLATION 

• Client may cancel this contract at any time. Cancellations must be made with the Event 

Venue Manager in writing, preferably by email to csh@brentwoodtn.gov 

• More Than 180 Days: 

o If Client cancels more than 180 days prior to the event date, the City will return 

50% percent of the deposit to the Client. 

o If Client paid in full at the time of booking, and there were more than 180 days 

prior to the event, the City will return payments, less 50% of the contracted deposit 

amount. 

o The cleaning fee may also be returned, if applicable.  

• 90 Days to 180 Days: 

o If Client requests to cancel less than 180 days but more than 90 days prior to the 

event date, the City will return 25% of their total paid up to date, and the cleaning 

fee. 

• Less Than 90 Days: 

o If Client requests to cancel 90 days or less from their original contracted date no 

rental fee refunds may be given, however the cleaning fee may be refunded. 

 

RESCHEDULING POLICY 

• If Client requests to reschedule, Client may NOT select a new date more than 12 months 

from the original event date. New date requests must be made in writing to the Event Venue 

Manager, preferably by email to csh@brentwoodtn.gov. 

• More Than 180 Days: 

o If Client requests to reschedule the original date of their event more than 180 days 

prior to the original event date, prior payments made may be applied to the new 

event date and no penalties for the change will be required. 

o Should Client choose a new date for which the booking fee is less than the original 

date, the City will return the difference in balance.  

• 90 Days to 180 Days: 

o If Client requests to reschedule the original date of their event, and there are fewer 

than 180 days, but more than 90 days before the original event date, 85% of 

payments made, and the cleaning fee may be applied to the new date. A change 

fee of 15% of the original contract will be due to finalize the new date, regardless 

of the cost of the new date. 

o Should Client choose a new date for which the booking fee is less than the than 

their original date, the client shall not receive any refunds for a difference in 

balance.  

• Less Than 90 Days: 

o Any rescheduled dates less than 90 days before the event will be considered a 

cancellation and Client will forfeit all funds associated with the account and will 

require a new booking with new payments for any future events.  
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• Should Client choose a new date that is more expensive than their original date, the client 

will be required to pay any additional rental fees associated with the new date, as well as 

the change fee, if applicable, regardless of when the request to reschedule is made. 

• Only one date change is permitted per booking. If Client reschedules a date and then 

subsequently cancels the contract, Client shall receive no refunds for the cancellation. 

 

PERSONAL ITEMS 

• All personal items must be delivered and picked up within the confines of the rental period, 

unless prior arrangements have been made. The City of Brentwood is not responsible for 

personal items. Client will be billed $200 for any items left inside the House past the 

allotted rental period.  

 

RENTAL ITEMS POLICY  

• Business meetings are prohibited from having rental items delivered, as they are only 

permitted use of conference room upstairs.  

 

TENTS 

• Business meetings are prohibited from using tents, as they are only permitted use of the 

designed inside areas. 

 

CATERING 

• Business meetings have limited use of catering kitchen on the first floor and full access to 

the kitchenette on the second floor. 

• Clients may have food dropped on site in the form of boxed lunches, or pre-prepared food.  

• Kitchen Equipment: 

o The Cool Springs House kitchen is equipped with a small refrigerator/freezer, 

stove/oven, microwave, coffee pots, and small prep table. 

o The freezer does not make ice. Any required must be furnished by Client. 

o The City does not supply pots, pans, flatware, etc. for any cooking on site.  Any 

required must be furnished by Client. 

o The kitchen sink does not have a garbage disposal. No food items or garbage may 

be put down the drain.  

• Kitchenette Equipment: 

o The Cool Springs House kitchenette upstairs is equipped with a mini fridge, 

microwave, and coffee pots for business meeting use. 

• Catering Trash: 

o Caterers and/or Client are responsible for cleaning the space they use and returning 

it to the condition in which it was found.  

o The City will supply a limited number of trash cans for Client to dispose of their 

trash at the conclusion of their event. 

o All trash must be in tied trash bags and placed in the containers inside the fenced 

area at the rear of the House. Any trash that does not fit within the provided 

containers must be removed by the Client at the meeting rental’s conclusion for 

disposal.  

o Trash bags are to be provided by the Client. 
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o Clients will be billed $100 if they improperly dispose of their trash either inside or 

outside. This additional cost is used to offset the additional labor the City must 

provide to dispose of Client’s trash. 

 

ALCOHOL 

• Alcohol consumption is prohibited with business meeting rentals. 

 

LIGHTING 

• Inside:  

o The House has standard lighting throughout. If Client would like to add additional 

lighting inside, any requests must be submitted in writing to the Event Venue 

Manager. 

 

PARKING  

• Parking is available in the parking area behind the House with a walkway leading to the 

House. 

o While parking is generally available in Crockett Park, should parking become 

unavailable for an event due to recreational activities in the park, the Event Venue 

Manager will assist Client in creating an alternate parking plan. The City of 

Brentwood is not liable for any loss or damage to vehicles due to being left in the 

park overnight. 

• The driveway is only available for drop-off of guests or load in/out. Parking in the 

driveway, in the grass, or on the street is prohibited. 

• Clients, vendors, and/or guests may not park or drive on the grass for any reason.  

 

DECORATIONS 

• Business meetings may decorate the conference room only under the following guidelines: 

o Client shall be responsible for all decorations for the event.   

o Signs, banners, floral arrangements, lighting, or any other decorations may not be 

taped, nailed, stapled, or otherwise fastened to the property. No adhesives of any 

kind are allowed. No holes may be drilled or punched anywhere on the property.  

o All decorations must be removed, without leaving damage, prior to the contracted 

end time of Client’s event.  

o No loose glitter, confetti, fake flower petals, or anything considered harmful by the 

City is to be used in decorating at any time.  

o Damage caused by decorations will be billed to the Client.  

 

CANDLES/FIRE 

• Inside: 

o The use of candles or any type of open flame is strictly prohibited inside the house 

at any time. LED or flameless candles are allowed. 

o No liquid fuel candles are permitted.  

 

HOUSE 

• Damage to the House, furnishings, or other items must be reported in writing to the Event 

Venue Manager immediately; any damage will be billed to the Client. 
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• Movement of furniture must be kept to a minimum. If two or more people are required to 

lift a piece of furniture, it may not be moved by Client or Client representatives. Any 

furniture moved for an event must be returned to its original placement before the 

conclusion of the event. Any damage to the furniture or floors from Client’s rental will be 

billed to the Client.  

o Clients will be billed $50 per piece of furniture found in the wrong location at the 

conclusion of their event. 

o Inside furniture may not be brought outside under any circumstance.  

 

RENTAL PERIOD 

• Clients are required to do all setup and teardown within their contracted rental period.  

• Clients must be out of the House no later than the end of their contracted rental time. 

There will be no grace period for remaining inside. Clients will be billed $100 for 

every five minutes that they remain inside the House past their contract. 

o In the event City staff is not present at the end of the contracted rental time, 

staff may rely on photographic or video images to determine the timing of 

Client departure.  

 

ADDITIONAL REQUIRED DOCUMENTS: 

• Business meetings will be required to submit a Final Questionnaire prior to their meeting 

at the Cool Springs House. Clients are required to submit this questionnaire back to the 

City in a timely manner.  

 

SUMMARY OF FEES 

• Client’s failure to comply with the policies listed above will result in the City seeking 

recovery of its costs as outlined below. Clients are responsible for returning the grounds 

and facility to the condition in which they were found. Any damage to the property, over 

what is listed below, will be billed to the Client. 

o Personal items remaining on property past rental period - $200 

o Cool Springs House rentals being improperly set up or torn down - $200 

o Moving furniture without putting it back in the proper location - $50/piece of 

furniture 

o Improperly disposing of all trash - $100 

o Failing to exit the House by the end of contract - $100 per five minutes remaining 

on site after the end of the contracted time  

 

ENFORCEMENT 

• The City Manager or his designee may place additional restrictions or conditions on the 

use of the City’s property. The City Manager may deny use of the house to any user when 

it is determined to be in the best interest of the City.  
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Brentwood City Commission Agenda
Meeting Date: 10/28/2019  
Resolution 2019-98 - Endorsing the Application for a Fire Prevention Grant through the Dryer
Vent Wizard Corporation
Submitted by: Brian Goss, Fire & Rescue
Department: Fire & Rescue

Information
Subject
Resolution 2019-98 - Endorsement of application for a fire prevention grant through the
Dryer Vent Wizard Corporation

Background
Each year, privately owned corporations offer various grant opportunities to fire departments
throughout the country.  Recently the Fire and Rescue Department was invited by Jeff Allen,
president of Dryer Vent Wizard of Middle TN, to apply for one of their corporate grants in the
amount of $500.  The grants are given specifically to fund fire prevention efforts in our
community. 

It would be up to our department to determine how the money would be spent, as long as it is
used to directly enhance our fire prevention and public education efforts.  This could include the
purchase of educational materials, curriculum, or efforts like the Citizens Fire Academy. There is
no required match or other obligation on the part of the City. 
 
Please contact the Fire Chief or Fire Marshal with any questions you may have.
 

Staff Recommendation
Staff recommends approval of Resolution 2019-98 for endorsement to apply for a fire
prevention grant through the Dryer Vent Wizard Corporation in the amount of $500.

Fiscal Impact

Attachments
Resolution 2019-98 
Application 
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RESOLUTION 2019-97

A RESOLUTION OF THE CITY OF BRENTWOOD, TENNESSEE TO ENDORSE AN
APPLICATION FOR GRANT FUNDING FROM THE DRYER VENT WIZARD 

CORPORATION

SECTION 1.  That the application for grant funding from the Dryer Vent Wizard Corporation, through 
which financial assistance is provided to help enhance fire prevention and public education efforts, is 
hereby endorsed.

SECTION 2.  That the Mayor is hereby authorized to execute such documents as may require the 
Mayor’s signature in support of such grant funding.

SECTION 3. That this resolution shall take effect from and after its passage, the general welfare of the 
City of Brentwood, Williamson County, Tennessee requiring it.

ADOPTED:  

RECORDER Holly Earls

MAYOR Rhea E. Little, III

Approved as to form:

CITY ATTORNEY Kristen L. Corn
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FIRE DEPARTMENT GRANT NOMINATION FORM

1. Franchisee Name

______________________________________________________________________________ 

2. Fire department name, address, phone number and contact person

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________

3. How should the check be made out?

4. In a few sentences, tell us about their education programs
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    Consent    5.        

Brentwood City Commission Agenda
Meeting Date: 10/28/2019  
Endorsing Grant Application to FEMA for Vehicle Exhaust Removal System For the
Brentwood Safety Center East
Submitted by:David Windrow, Fire & Rescue
Department: Fire & Rescue

Information
Subject
Resolution 2019-99 - Endorsing a grant application with the Federal Emergency
Management Agency (FEMA) under the Fire Operations and Fire Fighter Safety Grant
Program for a vehicle exhaust removal system for the Fire and Rescue Department to be
installed at the Safety Center East.

Background
The Fire and Rescue Department has been successful in receiving FEMA FIRE ACT
grants over the past fifteen years. The Department has received a total of $425,000 in
training and equipment funding, with a cost to the City of $40,871. Congress has
authorized $286 million for the Assistance to Fire Fighters grant program for Federal FY
2019. The staff is requesting authorization to submit a new grant application under the
“Fire Operations and Firefighter Safety" category for the purchase of Vehicle Exhaust
Removal System for the Safety Center East. 

The Safety Center East opened in 2002.  The exhaust removal system was value
engineered and has never worked properly.  It needs to be replaced.   A new system will
allow for the removal of diesel and vehicle exhaust in accordance with NFPA 1500
Chapter 9.1.6.  Our budget estimate to complete this project is $62,000.  The cost to the
City will be $6,200.  This facility modification will enhance employee safety and lower
long-term station maintenance costs.

We will be asking for funding in the FY 2021 Fire and Rescue Department budget to meet
the 10% local match should we be successful in our grant application.  Notification of
acceptance or rejection of the grant should occur in late September 2020.  Please contact
the Fire and Rescue Chief if you have any questions.

Staff Recommendation
The staff recommends approval of the accompanying resolution endorsing the grant
application.

90



Fiscal Impact
Amount : 6,200
Source of Funds: Fire & Rescue Budget
Account Number: 110-42200-83530
Fiscal Impact:
Sufficient funds for the City's matching share of this grant are available in the proposed
Fire and Rescue Department's FY 2021 operating budget.

Attachments
Resolution 2019-99 
Plymovent 
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RESOLUTION 2019-99

A RESOLUTION OF THE CITY OF BRENTWOOD, TENNESSEE TO ENDORSE AN
APPLICATION FOR GRANT FUNDING FROM THE FEDERAL EMERGENCY 

MANAGEMENT AGENCY

SECTION 1.  That the application for grant funding from the Federal Emergency Management 
Agency, through which financial assistance is provided to a vehicle exhaust removal system to be 
installed at Safety Center East, is hereby endorsed.

SECTION 2.  That the Mayor is hereby authorized to execute such documents as may require the 
Mayor’s signature in support of such grant funding.

SECTION 3. That this resolution shall take effect from and after its passage, the general welfare of the 
City of Brentwood, Williamson County, Tennessee requiring it.

ADOPTED:  

RECORDER Holly Earls

MAYOR Rhea E. Little, III

Approved as to form:

CITY ATTORNEY Kristen L. Corn
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Do you protect 
your firefighters?

REMOVE DIESEL EXHAUST FROM 
YOUR FIRE STATION
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EVER WONDER ABOUT THE 

VALUE OF CLEAN AIR?

WHY PLYMOVENT

 ■ A genuine commitment to customer needs

 ■ System solutions

 ■ Expertise gained over decades

 ■ High-quality products

 ■ Global presence

We do. For more than 40 years we have made it our business to ensure clean air in fire stations. We provide high-quality products 

to protect firefighters and others from exposure to hazardous diesel exhaust. We offer a broad range of exhaust extraction systems, 

supported by complete engineering services. Contact us to find out what genuine commitment to customer requirements really 

means.
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Hazardous vehicle exhaust emissions in a fire station are a firefighter’s most significant cancer health risk and could be a serious legal 

liability for the fire department. Eliminate this hazard from your fire station with Plymovent code compliant vehicle exhaust capture 

and removal systems. From existing stations, to new turn key facilities, our totally automatic start-up and disconnect source capture 

systems are the recommended method for controlling exhaust emissions at your station.

“Durability of the product, especially with the harsh weather of Western New York, has stood over both time and conditions.” 

Chief John Lapham of North Tonawanda Fire Department

“There’s no need to bend over and hook up the system, which is how it should be, safe and simple”

Assistant Chief Jeffrey McGuigan of  White Springs Fire Department

REMOVE THE DANGERS OF DIESEL EXHAUST

Chemical Health effect*

Benzene Group 1, carcinogen to humans
Benzo(a)pyrene Group 1, carcinogen to humans
Formaldehyde Group 1, carcinogen to humans
Dibenz(a,h)anthracene Group 2A, probably carcinogenic to humans
Benzofuran Group 2B, possibly carcinogenic to humans
Carbon monoxide Life threatening to humans
Nitric oxides Life threatening to humans

*Source: OSHA.gov, IARC.fr

DANGERS OF DIESEL EXHAUST
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Capture airborne particles at the source prior to their spreading in the local environment, is the most efficient method to achieve 

a safe and healthy working environment. It minimizes the amount of air that needs to be removed, thereby reducing the total 

investment in air handling equipment and also reducing the total energy consumption.

A key component to our system is the sealed nozzle design called the Grabber®. The Plymovent Grabber® is available in either 

a pneumatic or a magnetic version. With the Grabber®, the Plymovent system can provide a virtually 100% source capture 

performance hereby meeting various regulations.

The Grabber® connects to the tailpipe, capturing and eliminating virtually all exhaust fumes. Plus, it is simple to use:

 ■ Magnetic Grabber®

Just attach it to the tailpipe and you are done. We call this the Plymovent "click and seal" principle.

 ■ Pneumatic Grabber®

Attach it to the tailpipe, and push the fill valve to quickly ensure a positive seal around any size tailpipe; capturing and eliminating 

the chance that dangerous exhaust fumes will escape into your station. 

SOURCE CAPTURE

PLYMOVENT SOURCE CAPTURE SYSTEMS: 
THE PNEUMATIC OR MAGNETIC GRABBER®

SETTING THE INDUSTRY STANDARD
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DESIGNED FOR PURPOSE

Each system is designed to remove hazardous exhaust and provide for a healthier working environment. Based on years of 

experience working in the air treatment business, Plymovent has developed a totally reliable approach that we refer to as 

"engineered solutions.”

This approach ensures we offer an optimal solution for providing clean air in your working environment, taking such important 

elements into account, as value for money and efficient operation.

The philosophy of Plymovent is to deliver quality systems that are safe, user friendly, regulation compliant and that will 

enhance the quality of life for your firefighters and emergency service personnel. That is why we have developed a line of 

source capture systems designed to meet your station’s needs:

 ■ Under Carriage Track Systems - for single and double bay applications

 ■ Under Carriage Rail Systems - for drive through bays with up to four vehicles

 ■ Vertical Stack Rail Systems - for vehicles with overhead exhaust stacks
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UNDER CARRIAGE TRACK SYSTEMS

KEY ADVANTAGES

SBT SYSTEM:

 ■ Models handle up to 60 feet deep back-in bays

 ■ Auto-disconnect at the exit door

 ■ Attach the Grabber® from the vertical 

position

 ■ Aluminum track: light-weight and strong

 ■ End stops with rubber shock absorbers take 

up kinetic energy from trolleys

 ■ Adjustable release points depending on the 

vehicles exit speed

 ■ Pre-fitted yellow/black extraction hose

 ■ Virtually 100% source capture through a 

unique automatic Grabber® nozzle; available in 

sizes to fit all emergency response vehicle 

tailpipe sizes

 ■ Automatic start-stop of fan by an exhaust 

sensor

 ■ Safety disconnect coupling; fail safe system, 

easily re-connectable

 ■ Suitable for existing fire stations and new 

design-built stations

The Sliding Balancer Track System (SBT) has set the standard for vehicle 
emission control for fire and emergency response vehicles around the 
world using either the Magnetic or Pneumatic Grabber®.

The SBT system is the preferred system for back-in and drive through 
apparatus bays, and is designed to connect to any motor vehicle tailpipe 
while capturing virtually 100% of the exhaust emissions. The SBT system 
is used in single and double vehicle applications where the vehicle tailpipe 
is within 60 feet of the door. It is a fully automatic system, including fan 
activation and system disconnect from the exiting vehicle. 

The SBT system is fully code compliant, and there is a one-step 
connection to the system as a vehicle enters the station. If you are 
looking for an exhaust removal system that you can connect at the door 
before backing in and have it automatically disconnect when you leave, 
the SBT is right for your application.
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UNDER CARRIAGE RAIL SYSTEMS

Plymovent provides two rail systems based on the type of trucks being 
supported: the Straight Rail System (STR) and the Vehicle Square Rail 
System (VSRX). Both systems are designed to connect to any motor 
vehicle tailpipe and capture virtually 100% of the exhaust emissions 
using the Magnetic or Pneumatic Grabber® (coming soon to VSRX). Both 
systems offer automatic fan activation and automatic release from the 
exiting vehicle. Additionally, both systems enable operators to easily 
hook up the hose as a vehicle enters the station.

The STR system is ideal for drive through bays or bays with up to four 
vehicles parked in tandem, as it includes a solid, one-piece circular 
aluminum rail profile.

The VSRX system is ideal for a single heavy-duty or multiple heavy-duty 
trucks in tandem, as it offers exceptional airflow with a solid aluminum 
square rail profile. In addition, the VSRX system is versatile, as the rail 
can be reconfigured for a vehicle with a top exhaust stack in the future. 

KEY ADVANTAGES

STR / VSRX SYSTEMS:

 ■ Models to handle up to 150 feet

 ■ Exhaust hose sizes for all vehicle types

 ■ Auto-disconnect at the exit door

 ■ Door-to-door removal of harmful emissions

 ■ Speed absorbing shock system

 ■ Front and rear door release

 ■ Expandable design

 ■ Allows for up to four vehicles in tandem

 ■ Adjustable release points depending on the 

vehicles exit speed

 ■ Virtually 100% source capture through a unique 

automatic Grabber® nozzle; available in sizes to 

fit all emergency response vehicle tailpipe sizes

 ■ Automatic start-stop of fan by an exhaust 

sensor

 ■ Safety disconnect coupling; fail safe system, 

easily re-connectable

 ■ Suitable for existing fire stations and new 

design-built stations
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The Vertical Stack Rail System (VSR) is the solution for vehicles that 
have top exhaust stacks and need to move through an apparatus bay.

The Plymovent VSR system is designed for vehicles with overhead 
exhaust stacks. With no operator intervention needed, the “V” shaped 
catcher guides the vehicle tailpipe into the rail profile. The rail profile is 
a free-floating system that allows side-to-side movement of the entire 
system and automatically aligns itself with the vehicle’s tailpipe. The 
system is fully automated from fan start to disconnect. Along with being 
completely code compliant, the VSR system offers a solid one piece 
extruded aluminum rail profile that provides strength and durability.

KEY ADVANTAGES

VSR SYSTEM:

 ■ Floating suspension

 ■ Adjustable capture stack

 ■ Fits any vehicle stack

 ■ One piece aluminum rail

 ■ A fully automatic system

 ■ Expandable system to almost any length

 ■ Adapter cone designed for both empty and 

loaded vehicles

 ■ 12” lateral movement to either side

 ■ Flexible duct connection

 ■ Sealing rubber lips

 ■ Automatic return to position after lateral 

movement

 ■ Safety cables; added security

 ■ Suitable for existing fire stations and new 

design-built stations

VERTICAL STACK RAIL SYSTEMS

8
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WHY CONTROL 
EQUIPMENT:

 FINANCIAL REASONS

A fully automatic controlled system 

will enable you to substantially lower 

your use of electricity and overall

energy consumption. This creates a 

solid and viable investment for your 

station.

 ENVIRONMENTAL REASONS

The control equipment which we have 

in our product range enables an on-

demand use of the system. The result 

of installing our control equipment is 

a reduction of electricity consumption 

and lower heating cost due to the fact 

that the system is only used when 

needed. Lower energy consumption 

will also have a positive effect on the 

global environment.

...ABOUT DIESEL EXHAUST

 ■ The World Health Organization (WHO) classified diesel engine exhaust as 
carcinogenic to humans, based on sufficient evidence that exposure is associated 
with an increased risk for lung cancer*.

 ■ The United States Environmental Protection Agency (EPA) has determined that the 
size of the average diesel exhaust particle sizes 0.2 microns. These particles are 
typically not visible to the human eye.

 ■ Diesel exhaust particles are often too small to be captured by onboard filters. 
Toxic gases are not captured by particulate filters, and only partially by 
activated carbon filters. The Plymovent source capture system captures these 
particles and gases before they enter the fire station, and expels them to the 
outside.

 ■ As a fire truck exits the station, diesel exhaust is expelled with force. The Plymovent 
source capture system prevents it from being spread throughout the fire station 

including the living quarters.**

 ■ Diesel exhaust particles and gases are suspended in the air, so exposure to this 
pollutant occurs whenever a person breathes air that contains these substances.

 ■ Like all fuel-burning equipment, diesel exhaust contains nitrogen oxides. Nitrogen 
oxides can damage lung tissue, lower the body’s resistance to respiratory infection 
and worsen chronic lung diseases, such as asthma.

 ■ Plymovent source capture systems provide a sealed nozzle system which have been 
proven in over 50,000 installations over the past 40 years.***

* Based on the International Agency for Research on Cancer (IARC) and World Health Organization (WHO) June 12, 2012 press release.

** The operation of exhaust extraction systems can be affected by various factors including proper design of the system, operating procedures, 

and service and maintenance. Exposure levels should be checked upon installation and periodically thereafter to ensure that they fall within 

applicable regulations and exposure limit values.

*** Plymovent systems are made code compliant, please ensure the system is properly designed, operated, serviced and maintained. 

IMPORTANT FACTS...
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PNEUMATIC 
GRABBER®

 ■ Virtually 100% 
source capture

 ■ Simple to use
 ■ Controlled 

release

MAGNETIC 
GRABBER®

 ■ Easy to operate “click 
and seal”

 ■ Virtually 100% source 
capture

 ■ Conical design for easy 
use

BALANCER
 ■ Adjustable
 ■ Strong but light 

weight
 ■ Back up safety 

chain
 ■ Closed housing

TROLLEY
 ■ Self supporting
 ■ Internal & external wheels
 ■ Adjustable impact cushions
 ■ Bi-directional release 

VSR CATCHER
 ■ Entry guide
 ■ Sealed entry gate
 ■ 12” lateral movement 

to either side

VERTICAL STACK RAIL SYSTEM UNDER CARRIAGE  
RAIL SYSTEMS 

WHAT IS THE BEST SOLUTION FOR YOU?

RAILS / TRACKS
 ■ We can accommodate 

the varying demands of 
fire stations: facility 
layout, vehicle size, bay 
configuration and 
more.

FANS
 ■ We offer a wide range 

of fans covering most 
requirements in a 
variety of applications.

 ■ In-house manufactured
 ■ AMCA Certified
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We can provide a diesel exhaust removal system specifically tailored to your needs.

CONTROLS
 ■ We offer fully automatic 

control systems which 
will operate with your 
exhaust system in the 
most efficient way

 ■ In-house manufactured
 ■ UL listed

HOSE 
ASSEMBLIES

 ■ Multiple lengths
 ■ High temperature 

resistance

SAFETY 
DISCONNECT

 ■ Protects system
 ■ 360 degree swivel
 ■ Soft cover
 ■ No hose obstruction
 ■ Easy to operate and 

handle

UNDER CARRIAGE TRACK SYSTEMS
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POWERED BY PLYMOVENT

#HOOKUPTHEHOSE

www.plymovent.com

Your authorized Plymovent distributor:

SALES OFFICE
DISTRIBUTOR

REFERENCES

We have installed over 50,000 source capture systems across the world. Here are some examples:

Plymovent cares about the air you breathe. We 
offer products, systems and services which ensure 
clean air at work, anywhere in the world.

We respect the environment and we deliver 
high-quality products. Our expertise gained over 
many years and our genuine commitment to 
customer requirements enable us to provide 
precisely the solutions you need.

plymoventusa @plymoventusa

Plymovent reserves the right to make design changes. BRO_Fire_Letter_EN/E

plymoventusa

Plymovent Corp. is ISO 9001:2015 Certified.

USA Atlantic City, NJ USA Detroit, MI Canada Gatineau, Quebec Germany Frankfurt

USA Baltimore County, MD USA Kansas City, KS Canada Guelph, Ontario Germany Hamburg

USA Boston, MA USA Lancaster, PA Canada Winnipeg, Manitoba Germany Munich

USA Brevard County, FL USA Las Vegas, NV China Shanghai Hungary Budapest

USA Buffalo, NY USA Lexington, KY England Norfolk Ireland Dublin 

USA Burlington, VT USA Los Angeles, CA England Oxfordshire Italy Bologna

USA Casper, WY USA Memphis, TN Findland Helsinki Netherlands Amsterdam

USA Charlotte, NC USA New Orleans, LA France Cateau Serbia Belgrade

USA Chicago, IL USA Salt Lake City, UT France Nanterre Spain Granada

USA Cincinnati, OH USA Spokane, WA France Noailles Sweden Gothenburg

USA Dallas, TX USA Syracuse, NY Germany Berlin Sweden Malmö

USA Denver, CO USA Wilmington, DE Germany Cologne Sweden Stockholm

Plymovent Corp. T +1 800 644 0911
5 Corporate Drive T +1 609 395 3500
Cranbury, NJ 08512 F +1 609 655 0569
USA E cleanair@plymovent.com
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Brentwood City Commission Agenda
Meeting Date: 10/28/2019  
Issuance of Certificate of Compliance to Maryland Farms Wine & Spirits, LLC for Retail
Sale of Alcoholic Beverages at Maryland Farms Wine & Spirits
Submitted by:Holly Earls, Administration
Department: Administration

Information
Subject
Request for Issuance of a Certificate of Compliance to Maryland Farms Wine & Spirits,
LLC for Retail Sale of Alcoholic Beverages at Maryland Farms Wine & Spirits (101
Creekside Crossing, Suite 800)

Background
John W. Stone, III, Trustee of the Maryland Farms Wine & Spirits, LLC Irrevocable
Trust, is seeking a license for the existing Maryland Farms Wine & Spirits liquor store
located at 101 Creekside Crossing, Suite 800 due to a transfer of ownership.  The liquor
license must be transferred into the Trust's name. The Tennessee Alcoholic Beverage
Commission requires the applicant to present a certificate of compliance from the local
government as a prerequisite.  The items to be certified by the City are shown on the
attached certificate, which must be signed by the Mayor or a majority of the City
Commission members.

As to the three items to be certified, the following information should be noted: 

A check of the applicant's records reveals no felony violations.
 

1.

The proposed location of the liquor store, within the C-4 zoning district, presents no
conflicts with the location restrictions established by the City.  (Liquor stores within
the City must be within a C-2, C-3 or C-4 district, and may not be within 300 feet of
a religious institution, school, public library, governmental office, or a private
residence which is in a residential district.)
 

2.

The City's ordinances allow one (1) liquor store for every 6,000 residents, according
to the most recent official census.  The 2018 special census count of 43,889 would
allow a maximum of seven (7) liquor stores within Brentwood.  However, the
Brentwood Municipal Code further provides that no more than three (3) liquor stores
may be located at either the northern or southern commercial districts of the City,
effectively limiting the total number of liquor stores to six (6).  There are currently
six (6) liquor stores doing business in Brentwood, with three (3) in the southern

3.

105



commercial district and three (3) in the northern commercial district of the City.  The
location of Maryland Farms Wine & Spirits is in the north end of the City.  

The applicant meets all of the City of Brentwood requirements for the issuance of a
certificate of compliance. 

Staff Recommendation
Staff recommends approval of the certificate of compliance. 

Fiscal Impact

Attachments
Application 
Certificate of Compliance 
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CERTIFICATE OF COMPLIANCE 
FOR RETAIL PACKAGE STORE 

Pursuant to Tennessee Code Annotated, Title 57, Sections 57-3-208 and 57-3-213, this is to 

certify that          (name of applicant) has made 

application for a Certificate of Compliance to sell retail alcoholic beverages in the City of Brentwood, 

Williamson County, State of Tennessee, at           (street 

address of liquor store) and that an investigation has been undertaken of the applicant's criminal record 

and of the compliance of said business with local law, ordinances or resolutions, and from said 

investigation the undersigned certifies: 

1. That the applicant or applicants who are to be in actual charge of said business have
not been convicted of a felony within a ten-year period immediately preceding the
date of the application and, if a corporation or other business entity, that the
executive officers or those in control have not been convicted of a felony within a
ten year period immediately preceding the date of the application;

2. That the applicant has secured a location which complies with all restrictions of the
laws, ordinances and resolutions duly adopted by the City of Brentwood;

3. That the issuance of this license will not exceed the numerical limit established by
the City of Brentwood.

This    day of    ,  20   . 

Applicant’s Home Address:          City:     

Date of Birth:      

(Note:  If the applicant is other than an individual, the above information should be shown on the 
attachment hereto.) 

Issued by: 
Mayor   

Or a majority of City Commission Members: 

Commissioner Commissioner 

Commissioner Commissioner 

This certificate of compliance shall expire and become void     , 20  (six months 
after issuance) if the applicant has not applied for a license from the Alcoholic Beverage Commission by 
such date.  This certificate shall expire and become void    , 20  (12 months 
after issuance) if the retail store for which it is granted is not in operation by such date, unless an 
extension has been granted by the City of Brentwood. 

Maryland Farms Wine & Spirits, LLC

101 Creekside Crossing, Suite 800

 8t

October 19

3817 Richland Ave. Nashville

2/5/1954
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Attachment to Certificate of Compliance for Retail Package Store 

Complete the following information for each individual applicant or, if the applicant is a 
corporation or other business entity, for each executive officer: 

Name:      

Position or Title in Applicant:        

Home Address:       City/State/Zip:     

Date of Birth:     

Name:    

Position or Title in Applicant:  

Home Address:      City/State/Zip:  

Date of Birth:    

Name:    

Position or Title in Applicant:  

Home Address:      City/State/Zip:  

Date of Birth:    

Name:    

Position or Title in Applicant:  

Home Address:      City/State/Zip:  

Date of Birth:    

Name:    

Position or Title in Applicant:  

Home Address:      City/State/Zip:  

Date of Birth:    

Name:    

Position or Title in Applicant:  

Home Address:      City/State/Zip:  

Date of Birth:    

Trustee to The MFWS Irrevocable Trust (sole member of Maryland Farms Wine & Spirits, LLC)

John W. Stone, III

3817 Richland Ave. Nashville, TN 37205

2/5/1954
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Brentwood City Commission Agenda
Meeting Date: 10/28/2019  
Approval to Purchase Petersen TL-3 Lightning Loader (Grapple) via the Sourcewell
Purchasing Cooperative
Submitted by: Todd Hoppenstedt, Public Works
Department: Public Works

Information
Subject
Approval to Purchase Petersen TL-3 Lightning Loader through the Sourcewell Purchasing
Cooperative.

Background
The FY 2020 Equipment Replacement Fund budget includes $135,000 for the scheduled
replacement of a chipper and chipper truck combination.  As part of a continued initiative
to improve our Public Works processes and provide the best service to our residents, staff
is recommending that the chipper and chipper truck combination be replaced with an
alternate piece of equipment. 

Last year, the Public Works Department purchased its first Petersen TL-3 Lightning
Loader grapple truck to aid the chippers in the brush collection program.  After
continually reviewing the improvements that the first grapple truck has yielded the
department, staff is recommending the purchase of a second grapple truck in lieu of the
chipper/chipper truck.  If approved, this addition will allow us to serve the brush
collection program through the use of four two-person chipper crews and two hydraulic
grapple trucks that are typically operated by one equipment operator.  

Staff has had nearly 11 months of experience with the first grapple truck, during which
time there have been no additional workplace injuries related to brush collection. 
Furthermore, the grapple truck has expedited our collection methods, especially during
high volume stops as a part of storm damage clean-up, and it also improves our overall job
safety while working in extreme temperatures and inclement weather.

Additionally, the ability to continue to serve the demands of the brush collection program
using one less staff member, allows us to divert additional resources to the backlog of
drainage projects and other Public Works tasks.  

The Petersen TL-3 Lightning Loader is available through the Sourcewell Purchasing
Cooperative (formerly NJPA), for $151,074.58 (see attached picture).  As noted above,
the Equipment Replacement Fund (ERF) allocated $135,000 for the purchase of a new
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chipper and chipper truck.  The change in equipment type has caused this purchase amount
to increase beyond the budgeted amount.  Current costs for a chipper are $42,593.01 and a
chipper truck $90,211.00 for a combined amount of $132,804.01.  Staff requests approval
to purchase the Petersen TL-3 Lightning Loader for $151,074.58.  The overage of 
$16,074.58 will likely be absorbed through other line-item savings in the ERF, but if not,
a year-end budget amendment will be necessary. 

Please direct any questions to the Public Works Director.
 

Staff Recommendation
Staff recommends approval of the purchase of the Petersen TL-3 Lightning Loader
through the Sourcewell Purchasing Cooperative (formerly NJPA), for $151,074.58. 

Previous Commission Action
No previous Commission action on this item.

Fiscal Impact
Amount : $151,074.58
Source of Funds: Equipment Replacement Fund
Account Number: 310-43120-89520
Fiscal Impact:
FY 2020 Budget includes $45,000 for a chipper and $90,000 for a chipper Truck.  The
Petersen TL-3 Lightning Loader is $151,074.58, exceeding the budgeted amount
$16,074.58.  This amount may be absorbed through other line-item savings in the
Equipment Replacement Fund, but if not, a year-end budget amendment will be necessary. 

Attachments
Petersen TL-3 Loader Quote 
Comparison Quotes for Chipper & Chipper Truck 
Picture 

152



153



154



155



156



157



   
    Consent    8.        

Brentwood City Commission Agenda
Meeting Date: 10/28/2019  
Approval to Purchase Dual Purpose K-9 for the Police Department
Submitted by: Tommy Walsh, Police
Department: Police

Information
Subject
Approval to purchase dual purpose K-9 from Canine Command for the Police Department.

Background
The FY 2020 non-routine work plan for the Police Department includes the replacement
of the BPD K-9. The current K-9, Lexie, has been in service since August 2010 and is
now more than 11 years old. Lexie is inside the average retirement age of 10 to 12 years
for a narcotics K-9. PD staff wanted to be proactive to begin the process to replace the K-9
early in order to avoid a potential delay which could result in a significant period of time
without the availability of a K-9. In addition to the replacement of the K-9, a new PD
handler is needed for the new animal. Officer Trey Frasch was selected as the handler on
August 8, 2019.

Once the handler was selected, staff began the process of evaluating the type of animal
that would best suit the needs of the City. Both narcotic and dual-purpose (narcotic and
tracking) K-9s are used by other local departments. There are primarily two breeds of
dogs that are used. The first is a German Shepherd (which is preferred by many of the
larger agencies) and the second is the Belgian Malinois, which is the breed currently
being used by the BPD.  Multiple agencies were contacted for feedback during the
evaluation process. BPD has had a narcotic K-9 for a number of years, but has never had a
dual-purpose animal. As the City grows staff felt that there would be more need for
tracking capabilities in the future. Additionally, with the recent controversy involving
hemp, there is less of a need for animals trained to detect the odor of marijuana. Staff has
been very pleased with the performance and temperament of Lexie. After careful
consideration staff determined that a dual-purpose Malinois was the best solution for the
future needs of the Department.

After selecting the handler and determining the breed and type of animal, PD staff began
the process of selecting a vendor. Given the nature of this purchase, staff is recommending
waiver of the normal competitive bidding requirements and instead solicited turnkey
pricing proposals from several qualified vendors. K-9 vendors select a suitable animal and
provide the training for the animal and handler as part of the total cost of acquisition. Staff
again consulted with multiple local agencies regarding the best and most cost-effective
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options and settled on four vendors from which to obtain prices. The vendors all have
experience providing K-9s for local agencies. One of the vendors is local and three are out
of state. The four options are listed below with the total cost for acquisition, training, and
travel included.

Southern Coast K-9 New Smyrna Beach, Florida    $21,584.00
Shallow Creek K-9 Sharpsville, PA    $19,645.00
Houston K-9 Academy Houston, TX    $21,000.00
Canine Command LLC Gallatin, TN    $13,500.00

After conducting a review of each vendor staff determined that Canine Command offered
the best combination of training at the lowest cost. Being local, the costs associated with
travel, lodging, and per diem would be eliminated resulting in significant savings over the
other vendors. Additionally, Canine Command offered the longest initial training period
and regular access to the trainer due to close proximity to Brentwood. There are a number
of local agencies that currently use K-9s trained by Canine Command including Sumner
County, Hendersonville, Lebanon, Springfield, Gallatin and Bowling Green, KY. The
total cost of a dual-purpose animal from Canine Command is $13,500, which includes a
one-year warranty. If the dog is not performing to standards or has health-related issues,
we would be able to obtain a new animal at no additional cost.

If approved, this purchase will be funded using drug fund proceeds. Staff recommends
approval of the purchase of a dual purpose K-9 from Canine Command LLC. Please
contact the Police Chief if you have questions.

Staff Recommendation
Staff recommends approval of purchase of dual purpose K-9 from Canine Command.

Fiscal Impact
Amount : $13,500.00
Source of Funds: Drug Fund
Account Number: 126-42100-83299
Fiscal Impact:
Funds for this purchase are available in the police department drug fund.

Attachments
Bid Letter 
Recommendation Letter 
Cost Comparison 
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To: Michael Brady 

Brentwood Police Department 

5211 Maryland Way 

Brentwood, TN 37027 

(615) 577-6090 

 

RE: Dual Purpose Canine and Handler Course 
 
 
Detective Brady, 

 

 I appreciate you and your Departments interest in purchasing your next police 

canine from Canine Command ™ LLC. The following is a list of information you 

requested. If you have further question, please, don’t hesitate in calling. 

 
 
Dual Purpose, Patrol / Narcotics Detection Canine and Handlers Course:    
(Includes the following) 
 

The selected canine will undergo and successfully complete a ten-week basis patrol 

dog course. The canine will be trained in off lead obedience, agility, article search, 

suspect search, criminal apprehension, and criminal apprehension with gunfire, handler 

protection, open area search, suspect tracking, and building searches. All patrol dog 

training will meet the standards set by the United States Police Canine Association. 

Assigned handler and canine will undergo and successfully complete an eight week 

handler’s course in criminal patrol. 

 

The selected canine will also undergo and successfully completes an eight week basic 

narcotics detection course. All narcotics detection training will meet the standards set by 

the United States Police Canine Association. Assigned handler and canine will undergo 

and successfully complete a two week handler’s course in narcotics detection. The team 

will be trained to conduct interior/exterior building searches, interior/exterior vehicle 

searches, postal/luggage/locker searches, and storage unit searches. The canine will be 

trained to respond and alert to the odors of marijuana, cocaine, crack cocaine, meth, and 

heroin. 

TM ANINE 
OMMAND C 

High Quality 

Patrol and Detector Dogs 

* 

108 Chatsworth Court 
Hendersonville, TN 37075 

Wilfred “Dean” Hunter 
National Certified Trainer 
National Certified Judge 
Member U.S.P.C.A. 
 

 
Caninecommandllc.com 
 

(615) 498-4268 
k9command@comcast.net 

LLC 
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Price includes the following: 
 

I. Purchase of suitable canine. 

II. Veterinarian examination, inoculations, and x-rays of both hips and elbows. 

III. One-year warranty that includes both, health and workability. 

IV. Documentation, veterinarian records, training records, etc. 

V. Eighteen week training course, meeting United States Police Canine Association 

standards.  

VI. Ten weeks (eight weeks patrol / two weeks narcotics) of hands on instruction, with 

the handler you have selected from your department. 

 

 Total cost: $ 13,500.00 

 

 

 

Maintenance Agreement: **** Optional**** 

 

***  Dual purpose : 
 
I. Monthly retraining and documentation for handler and canine, minimum of sixteen 

hours per month. 

II. If team experiences problems during the month, additional training will be done to 

correct the problem. 

 

 Total cost per-year: $ 1,950.00 (per team) 
 
∗ Monthly retraining is a necessity to insure the dog is searching effectively and responding properly to 

all areas trained in. The canine should also be observed monthly by qualified persons other than the 

handler to verify the handler’s effectiveness and to provide a second evaluation of the canine for both 

street and court purposes. Continual retraining is necessary to insure the canine is not becoming 

unfamiliar with one or all areas of training. 

 
 

 

 If you have any questions please do not hesitate to call. 

 

 

Sincerely, 

 

 

Wilfred “Dean” Hunter 

Owner / Operator 

Nationally Certified 

Canine, Training Instructor 
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August 26, 2019 

Jeff Hughes 

Brentwood Police Chief 

5211 Maryland Way 

Brentwood, Tennessee 37027 

 

Chief Hughes, 

As you are aware, I initially narrowed the canine search down to two vendors and scheduled an 

appointment with a third, local vendor, Canine Command LLC (“Canine Command”), Gallatin, Tennessee 

on August 23, 2019. In attendance was myself, Patrol Division Captain Jimmy Campbell, Captain David 

O’Neil, Detective Michael Brady, and the owner/operator of Canine Command, Dean Hunter. Mr. Hunter 

was able to provide numerous references during our visit and additionally had two handlers on-site. Below 

is a list of a few of the local agencies currently utilizing Dual Purpose Canines from Canine Command. 

 Sumner County Sheriff’s Department 

 Hendersonville Police Department 

 Lebanon Police Department 

 Springfield Police Department 

 Gallatin Police Department 

 Bowling Green (KY) Police Department 

At Canine Command, the selected canine will undergo and successfully complete a ten-week basic 

patrol dog course. The canine will be trained in off lead obedience, agility, article search, suspect search, 

criminal apprehension, and criminal apprehension with gunfire, handler protection, open area search, 

suspect tracking, and building searches. All patrol dog training will meet the standards set by the United 

States Police Canine Association (“USPCA”). Assigned handler and canine will undergo and successfully 

complete an eight-week handler’s course in criminal patrol.  

The selected canine will also undergo and successfully complete an eight-week basic narcotics 

detection course. All narcotics detection training will meet the standards set by the USPCA. Assigned 

handler and canine will undergo and successfully complete a two-week handler’s course in narcotics 

detection. The team will be trained to conduct interior/exterior building searches, interior/exterior vehicle 

searches, postal/luggage/locker searches, and storage unit searches. The canine will be trained to respond 

and alert to the odors of cocaine, crack cocaine, methamphetamines, and heroin. As determined by the 

Brentwood Police Department (“BPD”) command staff, the canine will not be trained in the detection of 

marijuana.  

It is my recommendation that the next BPD canine be obtained from and trained by Canine 

Command of Gallatin, Tennessee. Dean Hunter began his law enforcement career in 1979 and has focused 

on canines for nearly 30 years.  Mr. Hunter’s elite program consists of ten weeks hands-on training with 

the canine, which is the longest training than any other vendor in this selection process.  Mr. Hunter is the 

sole owner and operator of Canine Command with a low student to instructor ratio.  His last patrol handler 

course consisted of just four students/handlers.  Dean Hunter’s facilities are well maintained and comprised 

of all necessary training aids per USPCA specifications. Furthermore, Mr. Hunter is a nationally certified 

trainer and current national judge for the USPCA. He is a Tennessee Post-Certified Police Officer and 
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Trainer, and can provide first-hand knowledge of Tennessee laws and procedures regarding the use of patrol 

canine functions. 

For an additional annual cost, Canine Command offers a maintenance agreement which provides 

the required monthly retraining and documentation for the canine and handler. If the team experiences 

problems during the month, additional training will be done to correct the problem. This maintenance 

package allows Mr. Hunter to evaluate and train the canine for its entire service career. Because Canine 

Command is local, there are no lodging or per diem expenses to Brentwood Police Department.  This 

drastically reduces the overall acquisition costs of BPD’s new canine. 

After careful consideration, officer testimonials, and lots of discussion with others involved in this 

selection process, it is my recommendation to proceed with selecting the next BPD canine from Canine 

Command, out of Gallatin, Tennessee. 

      Respectfully, 

 

 

      Officer William N. Frasch, III  

 

cc: Assistant Chief, Thomas Walsh 

 Captain Richard Hickey 

 Captain Jimmy Campbell 
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VENDOR SOUTHERN COAST K-9 SHALLOW CREEK K-9 HOUSTON K-9 ACADEMY CANINE COMMAND LLC

LOCATION New Smyrna Beach, FL Sharpsville, PA Houston, TX Gallatin, TN

NARCOTIC $8,500 $8,500 $9,000 $8,500

INITIAL TRAINING    
NARCOTIC

4 weeks 4 weeks 4 weeks 4 weeks

TRAINING COST   
NARCOTIC

$2,400 $2,000 $3,000 Included

DUAL PURPOSE $14,000 $14,500 $10,000 $13,500

INITIAL TRAINING              
DUAL PURPOSE

6 Weeks 6 Weeks 9 Weeks 10 Weeks

TRAINING COST              
DUAL PURPOSE

$3,600 $3,000 $4,500 Included 

WARRANTY 1 year 3 mo./1 yr 2 yrs 1 year

LODGING INCLUDED No Yes No No

ONGOING TRAINING 
PROVIDED

No Yes (For Additional Cost) Yes (For Additional Cost) Yes (For Additional Cost)

PERDIEM COST $42/$56 $41.25/$55 $45.75/$61 N/A

LODGING COST $59/Night Provided $65 N/A

EQUIPMENT 
PROVIDED

Unknown Yes Yes/Travel Kennel No

TOTAL                     
NARCOTIC

$13,556.00 $11,900.00 $14,886.00 $8,500.00

TOTAL                               
DUAL PURPOSE

$21,584.00 $19,645.00 $21,000.00 $13,500
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    Consent    9.        

Brentwood City Commission Agenda
Meeting Date: 10/28/2019  
Approval to Accept Sealed Bid From Caliber Collision for the Painting of Twelve (12) New
Police Vehicles.
Submitted by:David Gossett, Police
Department: Police

Information
Subject
Approval to accept sealed bid from Caliber Collision for the painting of 12 new police vehicles.

Background
The Police Department requests approval of a recent sealed bid for the painting of new
police vehicles.  An ad was placed in the Tennessean and the Williamson AM on
10-9-2019 requesting sealed bids for the painting of 12 police vehicles. Sealed bids were
opened on October 14, 2019 with only one bid received. That bid was from Caliber
Collision of Brentwood. The total cost per vehicle was $2,150.60 for a total of $25,807.20
for all 12 vehicles.

Caliber Collision has performed repairs and painted vehicles in the past and staff has been
satisfied with the work. Caliber is also familiar with the BPD paint scheme.  

Funds for this purchase were included in the FY 2020 PD annual operating budget. A total
of $22,750.00 was budgeted for vehicle painting. Although the costs will be slightly over
budget, the additional cost will be absorbed by other line item savings.

Please contact the Police Chief with any questions.

Staff Recommendation
Staff recommends approval of sealed bid from Caliber Collision for the painting of 12
police vehicles.

Fiscal Impact
Amount : 25,807.20
Source of Funds: PD Annual Operating Budget
Account Number: 110-42100-82599
Fiscal Impact:
Funds for this purchase were included in the FY 2020 PD annual operating budget. A total
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Funds for this purchase were included in the FY 2020 PD annual operating budget. A total
of $22,750.00 was budgeted for vehicle painting. Although the costs will be slightly over
budget, the additional cost will be absorbed by other line item savings.

Attachments
Vehicle photo 
Paint Ad 
Bid Tabulation 
Quote 
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Order Confirmation for Ad #: 0003809086

Customer:

Address: 

Acct. #: 

Phone: 

Ordered By:

CITY OF BRENTWOOD

CITY OF BRENTWOOD

NAS-529765

DAVID

PO BOX 788

BRENTWOOD TN 37024  USA

6153712200

OrderStart Date: 10/09/2019

Special PricingTear Sheets Affidavits

Net Amount

Blind Box

Tax Amount

Promo Type

Total Amount

Materials

Payment Amount Amount Due

 0  1  

$56.50 $0.00 $56.50 $0.00 $56.50

Order End Date: 10/09/2019

Size

 1 X  30.00

Sales Rep:   breid1 Order Taker:  breid1 09/24/2019Order Created

Ad Order Notes: 

0003809086NOTICETOBIDDERSTHECITYOFBRENTWOODPOLICEDEPARTMENTISACCEPTINGSEALEDBIDSFORTHEPAINTINGOF11ELEVEN2019DODGECHARGERSAND1ONEINVOICE TEXT:

End DateStart Date# InsProduct

10/09/2019 10/09/2019 1NAS-Tennessean.com

10/09/2019 10/09/2019 1NAS-Williamson

Text of Ad:                 09/24/2019

* ALL TRANSACTIONS CONSIDERED PAID IN FULL UPON CLEARANCE OF FINANCIAL INSTITUTION
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BID TABULATION – CITY OF BRENTWOOD

Vehicle Painting

Monday, October 14, 2019 10:00 a.m.

BIDDER BASE BID NOTES

Caliber Collison* $2,150.60 
per vehicle

Total cost for 12 vehicles 
$25,807.20

*Only Bid

cc: Kirk Bednar
Jay Evans
Richard Parker
Jeff Hughes
Holly Earls (files)
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